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Important Events

Important Dates

Toys & Games

Fashion Week for

Lighting Fair Electronics Fair TR B Gifts & Premium = Fashion Week for | Watch & Clock Electronics Fair Lighting Fair Tl S
(Spring Edition) (Spring Edition) Fair Spring/Summer Fair (Autumn Edition) = (Autumn Edition) Fair Fall/Winter Y
1) Fairground hktdc.com Small Orders product display zone

1.1 Advertisers to submit hktdc.com Small Orders Promotion 3 Feb 2016 3 Feb 2016 3 Feb 2016 3 Feb 2016 25 May 2016 27 Jul 2016 24 Aug 2016 24 Aug 2016 23 Nov 2016 23 Nov 2016 18 Jan 2017
Package information submission form

1.2 HKTDC to allocate showcase location by drawing lots and Late-Mar 2016 Early-Apr 2016 Mid-Apr 2016 Mid-Apr 2016 Late-Jun 2016 Late-Aug 2016 Early-Oct 2016 Mid-Oct 2016 Late-Dec 2016 Early-Jan 2017 Late-Feb 2017
announce the results

1.3 Advertisers to enable online transaction by uploading product 7 working days prior to the commencement of respective fair
specifications, photos, prices, delivery costs through
hktdc.com DIY system and input details of PayPal business
account

1.4 Advertisers to bring along all products for lay out at the 5 Apr 2016 12 Apr 2016 19 Apr 2016 26 Apr 2016 3Jul 2016 5 Sept 2016 12 Oct 2016 26 Oct 2016 To be confirmed To be confirmed To be confirmed *
fairground hktdc.com Small Orders product display zone
(exact time to be announced together with showcase location)

1.5 Advertisers to reclaim products at fairground (within one hour 9 Apr 2016 16 Apr 2016 23 Apr 2016 30 Apr 2016 7 Jul 2016 10 Sept 2016 16 Oct 2016 30 Oct 2016 To be confirmed To be confirmed To be confirmed

after the fair closes)

*  Advertisers to collect exhibitor's badge, showcase key at the fairground, and place products in the strong or storge room (prior application on the service is required) provided by the HKTDC for laying out products on the next day before the fair opens.
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1) Product Display Arrangements
a) Product Layout
Products will be laid out by advertisers at the fairground on the specific date. There will be approximately 1-2 hours allocated for set-up and the HKTDC will advise the exact time later. Advertisers must arrive at the fairground on designated date and time to lay out the
products. If the advertisers are not on time, no further arrangement will be made and the advertisers will be regarded as having given up their exhibition rights. The HKTDC reserves the right to use the showcase / garment rack for other purposes and no refunds or
any other compensation will be given.
All showcase / garment rack location will be assigned by the HKTDC, and there must be no disputes.
Product size restriction:

Showcase Hot Picks Premium Showcase (only offered at Watch & Clock Fair and Jewellery Show)

(each showcase has a 500 watt 3-pin square socket, (each showcase has 2 spot lights which occupy 30mm each, - Each showcase can display products of 3 advertisers

please bring along a travel adapter if needed) a 500 watt 3-pin square socket, please bring along a travel - Total display area for each advertiser: 375mmW x 375mmD x 200mmH
adapter if needed) - Each adversiter can display a maximum of 9 products

'S
H = around 400mm H = around 400mm
U
D =around 400mm D = around 400mm
W = around 400mm W = around 400mm
. BOOKMARK »
Garment Rack (only offered at Fashion Week) AMPEQ Investment Co Lid Dedicated QR Code on

each showcase (sample)

Showcase o
W = 800mm opebes

ARATop Fashion
‘Wholesale o Ld

won
i 100

Price tag (sample) ~ Smtres Buyer list (sample)

= —

e e

Each showcase / garment rack has a tent card, which includes:

- Company name - Showcase / garment rack no of the hktdc.com Small Orders - Booth no (if any) - hktdc.com website - Dedicated QR code

Advertisers can display a maximum of 10 types of product inside each showcase / garment rack. The HKTDC will place a tag showing the respective product name, unit price in US dollars and MOQ next to each product for buyers' easy reference. Please note,
the MOQ of the products displayed at the hktdc.com Small Orders, must be an integer within 5 - 1,000 units, and all displayed products are for wholesale only, and not for retail.

Advertisers must prepare all their setup equipments and decoration materials, the HKTDC will not provide any materials. For safety reason, the HKTDC does not encourage the display of products that can generate a large amount of heat. The HKTDC reserves the
right to terminate the display without any refunds.

Advertisers cannot change the structure or remove any part of the showcase / garment rack. Tape, plasters or pins must not be applied to interior and exterior of the showcase / garment rack. If there are any damages made to the showcase / garment rack,
advertisers must pay for the repair. Please note, all promotional and decoration materials inside the showcase / garment rack can only promote advertiser's participation at the HKTDC events (if applicable).

Advertisers cannot change products during fair period or employ staff to station at the product display area. Advertisers can make up their products one hour before the fair opens or one hour after the fair ends each day if needed.

Advertisers purchased two showcase units or garment racks can request to merge the showcases or garment racks vertically (but not horizontally). Please state clearly in the advertising contract if this service is required.

Remark for "Hot Picks" and "Premium Showcase" advertisers: The HKTDC will assign i staff to assist i d buyers in touching the products and feel their quality, however, product trial or demonstration would not be arranged.

Product Layout Special Arrangement (only applicable to Hong Kong International Jewellery Show 2017 advertisers)
As a security measure, advertisers must wear the exhibitor badge for laying out products at the product display area of hktdc.com Small Orders.
Please proceed to the Expo Drive Entrance of the Hong Kong Convention & Exhibition Centre on the move-in day (exact date to be confirmed) with your business card:
i) "Exhibitiors’ Check-in Counter" to collect exhibitor badge
i) Product display area of hktdc.com Small Orders to collect showcase key. After related check-in procedures, advertisers can deposit the products into the strong / storage room provided by the HKTDC, and then setup
products on the following day before the fair begins.
If advertisers did not collect exhibitor badge and showcase key as specified, it is deemed the advertisers have given up their exhibition rights. The HKTDC reserves the right to use the showcases for other purposes and no refunds or any
other compensations will be given.
Showcases are double-locked, and could only be opened with the two keys kept by the HKTDC and advertisers respectively. According to Hong Kong Police's warning, all products displayed at the hktdc.com Small Orders must
be removed within 1 hour after the fair ends each day, and to be lay out properly 1 hour before the fair opens the next day.
Advertisers please bring along exhibitor badge and showcase key for admission to the product display area of the hktdc.com Small Orders and open the showcases.
Advertisers can use the "Overnight storage facility service" provided by the HKTDC. Yet, this service should be applied for beforehand, details would be announced on separate notice.
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b) Products Reclaim / Delivery Arrangement
Advertisers should present confirmation letter, name card or exhibitor's badge to reclaim all products at the fairground on the dates specified in the "Important Events & Dates" sheet, or appoint the HKTDC to deliver the products to one designated location with below
administrative fee (base on one unit of showcase / garment rack, and the total product weight should be 5kg or less):
- Hong Kong region: HK$150 - Chinese mainland: ¥400 (approximately HK$620) - Taiwan or other regions: US$60 (approximately HK$470)
The above administrative fee does not include all customs clearance charges, advertisers should settle the charges directly with the local customs if needed.
The HKTDC would not guarantee the safety and security of the products under delivery, and would not be liable for any lost, theft and/or damage. Advertisers are advised to buy insurance for the products if deemed necessary.
Advertisers should have settled related administrative fee 2 weeks prior to the commencement of respective fair, and indicate the full delivery address and contact person in “Product Reclaim Arrangement " section of the submission form as confirmation of the
delivery arrangement.
The early removal of advertisers’ exhibits will seriously affect the normal business discussions between buyers and advertisers. Air-/train-/ferry-tickets must be presented for early move-out. Yet, regardless of the cause, this still constitutes to a breach of the rules and
regulations, and advertisers' showcase location at future hktdc.com Small Orders may be affected. In addition, the HKTDC reserves the right to reject advertisers to participate the promotion package of the hktdc.com Small Orders in the future.

If advertisers have not reclaimed their products on the date and time specified in the "Important Events & Dates" sheet, and have not appointed the HKTDC to deliver the products, the advertisers will be considered as having given up the right to reclaim the products.
The HKTDC will remove the products without prior notice.

In view of industry characteristics and due to security concern, the above product delivery service would not be provided to advertisers of the Hong Kong International Jewellery Show 2017. Advertisers would have to bring along their exhibitor's badge and showcase
key on the date and time specified to reclaim their products onsite. If advertisers have not reclaimed their products on the date and time specified, thus the advertisers will be considered as having given up the right to reclaim the products, and the HKTDC will remove
the products without prior notice.

Special Arrangement: Product Storage and Re-setup Service

(only applicable to advertisers who participate in both Hong Kong Electronics Fair (Autumn Edition) and Hong Kong International Lighting Fair (Autumn Edition) in October 2016)
The HKTDC could provide product storage and re-setup service. Yet advertisers should pack the products onsite on the last fair day of the Hong Kong Electronics Fair (Autumn Edition) and put the products in boxes provided by the HKTDC. We will store these
packed products, and have the products re-setup for the Hong Kong International Lighting Fair (Autumn Edition). Administrative fee for this service is HK$500 / ¥500 / US$65, and the service would only be provided if four or more advertisers participate.

Should you require this service, please indicate clearly in Part 4 - Product Reclaim Arrangement of the information submission form and settle related administrative fee at least 2 weeks prior to the commencement of the Hong Kong Electronics Fair

2016 (Autumn E n).

2) Buyers' enquiries and online transactions on hktdc.com Small Orders

Each showcase advertiser of the hktdc.com Small Orders will receive a dedicated QR Code to be placed at the showcase. When buyers scan the QR codes, they can download your company and product information. Advertiser should upload the latest company
information and product photos to hktdc.com before the fair. Buyer list with the contact information of the buyers who scanned your QR code will be sent to you at the end of each fair day so that you can easily record these buyers and contact them directly.

Online transactions on hktdc.com Small Orders (http://smallorder.hktdc.com) are already available. Buyers can purchase your products online by PayPal or credit cards. Intensive promotion of the feature will be made at the trade fairs to encourage buyers to
purchase products displaying onsite via the hktdc.com Small Orders. If deemed necessary, the HKTDC will select related products from advertisers' showcases or garment racks to promote to visiting buyers and encourage them to make purchase onsite via the
hktdc.com Small Orders. Advertisers who would like to participate in this value-added promotion service, please indicate clearly in Part 2 - Product Information of the information submission form.

To grasp the business opportunities brought by the onsite promotion and online transaction function, you have to open a PayPal business account to receive payment online, and upload the products photos, specifications, minimum order quantity (MOQ), unit price in
USD, delivery cost and lead time etc on hktdc.com.

Once a buyer has made a purchase, you will receive email notifications, while payment will be credited instantly into your PayPal account. You can then arrange delivery to the corresponding address according to the buyers' preferred way.

All the advertisers of the hktdc.com Small Orders can enjoy the online transaction feature for free. PayPal will charge a transaction fee of 2.9% + US$0.3 of each transaction from hktdc.com suppliers who use a Hong Kong PayPal Business Account. If you would like
to enable the online transaction feature and open a Hong Kong PayPal Business Account, please state in the submission form so that the information can be passed to PayPal and they can contact you to create an account.
For detail, please visit http://smallorder.hktdc.com/globalsupplier or email to os.supplier.soz@hktdc.org.

3) Intellectual Property Rights

As the statutory body promoting Hong Kong's international trade, the HKTDC is committed to fostering original design and safeguarding intellectual property rights. Advertisers of the hktdc.com Small Orders should comply with the rules and regulations stipulated in
the appendix 1 "Protection of Intellectual Property Rights at HKTDC Exhibitions - Exhibitors' Brief", or “IPR Exhibitors Brief" section in the Circular to Exhibitors available at:

- Hong Kong Electroncis Fair (Spring Edition) - Hong Kong Fashion Week for Spring/Summer - Hong Kong Toys & Games Fair

- Hong Kong International Lighting Fair (Spring Edition - Hong Kong Watch & Clock Fair - Hong Kong Fashion Week for Fall/Winter
- Hong Kong Houseware Fair - Hong Kong Electronics Fair (Autumn Edition) - Hong Kong International Jewellery Show
- Hong Kong Gifts & Premium Fair - Hong Kong International Lighting Fair (Autumn Edition)

4) Product Safety Protection
The HKTDC will handle advertisers' products carefully in all possible areas. However, we could not guarantee for its security, nor be responsible for any theft, loss or damage of the products during delivery (inlcuding but not limited to the delivery to and from
advertiser and HKTDC, HKTDC and service providers).
The HKTDC undertakes no financial or legal responsibility for any type of risk concerning or affecting the exhibitors/advertisers/visitors, their personal belongings and exhibits. Exhibitors/Advertisers are therefore responsible for taking out all necessary insurance to
cover their exhibits, the stand fittings and fixtures, the venue and other third parties.
All property and goods, including without limitation all Publicity Material brought by exhibitors/advertisers into any part of the Exhibition Venue including, without limitation, Stands, Space and Raw Space are brought at the Exhibitor's/Advertiser’s risk. The HKTDC does
not guarantee the safety and security of such property or goods and shall not in any way be liable or responsible for any theft, loss or damage thereof. For the avoidance of doubt, the showcases, cabinets and other storage facilities as provided by the HKTDC in any
part of the Exhibition Venue including, without limitation, Stands, Space and Raw Space are for exhibition purposes only. The Exhibitors/Advertisers are solely responsible for the safety and security of all their property or goods stored in such showcases, cabinets and
storage facilities at all times.
Advertisers should buy insurance for the displayed products if needed.

Special Security Measures (only applicable to Hong Kong International Jewellery Show 2017)
Security guards will be arranged at the product display area of the hktdc.com Small Orders from move-in period until the fair ends, CCTV will also be setup during fair opening hours.
Advertisers must wear exhibitor badge for admission to the product display area of the hktdc.com Small Orders while buyers must wear visitor badge. Visitors without badge would not be admitted.

Remark

The promotion package of hktdc.com Small Orders is a special promotional service provided by the HKTDC. We reserve the right to make amendments about the service at any time.
All photos are for reference only.


http://hkelectronicsfairse.hktdc.com/pdf/circular2012/IPR_Brief_revised_on_2011_Oct_%28English%29.pdf
http://worldboutiquehk.hktdc.com/pdf/2012/IPR_ENG.pdf
http://www.hktdc.com/fair/hktoyfair-en/s/434-For_Exhibitor/HKTDC-Hong-Kong-Toys-and-Games-Fair/IPR-Exhibitors-Brief.html
http://www.hktdc.com/fair/hklightingfairse-en/s/434/HKTDC-Hong-Kong-International-Lighting-Fair-Spring-Edition/IPR-Exhibitors-Brief.html
http://www.hktdc.com/fair/hkwatchfair-en/s/2340-For_Exhibitor/HKTDC-Hong-Kong-Watch-and-Clock-Fair/Circular-to-Exhibitors.html
http://worldboutiquehk.hktdc.com/pdf/2012/IPR_ENG.pdf
http://www.hktdc.com/fair/hkhousewarefair-en/s/434-For_Exhibitor/HKTDC-Hong-Kong-Houseware-Fair/IPR-Exhibitors-Brief.html
http://www.hktdc.com/fair/hkelectronicsfairae-en/s/434-For_Exhibitor/HKTDC-Hong-Kong-Electronics-Fair-Autumn-Edition/IPR-Exhibitors-Brief.html
http://www.hktdc.com/fair/hkjewellery-en/s/434-For_Exhibitor/HKTDC-Hong-Kong-International-Jewellery-Show/IPR-Exhibitors-Brief.html
http://www.hktdc.com/fair/hkgiftspremiumfair-en/s/3474-For_Exhibitor/HKTDC-Hong-Kong-Gifts-and-Premium-Fair/IPR-Exhibitors-Brief.html
http://hklightingfairae.hktdc.com/pdf/2014/IPR_ENG.pdf
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http://hkelectronicsfairse.hktdc.com/pdf/circular2012/IPR_Brief_revised_on_2011_Oct_%28English%29.pdf
http://www.hktdc.com/fair/hkhousewarefair-en/s/434-For_Exhibitor/HKTDC-Hong-Kong-Houseware-Fair/IPR-Exhibitors-Brief.html
http://worldboutiquehk.hktdc.com/pdf/2012/IPR_ENG.pdf
http://www.hktdc.com/fair/hkelectronicsfairae-en/s/434-For_Exhibitor/HKTDC-Hong-Kong-Electronics-Fair-Autumn-Edition/IPR-Exhibitors-Brief.html
http://www.hktdc.com/fair/hktoyfair-en/s/434-For_Exhibitor/HKTDC-Hong-Kong-Toys-and-Games-Fair/IPR-Exhibitors-Brief.html
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