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3 September 2024

Welcome Kit
Dear Exhibitor,

Welcome to the HKTDC Hong Kong Watch & Clock Fair 2024 and Salon de TIME 2024. This Welcome Kit
contains useful and important information, please spend a few minutes to read through the materials. Thank
you and we wish you every success in the event.

Booth Curtain with Hooks (not applicable to custom-built exhibitors)
Services to Exhibitors

Overnight Storage for Valuable Exhibits

Servicing Facilities’ Locations and Telephone Number
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To reduce paper consumption, please scan the QR code for accessing the useful information in
electronic version.
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Services to Exhibitors &2 ErEEHEN IR

1. Meeting Rooms /| &=

Meeting room will be available for exhibitors at specified locations in the Hall. If you would like to use the
room for business discussion with customers, please register at the G202 Fair Management Office.
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2. Deposit-free Cabinet Keys / fiz$HEEEL
Deposit-free keys are set in the cabinets provided by us. Please leave them in place when you move out
on 7 September 2024.
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3.  Sound Level /Loud Hailers | ZEEZEE

All audio / audio-visual equipment must generate a noise level which does not cause any annoyance or
inconvenience to visitors or other exhibitors. The exhibitor has the responsibility to ensure that the
demonstration sound level should not exceed 80 dB (A). The Organiser reserves the right to intervene
and stop the demonstration immediately if the sound level causes undue annoyance, inconvenience or
disturbances to other exhibitors and visitors. In this case the exhibitor shall not receive a refund or
damage compensation from the Organiser. Exhibitors are responsible for supervising the actions of all
visitors and employees operating audio / visual equipment located in their exhibit area.

P A REees i P EE A EK{%&WJ%EFﬁ&ﬁ‘f«%ﬁ%frﬁmﬂmﬂ@%@ SRR ARG - HEOR
SREDEBIFTER AR S N e a A 80 /0 H (A4 IUHE - WS HAVESR T H S EiE RSB A+
iﬁﬁﬁiﬁﬁ‘x{%ﬁ%ﬁ TR RE R B A RIS E) - I EHAR A I m 2 R R E A E
PSR ERIEE - s B NERERRS - 2R AR - 28 AL R H R BRI 2S5 Y
175 ZEEEZ}@PE‘E%QE‘

4. IPRInspection Team / {REEHIFRERERE/NME

Same as previous years, an IPR inspection team will be appointed by the organiser to inspect on-site
products displayed by the exhibitors. By the rules and regulations of the exhibition, the inspection team
has the absolute right in asking exhibitors to remove any exhibits which are suspected to be infringing
items.
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5. Protect the Environment, Reduce Wastage /| {RZERIE » H/DEEY)

To protect the environment and encourage collection of recyclable materials, you are persuaded to
minimize publicity materials printed and use recycled papers. In addition, the Organiser will set up waste
separation bins to collect recyclable materials.
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6. Fire Emergency Procedures / X2

If you detect fire or smoke
Activate the nearest fire alarm station if possible and safe to do so.
Leave the fire area immediately by the nearest exit (emergency exits marked in green); do not use lifts.
Close doors behind you.

- Leave building by the nearest exit (emergency exits marked in green); do not use lifts.

In case of fire alarm
1) If you hear a fire alarm
Remain alert and prepare to leave the building upon hearing a fire alarm or possible
announcements over the public address system, or upon receiving instructions by HKCEC staff.
- Continue as normal should fire alarm be discontinued.

2) If you hear a fire alarm evacuation announcement or instruction

- Leave the building via the nearest exit (emergency exits marked in green); do not use lifts.

- If you encounter smoke in the stairway, use alternate exits where available.

- Do not attempt to remove vehicles from parking garage or loading docks.

- Follow announcements over the public address system or instructions by HKCEC staff and/or
fire/police officials.

- Once outside building, stay clear of the building and do not return until declared safe to do so by
fire/police officials.
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7. Move-in & Move-out of the Exhibits / [ iR & g 2HE

For security reason, exhibitors are required to pay special attention to their own exhibits during the
move-in and move-out period. Exhibitors are strongly advised to station at the booth until their exhibits
have been moved out by their freight forwarders. Please do not leave any exhibits unattended.
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8. Move-out Requlation / BESZHEEHAI

In view of the size of the Fair, many buyers will utilize all opening hours in the 5-day event to complete
their visits. We have received several complaints about exhibitors who had removed all the exhibits well
before the official closing time. According to rule No. 46 in the exhibition regulation — “no stand or
exhibits shall be dismantled or removed before the official closing time”. Our staff will conduct on-site
spot-checks at 2:00 pm the last fair day and all exhibitors who violated such rule will be recorded down.
The Organiser will consider to reject future participation of exhibitors who had violated the rule for 2
consecutive years or more. Move-out of exhibits is not allowed before 5:30 pm on 7 September
2024. Grateful if you could observe this rule.
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9.  Your Valuable Suggestions Welcome / EGlEtEE I H

Your suggestions are valuable to us for improving the fair. Please spare a few minutes to complete the
Questionnaire to be distributed to all exhibitors. Our staff will collect the completed Questionnaire; or
you can return it to TDC by mail or by fax after the Fair.
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To facilitate storage of precious exhibits at night from 2-7 September 2024, the Organiser will offer free of
charge exhibitors’ overnight storage facility arrangement in G104-105 room and V302 room.

Deposit & Withdrawal Procedure

All exhibitors using this overnight storage facility are reminded that they should conduct the deposit and
withdrawal themselves under the escort of storage staff.

Operating Hours

Hall 1 Exhibitors

Storage Location: G104-G105 (Hall 1B Entrance)

Date

Deposit

Withdrawal

2 September 2024

3:00pm — 8:00pm

3 September 2024

4-6 September 2024

6:00pm — 7:00pm

9:00am — 11:00am

7 September 2024

9:30 am — 11:00am

Hall 3 Exhibitors

Storage Location: V302 (Hall 3G Entrance)

Date

Deposit

Withdrawal

2 September 2024

3:00pm — 8:00pm

3 September 2024

4-6 September 2024

6:30pm — 7:30pm

9:00am — 11:00am

9:30 am — 11:00am

The storage room will be closed during day time and exhibitors must remove all of their valuable exhibits

from the storage room before 11:00 am

Exhibitors’ Responsibility

All exhibitors using this storage facility should be reminded that they should take up all the risks, including loss
and damage to their merchandise, resulting from storing any of their belongings in the strong rooms.
Exhibitors are advised to take out insurance coverage on their merchandise throughout the exhibition, including

the overnight storage period.
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HKTDC Hong Kong Watch & Clock Fair 2024 & Salon de TIME 2024
BEEREREEBERRE 2024 &K BIRSREIE 2024

Cluster of Servicing Facilities #ng

73 AX

Tel BEE
2582 1900

Location b2

Rm G202,Mezzanine
2

Rm G107, Hall 1C

Rm G311, Hall 3F

KEFIE 2 G202

FREEEE 1C P94h G107 = 2582 8955
JRESEE 3F 94} G311 21324734

Enquiries / assistance pertaining

to your participation

RIES R = AR R AN

Booth reservation and general sales
enquiries

FRIRERLV L EASRER
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Location h24

Tel E:E
Hall 1B Concourse REEE 1B XE 2582 1793
Inside Hall 3FG 3FG RERE 2132 4500

Enquiries concerning booth
facilities / electricity

#iraie X B HEM

Tel B
2582 1803

Location h®4

Hall 1C Concourse = N

Rm G204, Mezzanine 2 KEDFE 2 G204 =

Tel Eaf: 2582 8970

Handle the IPR cases & enquiries

ERAERASEREER

HEE

Fax {8H&: 3521 1705

Unit 16, Expo Drive
Tel E&E: 22405671

Exhibitors are welcome to place
company press Kits here

il & 2 R ER A RMERES

Rm G306 FREEEE 3C F94h G306 =

Tel E:E: 2582 1342

Provide general first aid
assistance
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Circular 1: Special Move-in and Move-out Arrangement

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day
(2 September) and move-out day (7 September) of the HKTDC Hong Kong Watch & Clock Fair 2024 and
Salon de TIME 2024. These measures would be beneficial to both our valued exhibitors as well as the
general public. Exhibitors are recommended to pay attention to the details of the new arrangement as below:

Special Move-in Arrangement (2 September 2024)

All roads of the Hong Kong Convention and Exhibition Center (HKCEC) will be blocked off for move-in from
9:00 a.m. on 2 September. Control point will be set-up at the entrance, only the following vehicles will be
allowed to enter HKCEC Area:

1. Lorry/Light Goods Vehicle

Goods vehicles will only be allowed to enter into the HKCEC loading areas with
a. Vehicle Permit issued by HKTDC AND
b.  Trip Ticket issued at the Vehicle Marshalling Area

Move-in procedure
1. Hong Kong Trade Development Council (HKTDC) issues Move-in Vehicle Permits to all exhibitors in
end August.

2. Before proceeding to the HKCEC loading area, all vehicles MUST first report to the vehicle
marshalling area according to the time specified on the vehicle pass issued by HKTDC. The vehicle
marshalling area will be opened at 9:00 a.m. until all the move-in activities finished. The location of
the vehicle marshalling area will be in Tsing Yi. (Location map attached)

3. Upon arrival at the vehicle marshalling area, the drivers MUST first present the Vehicle Permit issued
by HKTDC, queue up and wait for the further instructions given from the attendant of HKCEC. The
waiting time at the vehicle marshalling area may vary and would depend on the total number of
vehicles, move-out speed and the prevailing traffic condition.

4. According to the traffic condition, a Trip Ticket will be issued to the drivers at appropriate time. The
driver must then proceed to HKCEC loading area via Expo Drive / Convention Avenue within 2
hours with
a. Move- in Vehicle Permits issued by the HKTDC AND
b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area

5. Drivers failing to present the above 2 permits will NOT be allowed to enter into HKCEC loading area.
* Maximum loading and unloading time limit — 45 mins.

2. Private Car / Taxi

Move-in procedure

1. Private cars and taxis entering HKCEC Area will NOT be required to present any Vehicle Permit nor
report to the vehicle marshalling area. However, drivers must enter HKCEC Area via Expo Drive or
Harbour Road and unload their goods at the Expo Drive Entrance / Harbour Road Entrance. NO
waiting or parking at the HKCEC Entrances are allowed.
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Special Move-out Arrangement (7 September 2024)

Move-out vehicle permit with entry time would be issued to each exhibitor in end August. The move-out
arrangements are as follows: -

Lorry / Light Goods Vehicle

Entries of the HKCEC will only be allowed to the goods vehicles with Electronic Vehicle Permit issued
by HKTDC.

vicinity of HKCEC on the move-in and move-out day. *

* According to the traffic conditions, the police may implement traffic diversions at the “

For enquiries, please call HKTDC customer service hotline: (852) 1830 668
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Kwai Chung — Offsite Marshalling Area 3&F S EREIE

CheckPoint Location: Container Port Road South Driving Test Centre
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Circular 2: Rules and Measures for Move-Out on 7 September 2024

For safety reasons, the HKCEC will implement the following measures to restrict the movement of
oversized exhibits or goods outside the exhibition halls during move-out of the HKTDC Hong Kong Watch
and Clock Fair and Salon de TIME on 7 September 2024

1. The maximum size of exhibits or goods that can be hand-carried out of the exhibition hall is 81cmH X
56cmW x 33cmD. Safety checkpoints will be set up at all hall entrances & at the loading bay
(before 5:30pm); any exhibits, goods and luggage exceeding the aforementioned size will NOT be
allowed to move through the hall entrances or the cargo elevators in the loading bay.

2.  Exhibitors will NOT be allowed to use any wheeled equipment (including but not limited to trolley,
hand-cart, platform cart, pallet truck and wheelbarrow) in all public circulation areas outside of the
exhibition halls and designated loading areas (including hall concourses, escalators and passenger
elevators) during move-out. Trolley travel cases / travel bags that can be hand-carried safely and
within the above maximum size are exempted from this rule. Please refer to the following examples:

Allowed v Not Ilowed x

‘fi“

81cm

3. Exhibitors with oversized exhibits or goods to move out are required to arrange their own
forwarding agent or goods vehicle for move-out.

4. According to the traffic conditions, the police may implement traffic diversions at the vicinity
of HKCEC on the move-out day.

(Note to Exhibitors: Please inform your buyers of the above Rules & Measures if they are to
carry samples/exhibits away from the Fair)
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Circular (3) Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 5-day event to schedule and
complete their visits at the Fair. We have received several complaints about exhibitors who had
removed all the exhibits well before the official closing time. In order to maintain a good image of the
Fair and to protect the interests of all exhibitors and buyers, move-out of exhibits is prohibited
before 5:30 p.m. on 7 September 2024. According to clause 46 in the exhibition rules &
regulations listed on the application form — no stand or exhibits shall be dismantled or removed
before the official closing time. Our staff will conduct on-site spot-checks in the afternoon of 9
September 2024. Exhibitors who violated such rule will be served a warning letter.

Performance Bond

If an exhibitor violates the rules in Hong Kong Watch & Clock Fair & Salon de TIME and receives a
warning letter issued by the Hong Kong Trade Development Council, the exhibitor must place a
deposit (performance bond) when they apply for Hong Kong Watch & Clock Fair & Salon de TIME
2025. The amount of the performance bond is based on the exhibitor’s booth size as follows:

Booth Area in 2025 Performance Bond Amount
6-35s9.m. HK$5,000 / US$650
36-89sqg.m. HK$10,000 / US$1,300
90-161sqg.m. HK$20,000 / US$2,600
162sq.m. or above HK$40,000 / US$5,200

Concerned exhibitors have to pay the performance bond by cheque to the HKTDC Exhibitions
Department. Further details shall be found in the invitation letter for Hong Kong Watch & Clock Fair &
Salon de TIME 2025.

Application to the Hong Kong Watch & Clock Fair & Salon de TIME 2025 will not be accepted if the
exhibitor fails to pay the performance bond on or before the deadline.

If an _exhibitor violates the rule again during the Hong Kong Watch & Clock Fair & Salon de
TIME 2025, the full amount of the performance bond will be forfeited. Otherwise the deposit will
be returned in full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitors to comply with all
terms and conditions. If an exhibitor fails to comply with the above rules and the violations persist, the
Organiser reserves the right to penalize the exhibitor, including but not limited to delaying the
exhibitor’s turn in the booth selecting process, or to cancel its entitlement to exhibit at the Fair in the
future.

Thank you for your cooperation and kind understanding.

Hong Kong Trade Development Council
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BE(3) HEERA

EIWRBEFEIAVEZIRFSEBREHREE  FEERENSEHHE - A /REREGRS
BRATERNRENER  URREMELEBREZNNRE - IESREBBRERIBTHTFS K
30 PRIEEMREEEIS - SESFFRANREZRAGE 46 18 - SIHRERHRARNBEEARE - 7o/l
REM BE2EABLET  THEBRN OB 7 B MIKEKRSREE  WNRIBERBER - T
HERERRLESE

ERETIEE

WMERBEN 2024 FHBEREREERA 46 (RERBERR - WRAEEBERBMRELEZERE
HE EHFSHE 2025 FEBERRE UK "BREZREZ K SERBLAANERINEE -
BRI RIRERFIZREA/NME:

2025 FERAHEE ERIANES

6-35 F 5K &18$5,000 / =£$650
36-89 757K &%8$10,000 / =%£%$1,300
90-161 FF5K B15$20,000 / =£$2,600
162 F75Re U E B 1£$40,000 / =%£$5,200

ARZEALARRERZBRFBINREUIGRLARBEEE ZBRESHE - #F1BRIIR
2025 FHBERRNZSEEGE - MSEBARERBEQHIANERINLRE - EWRERFAS
EMESEER 12025 FFBERR ) UK "BIRBREE ) HFE -

WMEREN 2025 FHEER - ERINESHE IR - MSEBRN 2025 FREHPBLRECQE
MEEH @ FIBREFRESREM -

BWERIRLARKEANERZESRBEUHRERT  WSRAEEEER  AFUZE
BREEERTS IMEERRBENBEREZATARARRBFEERRNEZRURE  E2IVH
HiFRSBREBERRNERS -

WHRESLERBEBTULRESRA - ZHSF !
B BRI

BBESGURS
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Circular (4) Caution on Third Party Promotional Offers

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been
receiving invitations from Fair Guide (owned by Construct Data) for listings in its guide at the
exhibitors' expense. It has also come to HKTDC’s attention that other companies under the
name Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial
Online Manuals”)), Event Fair, AVRON, International Fairs Directory and FairExpo have sent
similar invitations to exhibitors inviting them to update or correct their data with its fair
directory for free listing. The HKTDC would like to stress that the Fair Guide, the Expo
Guide, the Event Fair, the AVRON, the International Fairs Directory and FairExpo has NO
CONNECTION with the HKTDC or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry
worldwide has been warning the exhibition industry to be vigilant against Fair Guide, Expo
Guide, Construct Data, Commercial Online Manuals and other similar guides and
organisations such as Event Fair, AVRON, International Fairs Directory and FairExpo. UFI
has also reported that debt collection agencies work in partnership with these guides to
intimidate exhibitors for payment. The practice of Construct Data has been considered as
unconscionable and misleading by the Austrian Protective Association. Recent information
suggests that Construct Data & Event Fair have shifted its operation from Austria to Mexico
and/or Slovakia. It should be noted that the contents and wording of Fair Guide’s and Expo
Guide’s letter and order form are virtually identical. It is possible that Construct Data,
Commercial Online Manuals, Event Fair, AVRON, International Fairs Directory and FairExpo
are related companies or are in some way connected. You should therefore exercise due
diligence and care when being approached for such invitations so as to avoid possible
unwarranted and/or unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the
small print) and attachments carefully, as well as seeking legal advice, before signing any
such documents. The HKTDC does not recommend that you sign any materials that you
receive from Construct Data, and/or Commercial Online Manuals and/or Event Fair, and/or
AVRON, and/or International Fairs Directory, and/or FairExpo. If you have mistakenly
entered into contract with Construct Data and/or Commercial Online Manuals and/or Event
Fair and/or AVRON, and/or International Fairs Directory, and/or FairExpo, you should notify
Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or
International Fairs Directory and/or FairExpo in writing and inform them that you dispute the
validity of the contract on the basis of mistake and/or misrepresentation. You should take
legal advice as to how to respond to any demands for payment that you might receive. For
more information about UFI’s action against Fair Guide, Expo Guide, Construct Data,
AVRON, International Fairs Directory and FairExpo, please visit
http://www.ufi.org/industry-resources/warning-construct-data/
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SEEESEERERESRE T SIEE Fair Guide (B Construct Data FA¥#ER) HIIREE, fEHIE
mPTERE EAHRZRGEE. B8HERRIORRIBINE RG], B3 Expo Guide (FH
Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”) FF#H), Event
Fair. AVRON, International Fairs Directory # FairExpo RIR[EZREIEELIBIMEH, &
AEZRAENMREEMMTEEETZERMERRETIER . BEEERBIEBRER:
Fair Guide 8¢ Expo Guide BY Event Fair 3 AVRON 3% International Fairs Directory 3
FairExpo Bl EFBEE /A F[IEM R ETEHEE.

UFI, —BRFTLHKREELFZNEIFEAS, BREEREEZZ/|LES Fair guide. Expo
Guide. Construct Data, Commercial Online Manuals FIE fh$E{laYI5RaFN4HA540 Event
Fair., AVRON, International Fairs Directory F1 FairExpo. UFI| iZ¥R5:R, WELARFIE
LIEFRAMASERHNREEZR, EMEWHERE(TI. Construct Data ZKEF LA HEHF
RENTESEFHE (Austrian Protective Association) AN NENRE, RifBEEREE
7~, Construct Data. Event Fair A AVRON B¢ R ithF|#E7s EiE(E 2| =M S F/ S ErE k= .

B Fair Guide & Expo Guide HIEHEMETENABNERA&FTLHE[E, Construct Data,
Commercial Online Manuals, Event Fair, AVRON, International Fairs Directory Ed

7N

FairExpo FIRERTARASIEE 2 A, B TREILEEBEE LU NUEENEE RIEZFEE, Uk
EH AN ZHMFRE. AESLTEETEREEMEL (BEUHENFRIEINGZD
Rtz m, BARARNXGMERERER, UREBRTASRFE.

KEHAEZE T =ZEM L Construct Data /8% Commercial Online Manuals & /8% Event
Fair X/8¢ AVRON A2/8% International Fairs Directory /8% FairExpo UYXZEIz 1. a0fE
TESEERE L TEL Construct Data A/3% Commercial Online Manual X2/3% Event Fair &/
g AVRON A2/BY International Fairs Directory X /8% FairExpo ;53L& 4, B TELIERE
0 Construct Data J2/3} Commercial Online Manuals X/3% Event Fair X/3§ AVRON Xz/Bk
International Fairs Directory X/8} FairExpo {EHE TR HREZIBERTEEIZNL
%, BEEHEN. BT EZRNAESIRATRZTWEINATRERSKEEER.

BEMEZEERT UFI ¥ Fair Guide, Expo Guide, Construct Data Ei Commercial

Online Manuals #XEXZ1TE), FHBIEBHFEE
http://www. ufi.org/industry—-resources/warning—construct—data/,
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Circular (5) Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of
credit card payment terminal has offered its payment terminal rental service to exhibitors in
exhibitions held in Hong Kong, but failed to return the transaction amount to exhibitors before the
deadline as stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any
credit card payment terminal providers in ALL HKTDC fairs. To protect your own interests, you are
reminded to exercise due diligence and read all contracts carefully before appointing any service
providers.

Should you have any questions, please contact:
Ms. Ailsa Chu, Exhibitions Project Manager [Tel: (852) 2240 5825 / Email: ailsa.kh.chu@hktdc.org]

Hong Kong Trade Development Council
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Circular (6) Tropical Cyclones & Black Rainstorm Warning Arrangement

All exhibitors are requested to note the following emergency measures which will be implemented in case
Tropical Cyclone Signal No. 8 and Black Rainstorm Warning Signal is hoisted during the Fair.

A. Special Arrangements for Tropical Cyclone Warning Signal

l. During Move-in, Move-out
1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is issued
during the move-in and/or move-out period, the move-in and move-out procedure will continue if
situation allows.

Il. Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In the rare
situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am without
a Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will re-open to
the visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will
be allowed to enter the fairground for preparation one hour after the Tropical Cyclone Warning
Signal No. 8 is cancelled if situation allows. Exhibitors are reminded to return to their booths before
the fair re-opens to the public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled after
2:00pm.

M. During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance notice
to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair's opening
hours, the fair will close in two hours. The Organiser will broadcast such notice to exhibitors and
visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue as soon as
possible.

2. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued without a
Pre-No. 8 (or above) Special Announcement, the fair will close immediately. The Organiser will
broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be requested to
leave the exhibition venue immediately.

B. Special Arrangements for Black Rainstorm Warning Signal

l. During Move-in, Move-out
1. If a Black Rainstorm Warning Signal is issued during the move-in and/or move-out period, the
move-in and move-out procedure will continue if situation allows.
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Il. Prior to Opening Hours

1. If a Black Rainstorm Warning Signal is issued before 8:30am, the fair will remain closed.

2. If a Black Rainstorm Warning Signal is cancelled at or before 2:00pm, the fair will re-open to the
visitors two hours after the Black Rainstorm Warning Signal is cancelled. Exhibitors will be allowed
to enter the fairground for preparation one hour after the Black Rainstorm Warning Signal is
cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair
re-opens to the public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal is cancelled after 2:00pm.

M. During Opening Hours
1. If a Black Rainstorm Warning Signal is issued during the fair's opening hours, the fair will remain
open. Exhibitors and visitors onsite will be encouraged to stay in the exhibition venue for their own

safety.
C. Other Issues
1. The Organiser will make an announcement on the above special arrangements through the fair

website and the mass media, including radio and television stations. Exhibitors may call the HKTDC
customer service hotline, at (852) 1830668, should they have any question concerning the above
arrangements.

2. Implementation of the above special arrangements may be adjusted at the time, depending on the
actual conditions. The Organiser will announce the changes, if any, as soon as possible.
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Circular (7) Tips for Smooth EMF Application

}E -JW‘ el S T TR

e ' EP/J\m%FEiﬁ?EEE E J
SME Export Marketing Fund
e : T LR ;

EMl— R EHEES ﬂ IXRHE
SME Export Marketing Fund Trade and Industry Department

(March 2024 Rev.)

LR IEFN T+ EBEESIE
10 Tips for
Smooth Application
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Read Guide to Application in Deta

MRAERRATES | R EEK

SEoh T ERAHREE EE AR S
EREHN L RE T S EREK
R GHAFRER

Read the Guide and the documentary

requirements in detail

Focus on understanding the parts related

to your promotion activity

Ensure arrangement of the promotion

activity meeting funding requirements

Ensure documents contain the required

information

(https//www.smefund.
tid.gov.hk/tc chi/emf/e
mf_form.html)

(https//www.smefund.
tid.gov.hk/english/emf

Jemf_form.html)

BREFRE

x Completed Appllcatlon Form

emf/emf form hitm
||5h ‘emnt/emf_form himl)

- rarwew smefund tid gow hi/ftc

{ s.-f rsmefund_tid govhk e

#=2F%= Full Name

v'Chan Tai Man xPeter Chan
(BEATIEEAGS - EBHEES)

(Including Contact Person of the Enterprise and
Representatives to the Activity)

IERE = F0ith it Correct Email Address
E 2§ 4EE:E Hong Kong Contact

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
FARTHESINERREREF OMERS 13K

Tel W 5F (852) 2584 4333
Fax {45 (852) 2824 0249

Email B exhibitions@hktdc.org

www. hktdc.com
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Declaration

Sign the Declaration

Apply company chop

Submit HKID/Passport Copy of the
signatory

MEETAR  Finss ks e

REEIANH
Submit all Supporting Documents

ZRIBIANHEE
FEfRIE 2 B 503 1

Refer to the list of
supporting
documents to ensure
submission of
sufficient documents
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BRERECEEIR

3PS REASTRATION BEGILATIONS
S CUSREER  Peare Wb Kot o

1 Copy of Valid Business
Registration Certificate (BR Cert.)

L%
TRANSPORTATION COMPANY

Erupiie %-Q?)Q“

s
Do i e Dol By
QM7 A

WERTH (ARESN) MR P ks the fuhomng svcplveman of e Baikoa
[rrt—
5 AP EHRERDOR! 1. Swaka b o o 3 e
! 'm)i.' I@ bl phy 2’ )
m‘m - “‘_.m.'. T it b deraed %0 gt the ke of wey.
#oaz: s o g yad e b bt gl A

1 W1 AREIAREAKRNINNEE
:ﬂtmnnum—m-

Source: Inland Revenue Department

A BEAFE
SPECIMEN Limited
am NAR1 Company

awpan s Reyony

."" : T4 Compary b
r_mmm

3 &MHE Type of Company
EEERETEARL < W P 5 it b
[F] wrpn [ exan [ mwaman
o P "y

remenen T BB EFRER (NARL)
JU Latest Annual Return (NAR1L)

{rrr e
2 s e, et ot w1 e o e o e B e,
—ay
B R O R R A a  a A
Parsed Covrad

VLSRR 4 wovars oy s e vt ot

C_T _T 1 & C_T_T 1

G T Too mew
B EEAE N S B G Address of Regisiered Office.
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B EREEHAARSRERREEE Re 7Rl [
( BB LB Form 1(a)& Form 1(c) ) Company

Latest Certified Extract/Electronic Extract of Information on the Business Register
(i.e. Form 1(a) or Form 1(c) of the Business Registration Office)

e o Aot
Bindninnnnnbonrnn
s

W&o R Rl
an Original / Certified True Copy

Invoice 3
of Receipts

i ¢
Receipt &

BT REAmn N ANERY HRER

ERAERRBIEXERUAER Relevant Invoices

Showing detailed contact information

of the issuing organization
The name ofgtheggxer must be RS- ETRE LUNETRE
the same as the name of the applicant TENRSE=RERERSET
e The digital files uploaded through the
online e-Form will be regarded as a
certified true copy of the original
certified by the applicant enterprise.
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Rig@EAE
Other Supporting Documents

EHEBEE

ERmEE

W&

BTFS/FT
LIRE/RBBERRX

Exhibitors’ list

Delegation list

Advertisements

Electronic platforms/media
Corporate website/mobile apps

sALONde TIME

(= =

BEXAFCERTSRERD
AHSEEHRNENN

Ensure the documents showing full company
name and Hong Kong contact information of
the applicant enterprise

EE B2 FH

On-time Submission

HRmME HIRER
oplication Type App"cation Peliod

BHWE [/ HEEER EWTEEc0EEaR
Reimbursement / Final Payment Within 60 calendar days after the activity

EESM A4S E120EEBR
Initial Payment Within 45-120 calendar days before the activity

BHELLI TR —WAER

Application may be submitted in ONE of the following ways:

- § W7 3548 through online e-Form (https://emftid.gov.hk/eform)

» ¥% by post
* U 27 via drop-in box
» BMBAZ in person

BENANSDES ML Please refer to the EMF websits for detailed address,

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W 5F (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax @ H (852) 2824 0249
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FEBRR B Rk B R

eEEmLHE BExREgn
Get funding easily with good preparation

T ERGRERES B
“SME Export Marketing Fund Branch”

#i it Address cEENEEBREIR RN S AR13181301F
Room 1301, 13/F, Trade and Industry Tower,

3 Concorde Road, Kowloon City, Hong Kong
12 Telephone no. : 2398 5127
8% Email - emf_enquiry@tid gov.hk
#1% Website - https://emftid.gov.hk/

e -,.:;' e

EJMF LSS T P12 # S 38 ¥

SVE Export Marketing Fund Teade and Indwstry Department
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