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Exhibitor Package for HKTDC Hong Kong Watch & Clock Fair 2011
BB REFBEXRR201]L (Z2RBEHA)

Dear Exhibitors,

Thank you for your participation in the HKTDC Hong Kong Watch & Clock Fair 2011.
Please note that the following items will be included in your exhibitor package. If you have
any questions, please feel free to contact our colleagues below.

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council

BE EQATSMBBEREEEBERRE 2011 - FFERECENNENZEEE - WAEHT5
@ - BEL NEIEEE - B REAI !

BEESZRREE ER

20116 B
Name #& Tel BEE Email Fax EHE
Mr Sam Li FREESRE (852) 2240-4359 sam.li@hktdc.org
SR - kw. .
Ms Karen Wong ;a;%li VA (852) 2240-4609 !<aren kw.wong@hktdc.org (852) 3543-8750
Ms Jan Tam EmE/ N (852) 2240-4620 jan.yw.tam@hktdc.org
Ms Iris Lam M B/NE (852) 2240-4616 iris.ks.lam@hktdc.org

Fair Dates & Opening Hours B8 B 5 & B h A5 R

Fair Date BE H#H Opening Hours FARIFRT Buyer Registration Hours BEXRZ R~
6 September 2011 Nil 2:00pm-7:00pm

2011 FF9H6 H AiEH TF2REEZETF7HIE

7 September 2011 10:30am-6:00pm 10:00am-5:30pm

2011 % 9H7H FF 1030 DEETFF6RIE | EFI0RBEETFNFS530D

8-10 September 2011 9:30am-6:00pm 9:00am -5:30pm

2011 %F9H8-10H FFOR30 P ETF6KIE FFOREENFS5R30D

11 September 2011 9:30am-5:00pm 9:00am -4:30pm

2011 %F9H11H FFOR30 P ENF5KIE FFOREENF4R30D
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[Ref: 1% Package / Watch & Clock 2011 (Local) —June 2011

ltem ERIEH Index &5
Exhibitors’ Manual and Order Forms Electronic Version Special Circular 1
(Submission deadline for additional facilities: 27 July 2011) HRRE 1
SEBFM - BRI RRIBBFEREEFRAE
(BES) R g 2 #FHA - 2011 7 527 A)
Change of Offsite Marshalling Area from Tseung Kwan O to Tsing Yi Special Circular 2
BREERAER ZEMSEERRERNAEK HREE 2
Special Move-in and Move-out Arrangement Special Circular 3
R R BIEE S B L HF HhlEE 3
Public Day (11 September 2011) for Brand Name Gallery section Special Circular 4
mEBARE (2011 F9H 11 H) HRlAE 4
Enforcement of Green Card System for Stand Fitting Contractors at HKCEC Special Circular 5
BEEEREDOR 2010 F 1 ABMFLEFIEGERREB AR ARE) ShlEE 5
Briefing on General Fair Information and Intellectual Property Rights (IPR) Special Circular 6
REgaMrrRENESEEDR TS HRlBE
Points to Note/New Measures on Custom-Built Stand at Grand Hall only Special Circular 7
SRBUNIERAOIESE-(AEENE) HRlRS 7
Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR) Appendix 1
BRARENEEEERKASED AN P 1
Complimentary invitation cards for buyers Circular 1
BEXEHE BE1
. |Buyer Nomination Form for Hotel Sponsorship Circular 2
BIEEHEXREER BE2
. |Trolley Rental Service NOT Available Circular 3
: BB AR A FEERE BE3
. |Security Measures Against Thefts and Losses at the Fair Circular 4
BRI R@ERKREBNRZER WS 4
. |Caution on Third Party Promotional Offers Circular 5
AIVDEEEE-FHREHEZBEESE WSS
. [INew Measures on Custom-Built Stands Circular 6
BEREZREBNET BE6
. |[Announcement of a change in Exhibition Safety Policy Circular 7
BT RELZBER WE7
. |Caution on Rental of Credit Card Payment Terminals Circular 8
R ARER R REHEERY BE8
. Important Exhibition Regulations Circular 9
B ZRA WS 9
. |Occupational Safety and Health Ordinance Circular 10
BEZE REEFRA BE 10
. |Safety Measures on On-site Construction / Dismantling Work Circular 11
REEH i TSithZ 2 BE 1
. [IMove-out Regulations Circular 12
BlEE<F Al BE 12
. |Free Wireless LAN Service Circular 13
REER LHERS RS 13
. [Immigration Regulations to be Observed and Followed by Exhibitors Circular 14
SREBABTHNAERA BE 14
. ISME Export Marketing Fund
PNEENGHERES
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Special Circular (1)
Download Exhibitors’ Manual and Order Forms from the Fair Website

(Submission Deadline for Additional Facilities: 27 July 2011)
Dear Exhibitors,
Thank you for your participation in the HKTDC Hong Kong Watch & Clock Fair 2011.

Please note that the electronic version of Exhibitor Manual and Order Forms are now available at the
Fair Website for your review and downloading. The web link is as below: (Remarks: Hardcopy will
NOT be distributed)

Exhibitor Manual:
www.hktdc.com/hkwatchfair/manual/manual.htm

Order Forms:
www.hktdc.com/hkwatchfair/manual/order.htm

The Exhibitors' Manual outlines details of the exhibition and will assist you in preparing your
participation in the fair. Please read through the manual carefully and observe all the rules and
deadlines specified on the Order Forms for Additional Facilities and Services.

The submission deadline for Additional Facilities order forms: 27 July 2011.
Should you require further information or assistance, please do not hesitate to contact us.

Contact Persons:

Mr Sam Li : Tel: (852) 2240 4359 Email: sam.li@hktdc.org
Miss Karen Wong : Tel: (852) 2240 4609 Email: karen.kw.wong@hktdc.org
Miss Jan Tam X Tel: (852) 2240 4620 Email: jan.yw.tam@hktdc.org

| wish you every success in the fair.

Your faithfully,

Iris Lam
Exhibitions Project Manager
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www.hktdc.com/hkwatchfair/manual/manual.htm

RRSNRR B K AR TS ER R RS

www.hktdc.com/hkwatchfair/manual/order.htm
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Special Circular (2)
Change of Offsite Marshalling Area from Tseung Kwan O to Tsing Vi

Dear Exhibitors,

Same as previous year, there will be special traffic arrangements on the move-in day (5 September
2011) and the move-out day (11 September 2011). These measures will alleviate the traffic pressure
in Wan Chai area for the benefit of both our valued exhibitors as well as the general public.

Please be informed that, with effect from March 2011, the offsite marshalling area will be changed
from Tseung Kwan O to Tsing Yi (Tsing Ko Rd across Tsing Sheung Rd). The previous Tseung Kwan
O marshalling site has to be returned to Tseung Kwan O Industrial Estate upon lease expiry by early
2011. Having considered the Tsing Yi site is the best available option in terms of its size, distance and
traffic arrangement comparing to the original Tseung Kwan O site, after thorough consultation with the
HKCEC, HK Police and Transport Department, the Tsing Yi site has therefore been chosen as the
replacement for offsite marshalling. This new arrangement also applies to other mega fairs
organised by other organisers at the HKCEC.

Attached please find the vehicle passes and the circular containing details on the special move-in and
move-out arrangements together with a copy of the location map for Tsing Yi marshalling site.

Should you have any further queries, please do not hesitate to the project team.

Name #& Tel B Email B Fax B E
Mr Sam Li FRESRE (852) 2240-4359 sam.li@hktdc.org
SR - kw. i
Ms Karen Wong ;a;%li VA (852) 2240-4609 !<aren kw.wong@hktdc.org (852) 3543-8750
Ms Jan Tam AR E/VE (852) 2240-4620 jan.yw.tam@hktdc.org
Ms Iris Lam WA (852) 2240-4616 iris.ks.lam@hktdc.org

Yours sincerely,
i

Iris Lam
Exhibitions Project Manager
Hong Kong Trade Development Council
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Name #& Tel BF Email & Fax BE
Mr Sam Li EEBESE (852) 2240-4359 sam.li@hktdc.org
Ms Karen Wong SN (852) 2240-4609 karen.kw.wong@hktdc.org i
Ms Jan Tam By E/NE (852) 2240-4620 jan.yw.tam@hktdc.org (852) 3543-8750
Ms Iris Lam 7F7F/“‘EE'/J\§IH (852) 2240-4616 iris.ks.lam@hktdc.org
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Location of the Vehicle Marshalling Area in Tsing Yi

7> DS

B S IR S o

RERLRE
Sinopec Oil Depot
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Special Circular (3) Special Move-in and Move-out Arrangement

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day
(6 September) and move-out day (11 September) of the HKTDC Watch & Clock Fair 2011. These measures
would be beneficial to both our valued exhibitors as well as the general public. Exhibitors are recommended to
pay attention to the details of the new arrangement as below:

Special Move-in Arrangement (6 September 2011
- |

All roads of the Hong Kong Convention and Exhibition Center (HKCEC) will be blocked off for move-in from
9:00 a.m. on 6 September 2011. Control point will be set-up at the entrance, only the following vehicles will be

allowed to enter HKCEC Area:

1.

Lorry / Light Goods Vehicle

Goods vehicles will only be allowed to enter into the HKCEC loading areas with

a.
b.

Vehicle Permit issued by HKTDC AND
Trip Ticket issued at the Vehicle Marshalling Area

Move-in procedure

1.

2.

5.

Hong Kong Trade Development Council (HKTDC) issues Move-in Vehicle Permits to all exhibitors.

Before proceeding to the HKCEC loading area, all vehicles MUST first report to the vehicle marshalling
area according to the time specified on the vehicle pass issued by HKTDC. The vehicle marshalling
area will be opened at 9:00 a.m. until all the move-in activities finished. The location of the vehicle
marshalling area will be in Tsing Yi. (Location map attached)

Upon arrival at the vehicle marshalling area, the drivers MUST first present the Vehicle Permit issued
by HKTDC, queue up and wait for the further instructions given from the attendant of HKCEC. The
waiting time at the vehicle marshalling area may vary and would depend on the total number of
vehicles, move-out speed and the prevailing traffic condition.

According to the traffic condition, a Trip Ticket will be issued to the drivers at appropriate time. The
driver must then proceed to HKCEC loading area via Expo Drive within 2 hours with

a. Move- in Vehicle Permits issued by the HKTDC AND

b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area

Drivers failing to present the above 2 permits will NOT be allowed to enter into HKCEC loading area.
* Maximum loading and unloading time limit — 45 mins.

Private Car / Taxi

Move-in procedure

1.

Private cars and taxis entering HKCEC Area will NOT be required to present any Vehicle Permit nor
report to the vehicle marshalling area. However, drivers must enter HKCEC Area via Expo Drive or
Harbour Road and unload their goods at the Expo Drive Entrance / Harbour Road Entrance. NO
waiting or parking at the HKCEC Entrances are allowed.

I ~/ "\
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Special Move-out Arrangement (11 September 2011)

Move-out vehicle permit with entry time would be issued to each exhibitor in end August. The move-out
arrangements are as follows: -

1.

Lorry / Light Goods Vehicle

Entries of the HKCEC will only be allowed to the goods vehicles with

a.
b.

Vehicle Permit issued by HKTDC AND
Trip Ticket issued at the Vehicle Marshalling Area

Move-out procedure

1.

Control point will be set-up at the entrance of HKCEC, only the vehicles with the
a. Move-out Vehicle Permits issued by the HKTDC AND
b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area.

Before proceeding to the HKCEC loading area, all vehicles MUST first report to the Tsing Yi Vehicle
Marshalling Area (exact location will be announced later). The vehicle marshalling area will be
opened at 2:00 p.m. until all the move-out activities finished.

Upon arrival at the vehicle marshalling area, the drivers MUST first present the Vehicle Permit issued
by HKTDC, queue up and wait for the further instructions given from the attendant of HKCE. The
waiting time at the vehicle marshalling area may vary and would depend on the total number of
vehicles, move-out speed and the prevailing traffic condition.

According to the traffic condition, a Trip Ticket will be issued to the drivers at appropriate time. The
driver must then proceed to HKCEC loading area via Expo Drive within 2 hours with

a. Move-out Vehicle Permits issued by the HKTDC AND

b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area

If the vehicle marshalling area becomes overloaded, HKCEC will implement further measures at
discretion.
* Maximum loading and unloading time limit — 45 mins.

Other Transportation

1.

Free shuttle bus service from HKCEC to Tsim Sha Tsui, Admiralty and Causeway Bay will be
provided. Exhibitors with hand-carry or light-weight exhibits may consider to leave the venue by
taking the shuttle bus. Please wear your badge for identification purpose and the seats are provided
on a first-come-first-served basis.

* According to the traffic conditions, the police may implement traffic diversions at the

vicinity of HKCEC on the move-in and move-out day. * “

For enquiries, please call HKTDC customer service hotline: (852) 1830 668

I ~/ "\
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FRIBE (3) EERBEERELR
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Special Circular (4)
Public Day (11 September 2011) for Brand Name Gallery section

The Brand Name Gallery section will be opened to both trade and public visitors on the last
day (11 September 2011). Exhibitors are reminded to pay attention to the relevant
arrangement which will be detailed in the next batch of circulars in August 2011.

Hong Kong Trade Development Council
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Special Circular (5)
Enforcement of Green Card System for Stand Fitting Contractors at HKCEC

Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA),
Hong Kong Convention and Exhibition Centre (HKCEC) and Asia World Expo (AWE) have
concurrently agreed to endorse the Contractor Green Card System at HKCEC. Effective from
1 January 2010, contractors entering the Centre for construction works are required to obtain
the Construction Industry Safety Training Certificates (“Green Card”).

We would like to draw your attention to the Green Card System for stand fitting contractors
has already been launched. The main objective is to ensure that mandatory basic safety
training has been provided to contractors working at the fairground.

Please note that the “Grace Period” will last till 31 May 2010 and Non-Green Card holders are
advised to attend the course before then. From 1 June 2010 onwards, all stand fitting
contractors must acquire “Green Card” qualifications and have it properly displayed when
working at HKCEC. HKCEC's security personnel reserve the right to refuse entry for those
who fail to provide valid credentials.

Should you need any assistance, please feel free to contact Ms. Janice Ng, Event Planning &
Co-ordination Team of HKCEC at (852) 2582 7320 or Mr Ivan Cheng at HKTDC at (852) 2240
5459.

Hong Kong Trade Development Council
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Special Circular (6) / $FRIEE(6)
Briefing on General Fair Information and Intellectual Property Rights (IPR)

REAMNNRENBERENE

To help exhibitors prepare for the HKTDC Hong Kong Watch & Clock Fair 2011, and enhance
exhibitors’ understanding of the arrangements during the Fair, an exhibitor briefing will be held.

AR REBEFHESN TEEEREEEERR 2011, MERESHBRIIELHINR T #E - FHHEE
e NIE g .

Date: 3 August 2011 (Wednesday) Time: 3:00pm — 5:00pm

HEA: 2011 8H3H (EH=) iSIER NFIRKESK

Venue: Unit 11, Expo Galleria, HKCEC (New Wing), 1 Expo Drive, Wanchai, Hong Kong
1h Bk BEEFBREE1REEERREP OGN E)EEES 11 5K

Content: Briefing on General Fair Information and Intellectual Property Rights (IPR)

RE: RERMAIRENSEESN S

Lauguage: Cantonese

EEE=p B

New exhibitors are highly recommended to attend the above briefing. Please return the following reply
slip on or before 27 July 2011 to reserve your seats.

W EATEEMEM, FEZTHIEEKIENR2011 £7 A 27 HRBEBAS.

| Reply Slip EI&
To B: HKTDC 28BS %RES Fax f8E: 3543 8750

HKTDC Hong Kong Watch & Clock Fair 2011
rEBERBEEERRE 2011

Briefing for Exhibitors BBENE
Our company will / will not attend the activity KASRKHE | AHERESNZ

Company Name (in English) Booth No.
NE|EHE BHERXER): FRAISRAS:
Contact Person No. of seats

N HEAE

Company Tel Fax

AS)ERE: BE.:

Signature Date

RE: H A

**  Please bring along your business card to the briefing sessions  FHEE FZEHLHELIABRE
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Special Circular (7)
Points to Note/New Measures on Custom-Built Stand at Grand Hall only

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands
have been implemented. Please pay special attention to the changes summarized below. Please refer to section
4 of the Exhibitors’ Manual for detalils.

~ Section ltems
4.2 Information submission
Please note the deadline for submission of Custom-Built Stand Contractors’ Information (Form 1),
construction drawings, lighting plan, site work deposit and insurance copy. Otherwise, a late charge
of HK$1,200 (US$150) will be charged to the Exhibitor/Contractor.
4.2.2 | Site work deposit
Calculation based on HK$200/US$25 per sqm. For two-storey booth, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 and HK$50,000 respectively.
4.2.3 | Contractors are required to take out and maintain public liability insurance in a sum not less than
HK$10 million. The insurance should be maintained in force at all times during the move-in period,
exhibition period and move-out period, i.e. 5-11 September 2011.
4.2.4 | Hall rental charges for over-time move-in and move-out
4.2.5 Maximum booth height
4.2.6 | Structural Safety Certificate
A structural safety certificate must be submitted for all custom-built stands exceeding 2500mm in
height, using a hanging lighting truss and/or otherwise deemed required by the Organiser and/or the
Venue Operator. All stand construction must be constructed under the supervision of an Authorized
Person (Surveyor)/Registered Structural Engineer (AP/RSE). The AP/RSE shall verify the stability
of the stand by completing the structural safety certificate.

For stands and temporary structures exceeding 2500mm but below 4500mm in height; stages or
platforms exceeding 1100mm but below 1500mm in height or lighting truss suspended from ceiling
with equipment weight less than 100 kg:

1) : An Authorized Person/Registered Structural Engineer’s (AP/RSE) shall verify the stability of the
. design drawings.

| 2) | Submission of design drawings to Organiser via email is accepted.

3) | Construction should be conducted under the supervision of AP/RSE.

~4)  AP/RSE should verify the stability after completion by completing the structural safety certificate.
5) | The structural safety certificate must be submitted to the Organiser by dropping it into the
collection box at the nearest Technical Services Counter by 1500 hrs on 5 September 2011.
Please refer to section 4.2.6 for details.

As required by the Food & Environmental Hygiene Department for applying Temporary Places of
Public Entertainment (TPPE) license, for stands and temporary structures at 4500mm in height or
above; stages or platforms at 1500mm in height or above or lighting truss suspended from ceiling with
equipment weight at 100 kg or above, or two-storey construction stand.
1) | The design drawings must be verified by an AP/RSE with structural calculations for stability
| before construction.
2) 4 copies of design drawings with structural calculations endorsed by AP/RSE should be
. submitted to the Organiser of which the Organiser will:
a. Keep 1 copy for review

b. Submit 1 copy to HKCEC for record
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C. Submit 2 copies to Director of Food & Environmental Hygiene at least 42 days before first
show day for their further distribution to Fire Services Department and Buildings
Department for review

Pursuant to Electronic Transactions (Exclusion) Order made under Section 11(1) of
the Electronic Transaction Ordinance (1 of 2000), the Director will not accept any
electronic submission of plans.

3) : Construction should be conducted under the supervision of AP/RSE.

4) : AP/RSE should verify the stability after completion by completing the structural safety certificate.
5) | The structural safety certificate must be submitted to the Organiser by dropping it into the
collection box at the nearest Technical Services Counter by 1500 hrs on 5 September 2011.
Please refer to section 4.2.6 for details.

Any alteration after drawing submission should be addressed to the Organiser for review.

An Authorized Person can either be a Registered Architect (AP-List 1), or a Registered Structural
Engineer (AP-List Il), or a Registered Building Surveyor (AP-list Ill). An Authorized Person is legally
defined in the HKSAR Buildings Ordinance Chapter 123. For the latest AP/RSE registry, please visit
http://www.bd.gov.hk/english/inform/index_ap.html.
4.2.13 | Construction Industry Safety Training Certificate
Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA) and the
Venue Operator have concurrently agreed to endorse the Contractor Green Card System at the
Venue.

With immediate effective, contractors entering the Centre for construction works are required to obtain
the Construction Industry Safety Training Certificates (“Green Card”). The main objective is to ensure
that mandatory basic safety training has been provided to contractors before working at the venue.

All stand fitting contractors must acquire “Green Card” qualifications and have it properly displayed
when working at HKCEC. HKCEC's security reserves the right to refuse entry or remove personnel
for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.
4.2.14 : Points should be complied with by the Exhibitor and his/her appointed Contractor.

4.2.15 . Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their
participation in our future fairs, and forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the
Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects
of the industry that requires proper attention. You and your appointed contractor(s) are advised to go through the
guide via_http://www.exhibitions.org.hk/english/media_detail.php?id=275

For queries, please feel free to contact Mr. Ivan Cheng via email (ivan.ck.cheng@hktdc.org) or phone
(852-2240 5459).

Thank you for your kind understanding and co-operation.
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Protection of Intellectual Property Rights (IPR) at HKTDC Exhibitions

Exhibitors' Brief

The Hong Kong Trade Development Council (HKTDC), the statutory body promoting Hong Kong's international trade,
is committed to fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display infringes
someone else's intellectual property rights.

These procedures, carried out with our legal advisor, are designed to help establish whether there is a case to answer
so that complaints may either be pursued or resolved promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of unfounded complaints as it is
to uphold their obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors is drawn to Clause 41 of the conditions of participation, setting out rights
and obligations of exhibitors at HKTDC exhibitions:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part of the display
on the Stand do not in any way whatever violate or infringe any third party's rights including all intellectual property
rights including but not limited to trade marks, copyright, designs, names, and patents whether registered or otherwise.
The Exhibitor agrees to fully indemnify the Organiser and its agents, representatives, contractors and employees
against all costs, expenses and damages arising from any third party's claim of infringements by the Exhibitor and/or
the Organiser and/or the latter's agents, representatives, contractors or employees of such third party's rights.

The Exhibitor agrees that it shall comply with any "Exhibitors' Brief on the Protection of Intellectual Property Rights at
HKTDC Exhibitions" ("Exhibitors’ Brief") that the Organiser may issue from time to time, including abiding by any
complaint procedures and penalties stated in the Exhibitors' Brief, whether as a complainant of infringement of
intellectual property right or as a party subject to any such complaint. If the Exhibitor fails to abide by any of the terms
and conditions of the Exhibitors' Brief, the Organiser shall have the sole and absolute discretion to ban the Exhibitor
and any of its parent, associate, affiliated and/or subsidiary companies from any or all future HKTDC exhibitions and /
or to further ban any representatives of the Exhibitor in question from entering the venue of the current TDC Exhibition
in which the Exhibitor is participating.

If a complainant/an Exhibitor ("complainant") files a complaint with the Organiser in accordance with the Exhibitors'
Brief and requests the Organiser to take action against an Exhibitor, the complainant agrees to hold the Organiser, its
agents, representatives, contractors and employees (including but not limited to their legal advisors) harmless and to
fully indemnify each and every one of them against any and all liabilities, losses, costs (including but not limited to legal
costs), expenses and damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organiser, its agents, representatives, contractors or employees (including but not
limited to their legal advisors) may take in reliance of or as result of such complaint filed by the complainant, or any
other requests, directions or instructions made or given by the complainant pursuant to such complaint. The
complainant further agrees not to take any legal action or make any claim or demand against the Organiser, its agents,
representative, contractors or employees (including but not limited to their legal advisors) in relation to such complaint
and the alleged infringement of intellectual property rights.
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1.

Procedures

If you have any complaint involving infringement of your intellectual property rights, this should be reported to the
Fair Management Office, where it will be handled by HKTDC Fair Officials and the Fair Legal Advisor engaged by
HKTDC.

If you receive a complaint at your booth, you should refer the complainant to the Fair Management Office.

Both the documents attached to the Exhibitors' Brief and the Fair Legal Advisor on site will specify the kind of
documents and other evidence necessary to support a complaint.

If the Fair Legal Advisor is satisfied there may be a case to answer, a HKTDC Fair Official will visit the booth
involved.

As Fair Organizer, HKTDC has the authority and legal responsibility to immediately take at least 3 photographs of
the product or any material in dispute. One copy each of the photograph will be given to the complainant and the
exhibitor.

The exhibitor will be asked to remove the disputed product or material immediately from display and not to trade in
it for the remainder of the exhibition unless he/she can adduce evidence to prove to the satisfaction of the Fair
Legal Advisor that he/she has the right to sell or display such product or material. He/she will also be asked to sign
an undertaking immediately to this effect. A copy of the signed undertaking will be given to the accused.

Similarly, if HKTDC is notified by the Customs and Excise Department that it is investigating possible violation of
copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be asked to immediately remove the
product or material which is under investigation for the remainder of the event.

If the exhibitor unreasonably refuses to co-operate with HKTDC under paragraphs 5 and/or 6 and/or 7 above,
HKTDC reserves the right to ban the Exhibitor, or any parent, associate, affiliated and / or subsidiary company,
from any or all future HKTDC exhibitions.

HKTDC staff will visit any booth in respect of which a complaint has been received and accepted by HKTDC's legal
advisors, in order to reconfirm that the disputed product or material is no longer on display and is not being traded.
If the Exhibitor is found to have breached its undertaking not to display or deal with the product or material in
dispute during the remaining period of the Exhibition, HKTDC is entitled, at its sole and absolute discretion, to
immediately terminate the Exhibitors' right of participation in the Fair in question without any refund of the
participation fee already paid by the Exhibitor and to ban the Exhibitor or any parent, associate, affiliated and / or
subsidiary company from any or all future HKTDC exhibitions.

Penalties

An exhibitor or any parent, associate, affiliated and / or subsidiary company may, in the sole and absolute discretion of
the HKTDC, be banned from any or all future participation in HKTDC exhibitions if :

a.

b.

after HKTDC received and accepted a complaint against the Exhibitor, the Exhibitor refuses to:
- allow HKTDC to immediately take photographs of the disputed product or material,
- sign an undertaking immediately in favour of HKTDC in a form provided by HKTDC; OR

the Exhibitor refuses to remove from display the product or material in dispute and a legal action brought against
the Exhibitor in relation thereto is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor has signed an
undertaking in favour of HKTDC and allowed HKTDC to take photographs of the product or material in dispute
during the Exhibition; OR
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The Exhibitor removes the disputed product or material immediately from display and signs an undertaking
provided by HKTDC not to display or deal with any such item for the rest of the Exhibition period, but is
subsequently found to be in breach of such an undertaking; in which case the HKTDC shall, in addition, be entitled
to further terminate the Exhibitors' right of participation for the rest of the Exhibition period in question without
refund of any participation fee already paid by the Exhibitor; OR

There are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its infringement of
intellectual property rights of the complainant(s) during two consecutive fair periods, notwithstanding that the
Exhibitor has cooperated with HKTDC during the exhibitions by removing the disputed product or material from
display; OR

Within two consecutive fair periods there are four or more valid complaints filed against the same exhibitor and
which have been accepted by the Fair Legal Advisor:

- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

unless the Exhibitor can adduce evidence to the satisfaction of the Fair Legal Advisor that it has the right to sell or
display the products or material items complained of; OR

The Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual property rights
or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance sets out in detalil
the different activities that constitute criminal offences. A person who commits such a criminal offence is liable to a
fine of HK$50,000 in respect of each infringing copy and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Konq)

Under the Trade Descriptions Ordinance, any person who:-

(i)
(ii)

applies a false trade description to any goods;

supplies or offers to supply any goods to which a false trade description is applied; or

(i) bhas in his possession for sale, or for any purpose of trade or manufacture, any goods to which a false trade

description is applied commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade mark so nearly
resembling a registered trade mark as to be calculated to deceive also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -

(@)
(b)

on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and

on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.
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Documents Required as Evidence of Subsistence and Ownership of Intellectual Property Rights

A. Copyright

1. date and place that the work was first made;

2. name of author and name of owner of the work;

3. original work or a certified copy of the original work e.g. design drawings, sketches;

4. proof of ownership of the work. In the event the author of the works is an employee of the complainant, contract of

employment;

5. in the event the author of the works is not the complainant nor an employee of the complainant, copyright
assignment evidencing assignment of copyright from author to complainant;

6. invoice, shipping document or other documents evidencing the date of (i) first sale of the product or article to
which the original copyright work relates or (ii) first publication of the relevant copyright work;

7. alternatively, an affidavit of the copyright ownership pursuant to Section 121 of the copyright Ordinance.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong including any renewal
certificates or proof of renewal.

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kong including any renewal
certificates or proof of renewal.

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including any renewal certificates or
proof of renewal.

And any other evidence that the Legal Advisor may require depending on the specific facts of the case.

* k k k k%
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June 2011

Dear Hong Kong Exhibitors,

Send Invitation Postcards to your Overseas Buyers — Postage Free!

Thank you for participating in the HKTDC Hong Kong Watch & Clock Fair 2011. With your
kind support, the fair continues to be the largest fair of its kind in the Asia Pacific region.

We have taken a number of initiatives, including advertising, direct mailing and distribution of
souvenir at major related overseas fairs, to maximise publicity and attract buyers from all over
the world to visit the fair. We feel that these efforts will further enhance the awareness of the
fair.

However, you will most likely have your own overseas business contacts whom you would
like to invite. In order to make it easier for you to invite them to the HKTDC Hong Kong Watch
& Clock Fair 2011, we have enclosed 100 postage free buyer invitation postcards for your
distribution. Your buyers can enjoy free admission with this postcard when they register
on-site.

All you need to do is to

1. Put the contact addresses on the invitation cards,

2. Separate them by posting zones (details are listed on the special yellow envelope),

3.Fill in the information on the yellow envelope, insert the invitation cards into the envelope
(please use different envelope for different posting zones),

4. Seal the envelope(s) and drop it (them) to the nearby post box/office.
*No need to affix any stamp if postcards are sent from Hong Kong to any countries/regions.

As for your local business contacts, we have enclosed other 150 invitation leaflets for you
to invite your buyers to visit the fair with free admission.

We hope that these measures will assist you in building up a good relationship with your
contacts. If you have further queries regarding the above, please contact Mr Sam Li on (852)
2240 4359 or Ms Jan Tam on (852) 2240 4620.

We take this opportunity to wish you good business at the Fair!

Hong Kong Trade Development Council
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June 2011

Dear Exhibitor,

Hotel Sponsorships / Air + Hotel Packages for
New International Trade Buyers at YOUR Nomination
HKTDC Hong Kong Watch & Clock Fair 2011
(7-11 September 2011)

Thank you for your support to the HKTDC Hong Kong Watch & Clock Fair 2011, expected to
be patronised in September 2011 by over 700 exhibitors from over 19 countries and regions.
In order to maximise the effectiveness of your participation, we have launched a worldwide
visitor promotion campaign including:

. Global advertising campaign and special editorial coverage in major watch &
clock-related publications and business reviews;

. Promotional counters and other promotional measures at over 30 international watch &
clock-related trade fairs;

o Hotel Sponsorship Programme or Exclusive Air + Hotel Package for first-time
international trade buyers at your nomination.

To encourage participation from international trade buyers, the Organiser is now offering hotel
sponsorships or air + hotel packages (with either Cathay Pacific, Emirates or Finnair) for
selective overseas trade visitors. You are welcome to nominate our trade contacts to have
them enjoy such benefits. Sponsorships will be awarded at the total discretion of the
Organiser.

For further information, please contact Mr. Eugene Leung (Tel: +852 2240 4023). With your
support to this promotional campaign, we trust that you will be able to capture the greatest
business opportunities at our forthcoming HKTDC Hong Kong Watch & Clock Fair 2011.
Yours sincerely,

Iris Lam

Project Manager
Exhibitions Department
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Reply Deadline: 5 August 2011

Fax: +852 3521 3147
To: Hong Kong Trade Development Council (Attn: Mr. Eugene Leung)

Information on the Nominated Buyer *

Company Name

Name of Nominee

Title

Address

Country : Postal Code :

Telephone : Fax

E-mail

Web-site

First-time visitor to the fair? o Yes o No

* You may make photocopies to nominate more international buyers to enjoy
hotel sponsorships / Exclusive air + hotel package.

Exhibitors’ Company Name:
Booth No. (HKTDC HKWCF 2011): Contact Person:

Signature and Company Stamp:

ATTENTION:
Buyer nomination does not automatically entail offering of the hotel sponsorships/air + hotel package.
Sponsorships will be awarded at the total discretion of the Organiser.
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Trolley Rental Service NOT Available

Trolley rental service will NOT be available for exhibitors at the fair. Exhibitors are advised to
make your own arrangement in advance should you need to use any trolley in the fair.

Thank you for your attention and understanding.

Hong Kong Trade Development Council
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Dear Exhibitors,

Security Measures Against Thefts and Losses at the Fair

As part of our continuing effort to improve security measures against potential thefts and
losses of exhibitors’ goods and displays at the fair, the Hong Kong Trade Development
Council (HKTDC) will put in place the following measures and revised procedures:

1. The exhibition halls will be opened for exhibitors will be as follows:

For Exhibitors For Visitors
7 September 2011 (Wed) 08:30 10:30
8-11 September 2011 (Thu-Sun) 08:30 09:30

2. Extra security staff will be deployed in all the halls during daily morning set-up and end of
fair move-out periods. As most past incidences of thefts and losses, although few in
numbers, had occurred during the set-up and move-out periods, exhibitors are advised to
be extra vigilant during these periods.

3. Enlarged prints will be used for the booth number on all exhibitors’ badges for easy
identification, especially during set-up and move-out periods.

4. Large visible warning signs indicating the presence of security cameras will be posted
around all exhibition areas as an additional deterrent.

5. Curtains for exhibition stands will be provided in the exhibitor check-in kit. Please use
the curtains for retaining privacy of your exhibits during non-opening hours periods .

6. With reference to the recent loss cases reported in the Fairs, the police have advised
exhibitors to take measures to prevent laptop computer from being stolen. Some cable
locks have been sourced for the laptop computers. These locks will be available for sale
at the Business Centre.

These measures are designed to improve security against losses and thefts but are by no
means full-proof. Therefore, we will continue to rely on your co-operation and vigilance.
Exhibitors are also reminded that the responsibilities for ensuring sufficient insurance cover
against any losses or damages rest on the exhibitors and not the Organiser.

Thank you for your continuing support and we wish you every success at the forthcoming
trade fair.

Hong Kong Trade Development Council
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Caution on Third Party Promotional Offers from FAIR GUIDE /EXPO-GUIDE

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving
invitations from FAIR GUIDE (owned by CONSTRUCT DATA) for listings in its guide at the exhibitors’
expense. It has recently come to HKTDC's attention that another company under the name
EXPO-GUIDE (owned by Commercial Online Manuals S de RL de CV) has sent similar invitations to
exhibitors inviting them to update or correct their data with its fair directory for free listing. The
HKTDC would like to stress that neither the FAIR GUIDE (owned by CONSTRUCT DATA) nor the
EXPO-GUIDE (owned by Commercial Online Manuals S de RL de CV) has any connection with the
HKTDC or any of our fairs. You should exercise due diligence and care when being approached for
such invitations so as to avoid possible unwarranted and/or unnecessary financial commitments. In
order to protect your own interests, you are urged to read the contracts (including the small print) and
attachments carefully before signing any such documents.

It should be noted that the contents and wording of EXPO-GUIDE'’s and FAIR GUIDE's letter and
Order Form are virtually identical. It is possible that EXPO-GUIDE and CONSTRUCT DATA are
related companies or are in some way connected. As the practice of CONSTRUCT DATA has been
considered as unconscionable and misleading by the Austrian Protective Association against Unfair
Competition, you are urged not to sign any materials that you receive from CONSTRUCT DATA,
EXPO-GUIDE and/or Commercial Online Manuals S de RL de CV. If you have mistakenly entered
into contract with CONSTRUCT DATA and/or EXPO-GUIDE, you should notify CONSTRUCT DATA
and/or EXPO-GUIDE in writing accordingly and inform them that you dispute the validity of the
contract on the basis of mistake and/or misrepresentation. In any event, you are strongly advised to
seek independent legal advice before signing any documents issued by or sending any money to
CONSTRUCT DATA, EXPO-GUIDE and/or Commercial Online Manuals S de RL de CV.

Should you have any questions, please contact Ms Iris Lam, Exhibitions Project Manager at Tel: (852)
2240 4616; or email address: iris.ks.lam@hktdc.org

Hong Kong Trade Development Council
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New Measures on Custom-Built Stands

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands has
been implemented from July 2009. We have summarized the changes below and would like to draw your
attention to them. You are strongly advised to go through the updated section 4 of the Exhibitors’ Manual for
details.

| Section Items

4.2 Information submission
Please note the deadline for submission of custom-built contractors’ information (Form 1),
construction drawings, lighting plan, site work deposit and insurance copy. Otherwise, a late
charge of HK$1,200 (US$150) will be charged to the Exhibitor/Contractor.

42.2 Site work deposit
Calculation based on HK$200/US$25 per sgm. For two-storey booth, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 and HK$50,000 respectively.

4.2.3 Contractors are required to take out and maintain public liability insurance in a sum not less than
HK$10 million. The insurance should be maintained in force at all times during the move-in period,
exhibition period and move-out period, i.e. 5-11 September 2011.

424 Hall rental charges for over-time move-in and move-out

425 Maximum booth height — Update.

4.2.6 Structural Safety Certificate
A structural safety certificate must be submitted for all custom-built stands exceeding 2500mm in
height, using a hanging lighting truss and/or otherwise deemed required by the Organiser and/or the
Venue Operator. All stand construction must be constructed under the supervision of an Authorized
Person (Surveyor)/Registered Structural Engineer (AP/RSE). The AP/RSE shall verify the
stability of the stand by completing the structural safety certificate.

For stands and temporary structures exceeding 2500mm but below 4500mm in height, stages

or platforms exceeding 1100mm but below 1500mm in height or lighting truss suspended

from the ceiling with equipment weight less than 100 kq:

1) An Authorized Person/Registered Structural Engineer’s (AP/RSE) shall verify the stability of the
design drawings.

2) Construction should be conducted under the supervision of AP/RSE.

3) AP/RSE should verify the stability after completion by completing the structural safety certificate.

4) The structural safety certificate must be submitted to the Organiser by dropping it into the
collection box at the nearest Technical Services Counter by 1500 hrs on 5 September 2011.
Please refer to section 4.2.6 for details.

As required by the Venue Operator, for stands and temporary structures at 4500mm in height

or above, stages or platforms at 1500mm in height or above or lighting truss suspended from

the ceiling with equipment weight at 100 kg or above:

1) The design drawings must be verified by an AP/RSE with structural calculations for stability before
construction.

2) Construction should be conducted under the supervision of AP/RSE.

3) AP/RSE should verify the stability after completion by completing the structural safety certificate.

4) The structural safety certificate must be submitted together with the structural calculations to
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the Organiser by dropping it into the collection box at the nearest Technical Services Counter by
1500 hrs on 5 September 2011. Please refer to section 4.2.6 for details.

Any alteration after drawing submission should be addressed to the Organiser for review and Venue
Operator for approval.

An Authorized Person can either be a Registered Architect (AP-List I), or a Registered Structural
Engineer (AP-List Il), or a Registered Building Surveyor (AP-list 1ll). An Authorized Person is legally
defined in the HKSAR Buildings Ordinance Chapter 123. For the latest AP/RSE registry, please visit
http://www.bd.gov.hk/english/inform/index_ap.html.

4.2.13

Green Card Policy

Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA), Hong
Kong Convention and Exhibition Centre (HKCEC) and AsiaWorld Expo (AWE) have concurrently
agreed to endorse the Contractor Green Card System at HKCEC.

With immediate effective, contractors entering the Centre for construction works are required to
obtain the Construction Industry Safety Training Certificates (“Green Card”). The main objective is
to ensure that mandatory basic safety training has been provided to contractors before working at
the fairground.

All stand fitting contractors must acquire “Green Card” qualifications and have it properly displayed
when working at HKCEC. HKCEC's security reserves the right to refuse entry or remove personnel
for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14

Points should be complied with by the Exhibitor and his/her appointed Contractor.

4.2.15

Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their

participation

in our future fairs, and forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the
Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects
of the industry that requires proper attention. You and your appointed contractor(s) are advised to go through the
guide as attached thoroughly.

For queries,

please feel free to contact Mr. lvan Cheng via email (ivan.ck.cheng@hktdc.org) or phone

(852-2240 5459).

Thank you for your kind understanding and cooperation in advance.
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Announcement of a change in Exhibition Safety Policy

While successfully setting up and running trade fairs remains our prime focus, maintaining
an environment which is safe for all event participants — exhibitors, workers, visitors,
customers etc, is of equal importance as far as Hong Kong Trade Development Council
(HKTDC) the Organiser is concerned.

On seeing more and more instances where relatively primitive booths, despite single-storey
by design, are involved very complex construction, HKTDC would like to extend the scope of
the prevailing Safety Report practice currently only applicable to two-storey booths to ALL
raw space booths exceeding 4m by height. This practice will take effect from 1% Jan 2007.

By this policy, a Safety Report endorsed by a Registered Professional Engineer of
designated disciplines (Structural/Civil/Mechanical), must be submitted to us by 1800hrs on
the last move-in day of the fair. If this rule is not observed, the Organiser reserves the right to
prohibit access to the booth.

Should there be any queries, please feel free to contact Ms Sheena Fung, Operation
Manager, Creative at (852) 2584 4506

Thank you for your attention.

Hong Kong Trade Development Council

BET)

B REZEBER
EEBESURER OB NEFRMEPNEEEAIDNET BRTERRESHHN
2 BRBERBF  LEFAB - 28E BEXAAESEAFTINALTEE —E
ZEHNIRIR
EREARERNREZD BERERCREMNEERBZHUEAHOAERE /i
B - AXERKHBE2007FIFIHE  REFMBSEEBIRNEEFMBUAHEYEYE
REHBU—SBRERXRZEEZRS
EEBRERN ARBUNSEONAEBRBANERESH NTORA  BAFIRE
RHEEEFRANGERE I AAEMIE)EMEBEX I EMR AN LIRS - &
AXEERRIZEBNAEBEABREN -

MBEEM @ FHNE(852) 2584 4506 2 RIFEI A B LB EBEE/NEHB & -
ZHaF
EBESERE E/

L~/ "\

EBEER

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EERIEEEREERERENLHMEFS 3R

Tel 8 5 (852) 2584 4333
Fax  H (852) 2824 0249
Email 2 exhibitions@hktdc.org

www. hktdc.com



P HTDC )Ufi
Hong Kong Watch & Clock Fair ﬁpmved
§ ;& E ;TE E Event
Circular (8)

Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a credit card
payment solution provider has offered its payment terminal rental service to exhibitors in
exhibitions held in Hong Kong, but failed to return the transaction amount to exhibitors before
the deadline as stipulated in the contract. The HKTDC would like to clarify that it has NOT
appointed any payment solution providers in ALL HKTDC fairs. To protect your own
interests, you are reminded to exercise due diligence and read all contracts carefully before
appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at
the HKTDC Hong Kong Watch & Clock Fair. Should you have any questions, please contact
Ms Iris Lam, Project Manager, Exhibitions on (852) 2240 4616.

Hong Kong Trade Development Council
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Important Exhibition Requlations

Thank you for joining the HKTDC Hong Kong Watch & Clock Fair 2011. We would like to bring your attention
to two particularly important Exhibition rules which are set out in the Terms and Conditions governing your
participation in the Exhibition. Please take note and observe these rules carefully.

1.

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any

Exhibitor found to be in breach of this sub-letting prohibition will be asked to immediately remove all
illegitimate third party business cards, materials and exhibits (promotional or otherwise) from its Space or
Stand at its own expenses and will also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or

distribute name cards of its own employee; and
(ii) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials
bearing the name of its wholly-owned subsidiary or any third party company having a formal agreement
with itself appointing the Exhibitor as agent or distributor of that third party company or (ii) allow the
employee of such subsidiary or third party company to solicit business for such subsidiary or third party
company at its Space or Stand. Please however be reminded that you MUST first obtain the prior written
permission from us by applying in writing to us at least 3 months before the commencement of the
Exhibition if you wish to conduct the said activities for your subsidiary or any such third party company.
We will expect to receive some form of documentation confirming the relationship between you and the
relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note
that any Exhibitor found to be conducting the above activities for your subsidiary or any third party
company without having obtained our prior written permission will be treated as "sub-letting" in
contravention of the sub-letting prohibition. Please nonetheless be reminded that any of the above
activities can only take place in relation to products which fall into the same product category zone as
stated in the booth confirmation letter of the Exhibiton.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as
stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their
display area exhibiting the appropriate product under a designated product category zone, we have the
right and will have no hesitation to ask the Exhibitor to immediately relocate and/or terminate its
participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these
particular rules which have been brought to your special attention. These rules exist in order to keep a fair and
profitable business environment for all participants in the Exhibition.

Hong Kong Trade Development Council
Exhibitions Department
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Occupational Safety and Health Ordinance

As a responsible Fair Organiser, we advocate stringent occupational health and safety
standards during the stand construction and dismantling periods. This is a cause generally
accepted by the players within the exhibition industry world-wide, including the venue
operators, fair organisers, contractors and exhibitors alike.

Exhibitors and / or their contractors must comply with Occupational Safety and Health
Ordinance in construction and dismantling the stands.

1) Make sure the workplace is safe and healthy
2) Provide and maintain safety working equipment and procedures
3) Appoint authorised person for on-site supervising of installation/dismantling works.

4) All personnel must wear safety vests whilst on the loading dock or in the exhibition hall
during the move-in and move-out of events.

We believe that you and your appointed contractor(s) will support us in this initiative in
creating a safer working environment. To ensure a full compliance on the above rules, we will
penalize offenders by refusing their participation in our future fairs, and forfeiting totally the
site work deposits lodged with us.

Thank you for your kind understanding and cooperation in advance.

Hong Kong Trade Development Council
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Safety Measures on On-site Construction / Dismantling Work

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibitons
Centre (HKCEC), with immediate effect, a new safety measure has been implemented. This
new measure is in-line with the relevant regulations implemented by Labour Department
and Occupational Safety & Health Council. Details are as below:-

1) If the construction/dismantling work is carried out at 2 meters or more above the ground,
contractors should use high reach equipment, such as metal scaffolding. In addition, the
scaffold shall not be used on a construction site unless the Form 5 report has been made
by a competent person. This form should be displayed in a prominent location of the
scaffold (sample of the form is attached for reference), specifying the location, the extend
of the scaffold on the site and a statement to the effect that the scaffold is in safe working
order, strength and stability.

2) Workers are required to wear safety belt while construction activities are carried out at 2
meters or more above the ground.

3) If this rule is not observed, HKCEC and HKTDC will have the right to stop the relevant
construction activity immediately.

You are kindly requested to comply with the above safety measure and inform your contractor
accordingly. If you need further information, please feel free to contact Miss Rita Ho at (852)
2584 4351 or visit the website at: http://www.labour.gov.hk/eng/public/content2 8b.htm for
the Code of Practice for Metal Scaffolding Safety.
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g ERARFEEARABR
Name or Title of Employer
or Contractor ..........c......

SREES SR bt
Address of Site ..................

BARSRE T HA
Work Commenced Date

FHHE - RRERMBERTHREERERS
AR TIS TRELR B TRISRA(ZK S ) BIOIES 38F(1EETIRA]

e -

FORM 5

Bl (2 2) B

R

Construction Sites (Safety) Regulations

SCAFFOLDS

(ABUE 38F(1) fe)
[reg. 38F(1)]

REPORTS OF RESULTS OF FORTNIGHTLY OR OTHER INSPECTIONS

Form approved by the Commissioner for Labour for the purposes of
regatlation 38F (1) of the Consiruction Sites (Safety) Regulations

AMMMZRERIARFAIEHOES Kz H#

Description or location

(1)

Date of
inspection

(2)

REF/R

SR EBMREEENK 2R ERE

Result of inspection
State whether the scaffold
is in safe working order

(3)

REEHRZ RIRME
Signature and designation of
person who made the inspection

G))

(ERISHISHRARARIENIA + MEKER S (M EIMA (A SRR IR E REE - BIEIRYE | —BEYE - REN T+ 8ckEE+ /A -
Any competent examiner or competent person who delivers to a contractor a certificate or makes a report which is to his knowledge false as to a material
particular shall be guilty of an offence and shall be liable on conviction to a fine of $200.000 and to imprisonment for 12 months.
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June 2011

Move-Out Requlations

Please note that all exhibitors are required to strictly abide by the move-out regulation.
Exhibitors must not remove any of their exhibits on display from the booths until the
Fair_is officially closed at 5:00 pm on 11 September 2011. Kindly understand that this will
seriously disturb other exhibitors’ business negotiations and adversely affect the image of the
Fair.

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give
verbal warning to exhibitors who move out before the official closing time. If exhibitors insist
to move out early, the Organiser reserves the right to reject future applications of the
exhibitor.

Thank you for your attention.
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Free Wireless LAN Service (for general Internet access only)

No pre-registration is required for using the TDC's Wireless LAN service to browse the web and send/read your emails.
Simply bring your laptop and a wireless LAN adapter (supports IEEE802.11b standard) to the fairground during the fair
period and follow the configuration setup and registration procedures below, and you can enjoy the FREE Wireless LAN
service.

Steps :

1. Open the wireless connection on your device and select “HKCEC_Public” network from the available wireless network
list.

2. Open a web browser and access any web page.

3. You will be connected to the logon web page. Please select the “Free User” button.

4. Internet access is now enabled. You can access your desired web page while you are within the wireless network in

HKCEC. You can proceed to Expo Drive Entrance for better Wireless LAN coverage.
(The wireless Internet service will disconnect if the connection is idle for over 10 minutes.)

IMPORTANT NOTE:

Since the free Wireless LAN service is provided to all exhibitors and buyers, it may be utilised by a considerable amount
of users at the same time. There may be connection failures or the connection can sometimes become unstable
or_slow and is therefore suitable for general Internet access only (e.g. checking emails). To ensure smooth
Internet connection for heavy usages (such as website demonstration, download of multimedia files, etc.) throughout
the fair, exhibitors are strongly recommended to order a Broadband Line (Please refer to FORM 5 of the
“ Additional Facilities and Services Order Forms downloadable at the Fair website”).

Should you have further enquiries, please contact our Wireless LAN Service Hotline on 2582 1846 / 2582 1849 during
fair period.
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Immigration Requlations to be Observed and Followed by Exhibitors

1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are
allowed to remain in Hong Kong for the purposes of sightseeing, shopping, as well as
conducting contracts, attending meetings and conferences, etc. For the purpose of
immigration control, visitors are subject to certain conditions of stay specified in the
Immigration Regulations. These conditions preclude a visitor from taking up employment,
whether paid or unpaid and he is not allowed to establish or join in any business. Those
who wish to be engaged in day-to-day business operations or investment activities in Hong
Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend
on the nature of the business of the exhibition booth he/she mans and his/her activities
therein. In general, if the exhibitor’s activities are focused on promotion without engaging in
retail sales, he will not need to apply for a work permit. However, if an exhibitor from outside
Hong Kong is engaged in retail sales activities, a work permit will be required.

2. Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be
noted that they must apply for exit permission from the relevant Chinese Mainland
authorities. For business visits, Chinese Mainland residents have to apply to the PSB
Office in their place of domicile for permission to enter Hong Kong under the Business Visit
Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to
Mainland business visitors. Exhibitors from Chinese Mainland are required to meet Hong
Kong Immigration regulations as stipulated in item 1 of the above.

3. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at
the booths during fair period (including move-in and move-out days), the above regulations
(items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration
Department’s web-site (www.info.gov.hk/immd/). If you have any queries regarding the above,
please do not hesitate to contact Hong Kong Trade Development Council.
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SME Export Marketing Fund (EMF)

‘, Purpose

To help small and medium enterprises (SMES) expand overseas markets
through funding them to participate in export promotion activities.

R eiigibitity
SMEs that are registered in Hong Kong under the Business
Registration Ordinance (Chapter 310).

“SMESs" are any manufacturing businesses which employ fewer than
100 persons in Hong Kong; or any non-manufacturing businesses
which employ fewer than 50 persons in Hong Kong. “Business”
refers to any form of trade, commerce, craftsmanship, professional,
calling or other activity carried on for the purpose of gain.

‘ Scope

+ Participation in overseas trade fairs/exhibitions and business
missions, as well as local trade fairs/exhibitions which are
export-oriented.

+ Advertisements on printed trade publications targeting export
markets.

+ Advertisements on websites of exhibition organisers.

Expenditures such as the participation fees charged by the
organisers, travelling expenses, hotel accommodation expenses
and fees for advertising in trade publications or websites of
exhibition organisers can be funded.

l Amount of Grant

The maximum cumulative amount of grant an SME may obtain from
the EMF is $150,000. For each successful application, the maximum
amount of grant will be 50% of the total approved expenditures incurred
by the applicant or $50,000, whichever is the less.

L‘i Application Procedures
An SME should submit application for grant within 60 calendar days
after the completion date of the concerned activity; the issue date of
the trade publication containing the advertisement; or the
commencement date when the advertisement is put on the website.
Application can be submitted either in person or by post with the
following supporting documents:

+ A completed application form;

+ A photocopy of the valid Business Registration (BR) Certificate of
the applicant;

+ A photocopy of the valid Hong Kong Identity Card or Passport of
the authorised person signing the application form for and on
behalf of the applicant;

+ Brochure of the concerned export promotion activity; original copy
of the trade publication containing the concerned advertisement;
or printout of website showing the advertisement and certified by
the exhibition organiser;

+ Original and copy of receipts in relation to the
declared expenditures plus evidence to substantiate
the applicant’s participation in the activity;

+ Evidence showing the representatives attending
the activity are employers/ employees of the
applicant (e.g. Mandatory Provident Fund
records); and

« Form 1(a) of the BR Office and/or Annual
Return of the Companies Registry (i.e. Form AR1).

Application form is obtainable free of charge at the Trade and
Industry Department or can be downloaded from the homepage of
the SME Funding Schemes at www.smefund.tid.gov.hk. For details,
please refer to the Guide to Application.

1 For enquiries, please contact:

The SME Export Marketing Fund Unit
Trade and Industry Department

4/F, Trade and Industry Department Tower
700 Nathan Road, Kowloon

Tel. : 2398 5127 /2398 5125
Fax. 2 2391 2646 / 3525 0329
Email : emf_enquiry@tid.gov.hk
Homepage www.smefund.tid.gov.hk

Published by the Trade and Industry Department
Govemment of the Hong Kong Special Administrative Region
November 2008

Printed on recycled paper
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