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Dear Exhibitors,

Thank you for your participation in the HKTDC Hong Kong Watch and Clock Fair 2024 and Salon de TIME 2024.
Please note that the following items will be included in your exhibitor package. If you have any questions, please feel
free to contact our colleagues below.

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council
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Appendix 1 M4 1

ZREEBEELR

Welcome to HKTDC Hong Kong Watch & Clock Fair 2024 & Salon de TIME 2024! Please fill in your
company information below and bring along this letter and your business card to the Exhibitor
Check-in Counter on the move-in day of 2 September 2024 for collecting the official magazine,
booth curtain (applicable for standard and premium booth exhibitors only) and important circulars.
The location and opening hours of the check-in counter are listed as below.

Fair Location Time
Hong Kong Watch and Clock Fair Hall 1D Concourse
Salon de TIME Hall 3FG Concourse | 10:00 a.m. t0 8:00 p.m

We wish you every success in the Fair!

Hong Kong Trade Development Council
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Company Name A &)&FE:
Booth No. ##{i5ErS:

Contact Person B&#& A :

Contact Tel B#48 E:E

Signature and Company Chop ZEREE:
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Appendix 2
Protection of Intellectual Property Rights (IPR) at HKTDC Exhibitions

Exhibitors' Brief

", "«

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”, “our” or “us”), the statutory
body promoting Hong Kong’s international trade, is committed to fostering original design and safeguarding intellectual
property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display infringes
someone else’s intellectual property rights. These complimentary procedures are not the only way in which complainants
can file complaints. Complainants can also file complaints with Hong Kong Customs and Excise Department and/or the
Courts of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish whether there is a case to
answer so that complaints may either be pursued or resolved promptly. Our legal advisors will be on-call during the
opening hours of our trade fairs and will attend our office within a reasonable time upon notification by us to handle any
complaint filed in accordance with the Exhibitor’s Brief. Our aim is as much to protect the rights of individual exhibitors to
be promptly cleared of unfounded complaints as it is to uphold their obligation to respect the intellectual property rights
of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions of participation,
setting out rights and obligations of exhibitors at TDC exhibitions, which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part of the display
on the Stand do not in any way howsoever violate or infringe any third party’s rights including all intellectual property
rights including but not limited to trade marks, copyright, designs, names, and patents whether registered or otherwise.
The Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors and employees against
all costs, expenses and damages arising from any third party’s claim of infringements by the Exhibitor and/or the
Organiser and/or the latter’s agents, representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual Property Rights at
TDC Exhibitions” (“Exhibitors’ Brief’) that the Organizer may issue from time to time, including abiding by any
complaint procedures and penalties stated in the Exhibitors’ Brief, whether as a Complainant of infringement of
intellectual property right or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and absolute discretion to ban the
Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all future
TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from entering the venue of the
current TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with the Exhibitors’ Brief and
requests the Organizer to take action against an Exhibitor, the Complainant agrees to hold the Organizer, its agents,
representatives, contractors and employees (including but not limited to their Legal Advisors) harmless and to fully
indemnify each and every one of them against any and all liabilities, losses, costs (including but not limited to legal
costs), expenses and damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organizer, its agents, representatives, contractors or employees (including but not
limited to their Legal Advisors) may take in reliance of or as result of such complaint filed by the complainant, or any
other requests, directions or instructions made or given by the complainant pursuant to such complaint. The
Complainant further agrees not to take any legal action or make any claim or demand against the Organizer, its agents,
representative, contractors or employees (including but not limited to their Legal Advisors) in relation to such complaint
and the alleged infringement of intellectual property rights.

L~/ ")

sgeRan

Unit 13, Expo Galleria, Hong Keng Convention & Exhibyton Centre, Tel WEE (852) 2584 4333
1 Expo Drive, Wan Chal, Hong Kong Fax @ X (852) 2824 0249
FARCMRBEEFANRENFOMNT S 130 Email B % exhibitions@hktdec.org WWW.hktdC.mm



—(

HC

Hong Kong -
Watch & Clock Fair SALON de TIME

FRARER

Procedures

10.

If you have any complaint involving infringement of your intellectual property rights, this should be reported to the
Fair Management Office, where it will be handled by HKTDC Fair Officials and the on-call Fair Legal Advisor
engaged by HKTDC (the “Fair Legal Advisor”). The Fair Legal Advisor will be on-call during the opening hours of
HKTDC's trade fairs and will attend the HKTDC's office within a reasonable time upon notification by the HKTDC to
handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify the kind of
documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the Complainant’s intellectual property
rights are valid and have been infringed by the display of the Exhibitor’s product or material in dispute at the Fair, a
TDC Fair Official will visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC'’s website (www.hktdc.com) to check whether the product or any
material in dispute is displayed on the said website. If so, the HKTDC has the sole and absolute discretion to disable
the link or otherwise take down / remove the disputed product or material from the Organizer’'s website in
accordance with the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without further
notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the product or any material in
dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from display and not to trade in
it for the remainder of the Fair unless he/she can adduce evidence to show to the satisfaction of the Legal Advisors
that he/she has the right to deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy of the photograph
will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating possible violation of copyright
and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required to immediately remove the product or
material which is under investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8 above, TDC shall have
the right and power, in its sole and absolute discretion, to ban the Exhibitor and any of its representatives, parent,
associate, affiliated and/or subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and accepted by TDC’s Legal
Advisors, in order to reconfirm that the disputed product or material is no longer on display and is not being traded. If
the Exhibitor is found to have breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole and absolute discretion, to
immediately terminate the right of participation in the Fair in question of the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies without any refund of the participation fee already paid ,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary companies
from any or all future TDC exhibitions.

Penalties

An exhibitor or any parent, associate, affiliated and / or subsidiary company may, in the sole and absolute discretion of
the HKTDC, be banned from any or all future participation in HKTDC exhibitions if :
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a. after HKTDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or refuses to:
- allow HKTDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of HKTDC in a form provided by HKTDC, indicating its decision whether to
remove or continue to display the product or material in dispute;
OR
b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal action brought against the
Exhibitor in relation to the display of the product or material in dispute is upheld by a Court in Hong Kong,
notwithstanding that the Exhibitor has signed an undertaking in favour of HKTDC and allowed HKTDC to take
photographs of the product or material in dispute during the Fair;
OR
c. the Exhibitor removes the product or material in dispute immediately from display and signs an undertaking provided
by HKTDC not to display or deal with any such item for the rest of the Fair period, but is subsequently found to be in
breach of such an undertaking; in which case the HKTDC shall, in addition, be entitled to immediately terminate the
Exhibitors' right of participation for the rest of the Fair period without refund of any participation fee already paid by the
Exhibitor;
OR
d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its infringement of
intellectual property rights of the complainant(s) during two consecutive fair periods, notwithstanding that the Exhibitor
has cooperated with HKTDC during the Fairs by removing the disputed product or material from display;
OR
e. within two consecutive fair periods there are four or more valid complaints filed against the same exhibitor and which
have been accepted by the Fair Legal Advisor:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items
OR
f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual property rights or
violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance sets out in detalil
the different activities that constitute criminal offences. A person who commits such a criminal offence is liable to a
fine of HK$50,000 in respect of each infringing copy and to 4 years' imprisonment or a fine of HK$500,000 and 8
years' imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods;

(i) supplies or offers to supply any goods to which a false trade description is applied; or

(i) bhas in his possession for sale, or for any purpose of trade or manufacture, any goods to which a false trade
description is applied commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade mark so nearly
resembling a registered trade mark as to be calculated to deceive also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -

(a)on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and
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(b)on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.

Documents Required as Evidence of Subsistence, Ownership
and Infringement of Intellectual Property Rights

Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the copyright work pursuant to
Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong Kong) - for reference purposes, a template affidavit
is available for download at: [http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items 4-6 as evidence, and
provide information and evidence of all of the following:-

1. date and place that copyright work was first made or first published;

2. name of the author of the copyright work;

3. name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including photocopies or computer copies will

4. not be accepted;
original evidence on proof of ownership of the copyright work - for example, in the event the author of the copyright work is
5 an employee of the Complainant, that employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the assignment of copyright from the author to
the Complainant; and

original evidence of the date of (i) the first sale of the product/article to which the copyright work relates (e.g. invoices,
6.  shipping documents, etc) or (i) the first publication of the copyright work, and such evidence must clearly identify the
product/article in question

For any complaint made under Option 2, complainants will also be required to complete, provide and confirm all the above
information and evidence in a standard-form checklist (which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC at the time of the complainant’s filing of
the complaint). If any of the required information and/or evidence is missing or otherwise incomplete, or if any of the information
and/or evidence provided are, in TDC'’s opinion, unreliable, conflicting, false or inaccurate in any manner, the relevant complaint
will not be processed or will be rejected.

B. Trade Mark

1.  Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong including any renewal
certificates or proof of renewal (NOTE: foreign registrations will not be accepted).

C. Registered Design

1 Original or certified copy of a valid Certificate of Registration of Design in Hong Kong including any renewal certificates or
proof of renewal (NOTE: foreign registrations will not be accepted).

D. Patent

1.  Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including any renewal certificates or proof of
renewal (NOTE: foreign registrations will not be accepted); and

2. Awritten opinion from the complainant’'s Hong Kong patent agent or legal advisor that the Hong Kong patent is valid and
infringed by the display of the Exhibitor’s product or material in dispute during the Fair with clear and specific reference to
the alleged infringing product in question.
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And any other evidence that the Fair Legal Advisor may require depending on the specific facts of the case.* The Organiser reserves the right to
amend any contents in the Exhibitor’s Brief (including without limitation the documents required for filing a complaint) at any time without prior notice
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AR BREREEERERE R ERE RO I ER.
*ARREBERENZREANNNENAS (BEETRRLREFIAEXH) BEF, LEFHTEA.

Circular (3)
Use of Badges and Electronic Vehicle Permits

(A) Use of Badges
In a bid to step up security at the fairground, access to the venue has been tightened, only
badge holders are allowed to enter the exhibition area. Exhibitor, contractors and
transportation workers must wear proper badges to enter the fairground during the move-in

and move-out periods.
Exhibitor Badges

All exhibitors and their staff assigned to man the booth are strictly requested to present
exhibitor badges at all times during move-in, move-out and throughout the entire
exhibition period. Exhibitor badges are issued to the representatives, agents and staff of
the exhibitor only and they should not be transferred to others including visitors, guests or
members. The Organiser reserves the right to verify the identity of the badge holder
whenever necessary.

Contractor Badges
Contractor badges are only valid during the move-in and move-out period, and they

cannot be used to enter the fairground during the exhibition period.

Transportation Worker Badges
Transportation Workers are required to obtain the wristband at the loading area of HK
Convention and Exhibitions Centre (Please refer to location of the e-Vehicle Permit) and is
only allowed to stay temporary for loading arrangement.
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Circular 4 Move in/out Arrangement & Use of Vehicle Permit

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day (2 Sep ) and
move-out day (7 Sep) of the HKTDC Hong Kong Watch & Clock Fair & Salon de TIME 2024. These measures would be
beneficial to both our valued exhibitors as well as the general public. Exhibitors are recommended to pay attention to
the details of the new arrangement as below:

All roads of the Hong Kong Convention and Exhibition Centre (HKCEC) will be blocked off for move-in from 9:00 a.m.
on 2 Sep 2024. The same will apply on the move-out day afternoon, depending on the traffic situation. Control point will
be set-up at the entrance, only the following vehicles will be allowed to enter HKCEC:

A) Vehicle Permit for Lorries / Light Goods Vehicles

e-Vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the HKCEC on the move-in
day (5 April) and throughout the exhibition period (3-7 Sep). The permit is only valid for use at the specified dates
and times indicated on the permit.

Under the new arrangement of Hong Kong Convention and Exhibitions Centre (HKCEC), drivers will need to REGISTER
their e-Vehicle permit via the newly launched HKCEC Marshaling App named “Go HKCEC” before entering
HKCEC loading area. Drivers have to download the newly launched “Go HKCEC” App to their mobile phones before
accessing the loading area of HKCEC. After completion of the registration, drivers can scan QR code on the e-vehicle
permits issued by the organiser via the App and obtain a ‘ticket’ and Entry QR code to enter loading area of HKCEC.

Each e-Vehicle permit is for one-time access on the designated date only (i.e., one QR Code for one entry only) and will
be invalid after the exact date of entry. Only by showing the QR code on the e-vehicle permit by phone/tablet or in
printed version will NOT be allowed for entry, the e-Vehicle permit is ONLY FOR REGISTRATION PURPOSE VIA THE
APP. Once the driver has successfully registered on the app, an in-App Notification will be sent to driver when his
loading is ready for the truck with an Entry QR Code.

¢ HKCEC Marshalling App “Go HKCEC”
To safeguard smooth traffic around HKCEC and to minimize the waiting time of truck, HKCEC has launched

PV e a new App called “Go HKCEC”. Through this App, lorries / light goods vehicles can obtain queuing ticket,

il

check-in at designated locations and obtain QR code for accessing the HKCEC loading area.

) ALL lorries / light goods vehicles that needs to access the HKCEC loading area MUST obtain a ticket
via this App before entering HKCEC.

e Download “Go HKCEC” App from the App Store, Google Play, or via APK file

Apple Store Google Play APK File
S (Huawei / Xiaomi / VIVO)
” . EILTHR
o f.‘.‘? pStore ® Google Play
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Move-in /out Arrangement PR VLY
AL - By

1. Move-inDay 2-Sep: Offsite Mode: GF
2. Move-Out Day 7-Sep: Offsite Mode: GF

Types of Offsite Mode
Please look for remarks under “Time of Entry” on vehicle pass

Offsite Mode
> When the Time of Entry starts with (GF), it represents vehicle is

required to reach Offsite Marshalling in restricted area before driving to HKCEC.
» The vehicle status will be changed to Go to restricted area. Click

» “Go to restricted area”.

» Drive to HKCEC with the Entry QR Code shown on the App

«  “Go HKCEC” User Guide Video e Browse App tutorial and other =
information on the App

»  https://www.yout » Click “Profile”
ube.com/watch? EI’@E » Click “App

Matis Na: 12345670

#ep Tutoral

Trezae sy Axised Coswson

v=brvVUg74pakl Tutorial” and
“Frequently
Asked Questions”

| Terwz & Consitdens

Prrsorel Mizreson
Dalsctizn Stanemare

Friancy Pelcy Stavement

Logout

vehlcles are not permitted to enter the Ioadlng area. Vehlcles WI|| be given a tlcket with the clock-in time when entermg
the HKCEC loading/unloading area. With an aim of alleviating the traffic congestion due to a high usage of
loading/unloading facilities, the free-of-charge loading/unloading time during the fair period is limited to 15t 45-minutes.

The HKCEC will impose charges on vehicles with extended stay on 3 and 7 Sep.
The charges are as follows:

Every 30 mins (or part thereof)
First 45-mins (after clock in) Free
First 2 hours after 45 mins HK$100
After 2 hours & 45 mins HK$150
Each lost ticket HK$500

Payment (if any) will be collected at the exit control booth with official receipt. Please note that vehicle permits are not
suitable for parking purpose, and is not valid for private cars. The Expo Drive Hall loading area admits vehicles of 2.2m

or below only.

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control attendants during the
move-in and move-out periods. No waiting or parking at the HKCEC is allowed. Private cars and taxis entering HKCEC
will NOT be required to present any Vehicle Permit nor report to the vehicle marshalling area. However, drivers can only

unload their goods at the Expo Drive / Harbour Road Entrance of the HKCEC.

The above measure has been implemented in a number of exhibitions and was proven to be effective in alleviating the
traffic congestion. Please contact the Organiser for any further enquiries. Thank you for your understanding and
cooperation

Remarks: According to the traffic conditions, we may implement traffic diversions at the
vicinity of HKCEC or other traffic arrangement on the move-in and move-out day.

EEBE T JAXBE LOCB IR/ X AT YU e L IEHIZRAH
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LHEBUSMEBERSEEERRUKERZERELR2024 - AERKR LREE ZEEH (B19H2H ) KHEEH (819
B7H) BTRAIRBLZA  USEESIEZRXBEERASZERARABRALTEREANSGE - FEELNFIE

BEEEREFPONMBERRREEHNB L TIREEREMEANET - HEZHHERBERRFIREBEBRER - LT
BRAITZHFE AN SRR -

(—) BE/BEEXSHE HHFUE
BRZEBPYERE —REFEHE  AERERESH®EI 2024 798 2 A)KREHE (2024 9B 3IHE 7 H)EAE
BEEREEPLZERIR - LERBEARFIELEEZBHERER -

REFEERZREFONENZA  FIARH/EAUSSEANSER  IHASLCTIE "ZRRES ) FREREAL S
HEEER  SRBBILFRERAEXNREREIMNEUZLEFRERBTE LR AR NER[RRESERBE - 7
OEAFBEEREPLZKIRE -

SEBEZNERFUERERARFRERARER 'ERNESR ., LZEXAR  ERUTREFERE LA (OR Code)
WAREERAL - SREFREMBTERRRBERHEA R BHEY - CUZREFEMBTECSRIEEH FE
A—REAHER I Z#HBEHRFEE —R  ZAZBREENEFAEREXRBRERR —REFREWRBTIEATNR
& - ) EEAINE - BIoRBEFHREREN LRRRMEAS _EBEEEEZERERL

s "ERWREZ., FHRERER
REHER TREEEEEREDPLVEERELE FEZRREFPORLEZHFRERAEN "TRRES
(Go HKCEC) Mg E&/BARGHNSEIGRE - ZRIEAERN - JRENHFAEW o REEIEES - LiER
FIEEMEY] R RERAS Z#E - BaiEEEEZRE L -

~
A FABREEABETL— SN MEHENEDENER  REASSERRETOEHEN  WASE T8
BIRES , FHEMREXENEKSE -

e 5% App Store * Google Play &JE 2 APK 8% T8 "@RENRES ., FHERER -
Apple Store Google Play APK &3

o et (Huawei / Xiaomi / VIVO)
® Google Play
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HKTDC Hong Kong Watch & Clock Fair 2024
Salon de TIME 2024

BERARRRTHERE 2024

PSR ERK 2024
(3-71/9/2024)

Restricked Area — Offsite Geofence Mode 2 &4 Bl R

CheckPoint Location: East Wan Chai Temporary Promenade, West Tamar Park, South Gloucester Road

e
mWestenniBistrict: GOLDEN
@ e S UAREY Deck
@bsenvation
(@)
i Exhibition
Cenrailols @ o
GUOUEESTER
p €D Waso Cafe
10— Burger Joysf) WAN CHAI [ MAIRD
o2  DISTRICT
|~/
SERD B
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Circular (5) — Insurance

The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed on it in these

Conditions as well as possible legal liability for negligence and shall produce such policy of insurance to the Organiser

upon request. For insurance coverage details, please refer to Exhibitor Manual.

B (5)- M

SRBCARASHV TG EBRIAEEARE, URTEERZMEBBNEZESERERRE
. BAERREE, FEFZRZREFMHIREETHA -
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Circular (6) — Storage of Packing Materials during fair period

Dear Exhibitor,

Thank you for your support for exhibiting at the Hong Kong Watch & Clock Fair & Salon de TIME 2024.

Further to the previous circular re the packing materials, kindly note that the rules and regulations regarding the packing
materials will be strictly enforced by the Hong Kong Convention & Exhibition Centre (HKCEC). Placing packing materials,
such as carton boxes, wooden boxes and plastic bags, above the ceiling or the booth, near the power sockets or

inflammable items and any public area are strongly prohibited. No electricity will be provided to the concerned booth if

any materials found leaving improperly at above mentioned locations.

In order to avoid any inconvenience, please arrange the packing materials to be taken away and stored by your own

forwarder, or to be stored in a proper and safe location within your booth.

Thank you for your kind co-operation.

Hong Kong Trade Development Council

HE6) - REFHELYN 2 REEE

BEE2RE:

R BRSMEELERRFTRERRULBERAREE 2024,

AENFTETRRETONMERN, SFRENGERBUTAMERMEAQRMA ZHRG. HERNEMN. B8]
£ REEHEESSFHRIRFHASHAERYN, ZBUBTBHE

AR HERHERMAMRNNRE, REAEEIZZEREMFERYH. FERAKERKMMHREREBLNNRZ 2
7, HEITREHARRZHFKSER.

ZHA1E!
HREER
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Circular (7) — Booth Cleaning (for custom-built booth)

This is to notify you that for custom-built exhibitors, your appointed Contractor should take full responsibility for daily

cleaning (except carpet).

Should you have any cleaning request, please contact your appointed contractor directly

BE7)- HAEEHRER)

FrbEE . FREREBANMAEE, BZH SRMEANAKERAE GHBIRIN
MREFRFZRT, FREFRMERIAERMBE.
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Circular (8) - Construction Waste and Exhibit Sample Disposal

(For Standard Booth and Premium Booth Exhibitors)

This is to notify you that all the exhibits, packing materials, construction waste, wooden structure for display purpose, etc. have to be cleared by the

relevant Contractor / Exhibitor before 10pm on 7 Sep.

Any exhibits, stand materials, publicity materials, the like of the exhibits left behind, etc. at the Exhibition Venue shall be deemed abandoned and

shall be disposed of by the Organiser at the expense of the Exhibitor concerned.

Any above materials found in the exhibition halls, loading docks and fire exit areas at all Trade Fair Venues will be cleared without prior notice. are

HK$8,000 (US$1067) and HK$75,000 (US$10,000) or HK$600 / US$80 per sgm (whichever is higher) will be charged to the concerned

Contractor/ Exhibitor and we reserve the right to decline the future participation of Hong Kong Watch & Clock Fair & Salon de TIME of the

concerned Exhibitor.

All deposits will be refunded within THREE months after conclusion of the Fair if their exhibition sites are, from the Organiser’s view, clear of damage to the

exhibition hall and all disposals are cleared according to the time schedule of the Organiser and without violating the conditions.

B (8)-EER LR K RM
(FREFFRZRRRE)

AFEERSRENER. SR EIYR. RIE. SRS, LEREER, B 9 B 7 BTH 10 KaTHE, AN B SEEEEM
RESEZECREME, HEERENREHLEN.

FEBERESHHZSRERS. BUMNSEESSFHHREEEY, THREIETLUEE, ER—MhBR2ZRERE.

HitiEdE. AENEEERAEERSREBL 8 000 8L (1067 £7T) & 75,000 T (10,000 £7T) 3 FF 5K 600 T (80 £) (UEKEHE
) RERTEZRZREAEEEEERRURBESAREEZ HE.

BETMEETABUCEASEEREN, ZEFE, FELEEMRE, RSEFRRESHERE IBANERE.

ZHEE

Circular (9) — Reminder on Move-in & Move-out Schedule and

Rate of Overtime Charge for Move-in & Move out
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Please kindly note the below move-in and move-out schedules of HKTDC Hong Kong Watch & Clock 2024 & Salon de TIME 2024:

Move-in / Move-out Date / Time

Booth Construction for Custom-built Participation 1 Sep 9:00am - 10:00pm
(for Contractors only) 2 Sep 9:00am — 12:00noon

Booth Decoration (for Exhibitors) 2 Sep 10:00am — 8:00pm

Booth Dismantling (including Additional Lighting) 7 Sep 8:00pm — 12:00 midnight

If you and / or your appointed contractors work after 12:00 midnight on move-in days (i.e. 1 & 2 Sep 2024) and move-out day (i.e. 7

Sep 2024), they shall pay to the Organizer the overtime penalty claimed by HKCEC against the Organizer as follows:

) Charges or Overtime Move-in*, i.e. work after 12:00 midnight on 1 and 2 Sep 2024, will be calculated in accordance with the

booth area assigned, regardless of its location:

Booth Area Overtime Charge (per hour)
20sgm or Below HKD2,900 / hr
Exceeding 21sqm to 50sgqm HKD4,200 / hr
Exceeding 51sgm to 100sgm HKD5,650 / hr

Exceeding 101sgm to 500sgm HKD6,900 / hr

1) Charges for Overtime Move-out*, i.e. work after 12:00 midnight on 7 Sep 2024, will be calculated according to its exact booth

location :

Location Stand dismantling From 0001 hrs Stand dismantling/ Waste clearing
From 0301 hrs

Hall 1A, 1B, 1C, 1E, 3C or 3E

HKD 28,900/hr

HKD 57,800/hr

Hall 1D, 3D

HKD 20,850/hr

HKD 41,700/hr

Hall 3B

HKD 24,050/hr

HKD 48,100/hr

Hall 3F, 3G, 5F, 5G

HKD 30,550/hr

HKD 61,100/hr

Hall 5B+C

HKD 52,050/hr

HKD 104,100/hr

Hall 5D

HKD 8,150/hr

HKD 16,300/hr

Hall 5E

HKD 31,350/hr

HKD 62,700/hr

Grand Hall

HKD 30,600/hr

HKD 61,200/hr

Grand Foyer

HKD 16,550/hr

HKD 33,100/hr

Convention Hall A, C

HKD 4,150/hr

HKD 8,300/hr

Convention Hall B

HKD 6,050/hr

HKD 12,100/hr

Convention Foyer

HKD 13,750/hr

HKD 27,500/hr

Theatre Foyer

HKD 3,650/hr

HKD 7,300/hr

* The charge for overtime is subject to HKCEC's final decision.Finally, please complete your jobs on time so as to avoid unnecessary penalties.
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Immigration Regulations to be Observed and Followed by Exhibitors
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1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are
focused on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2. Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply for
exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to apply to
the Public Security Bureau Office (PSBO) in their place of domicile for permission to enter Hong Kong under the
Business Visit Scheme. The PSBO will issue an exit-entry permit with a business visit endorsement to Mainland
business visitors. Exhibitors from Mainland China are required to meet Hong Kong Immigration regulations as
stipulated in item 1 of the above.

3. Exhibitors from India

Under the policy of the Immigration Department of the Government of the Hong Kong Special Administrative Region,
Indian nationals will be required to complete a free online pre-arrival registration and get an instant result regarding
their eligibility for 14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals are being implemented from 23 January 2017 onwards. Failure
to present the notification slip from the online registration together with a valid Indian passport will lead to refusal of
their boarding a conveyance bound for the HKSAR and refusal of entry into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival _reqistration for_indian nationals.html

4. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong Kong
Trade Development Council.
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Circular (11) — Subletting & Displaying Relevant Exhibits
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We would like to bring your attention to two particularly important Exhibition rules which are set out in the Terms and
Conditions governing your participation in the Exhibition. Please take note and observe these rules carefully.

1.

Sub-letting

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor
found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and
will also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute
name cards of its own employee; and

(i) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the
name of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing
the Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third
party company to solicit business for such subsidiary or third party company at its Space or Stand. Please however
be reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3
months before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or
any such third party company. We will expect to receive some form of documentation confirming the relationship
between you and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which
fall into the same product category zone as stated in the booth confirmation letter of the Exhibition.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in
the booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area
exhibiting the appropriate product under a designated product category zone, we have the right and will have no
hesitation to ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without
any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.
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Circular (12) —-Booth decoration and exhibits should be ready before the opening
of the fair & Receiving Buyers at HKTDC Fairs
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To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding the
quality of HK Watch & Clock Fair 2024 & Salon de TIME 2024 exhibitors are reminded to have their exhibits ready and
their booths well-manned at least 30 minutes before the opening of the fair every day. The fair will be opened to visitors

on time.

It has come to our attention that there were incidents in which some exhibitors refused to receive certain visiting buyers
at their booths, which created some disputes. The Council would like to remind all exhibitors that, according to the laws
on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely based on their sex,

disabilities, or other criteria prescribed by law by refusing their visit to their booths.

The HKTDC, as the fair organiser, fully understands that a business has the right and discretion to formulate its own
business promotion strategy for certain market segments. However, in the context of an international exhibition, and of
maintaining the professional image of the exhibition and of Hong Kong as a trade fair capital, exhibitors are requested to

cooperate on the following:

All exhibitors should welcome visitors that are qualified and admitted by the organiser.
Exhibitors should treat all visitors courteously.

Exhibitors should not discriminate against any visitors due to their race or place of origin.

A

Exhibitors should not display any discriminatory messages at their booths.

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor regarding the above
with sufficient grounds is received, the Council will carefully review the application for participation in future HKTDC

events by that exhibitor and may have to take necessary actions.
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Circular (13) — Safety Regulation on the Use of Trolleys

For safety reasons, exhibitors should take all precautions to avoid causing danger to others when using trolleys at the

exhibition venue.

All trolleys must be equipped with rubber protection borders and there must be two accompanying staff when

transporting your goods at the exhibition venue.

To avoid any injury resulting from the falling of goods, exhibitors are not allowed to use trolleys to transport goods

exceeding the size of Im x 1m x 1m.

If the exhibition venue is too crowded, the Organiser reserves the rights to stop exhibitors from using trolleys and to

follow additional safety measures.

For exhibits move-in and move-out of the exhibitor venue, exhibitors are recommended to appoint professional

forwarders to provide the transportation service.

* Please note that there will be NO trolley rental service at the fairground.
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Circular (14) Important Exhibition Regulations

We would like to draw your attention to these important Exhibition regulations, as set out in the Terms and Conditions
governing your participation. A Task Force comprising members of the Organiser and Co-organisers will visit all
exhibition booths to ensure strict compliance with them.

1. Displaying relevant exhibits
Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting
the appropriate product under a designated product category zone, we have the right and will have no hesitation to
ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on
our part.

2. Sub-letting is forbidden
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor
found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and

will also be banned from taking part in all the HKTDC trade fairs.
By way of clarification, an Exhibitor is ONLY permitted to:-
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employee; and
(ii) allow its own employee to solicit business for itself,

at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the
name of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the
Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third
party company to solicit business for such subsidiary or third party company at its Space or Stand. Please however
be reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3
months before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or
any such third party company. We will expect to receive some form of documentation confirming the relationship
between you and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

3. Receiving buyers with courtesy
According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely
based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths. Exhibitors are
thus requested to welcome visitors that are qualified and admitted by the Organiser. In case of non-compliance with
the regulation, the exhibitor’s future participation right may be affected.

4. Move-out Regulations
Please note that all exhibitors are required to strictly abide by the move-out regulation. No exhibitors can move
out exhibits or dismantle its booths before the closing of the Fair (on 7 September 2024, Halll :5:30pm; Hall
3 6pm). Kindly understand that this will seriously disturb other exhibitors’ business negotiations and adversely affect
the image of the Fair.

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give verbal warning to
exhibitors who move out before the official closing time. If exhibitors insist to move out early, the Organiser reserves
the right to reject future applications of the exhibitor.
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Circular (15) Caution on Third Party Promotional Offers from Fair Guide/ Expo Guide/ Event
Fair/ AVRON/ International Fairs Directory/ FairExpo

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving
invitations from Fair Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It has
also come to HKTDC'’s attention that other companies under the name Expo Guide (owned by Commercial
Online Manuals S de RL de CV (“Commercial Online Manuals”)), Event Fair, AVRON, International Fairs
Directory and FairExpo have sent similar invitations to exhibitors inviting them to update or correct their data
with its fair directory for free listing. The HKTDC would like to stress that the Fair Guide, the Expo Guide, the
Event Fair, the AVRON, the International Fairs Directory and FairExpo has NO CONNECTION with the
HKTDC or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has
been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data,
Commercial Online Manuals and other similar guides and organisations such as Event Fair, AVRON,
International Fairs Directory and FairExpo. UFI has also reported that debt collection agencies work in
partnership with these guides to intimidate exhibitors for payment. The practice of Construct Data has been
considered as unconscionable and misleading by the Austrian Protective Association. Recent information
suggests that Construct Data & Event Fair have shifted its operation from Austria to Mexico and/or Slovakia.
It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are
virtually identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair, AVRON,
International Fairs Directory and FairExpo are related companies or are in some way connected. You should
therefore exercise due diligence and care when being approached for such invitations so as to avoid possible
unwarranted and/or unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and
attachments carefully, as well as seeking legal advice, before signing any such documents. The HKTDC does
not recommend that you sign any materials that you receive from Construct Data, and/or Commercial Online
Manuals and/or Event Fair, and/or AVRON, and/or International Fairs Directory, and/or FairExpo. If you have
mistakenly entered into contract with Construct Data and/or Commercial Online Manuals and/or Event Fair
and/or AVRON, and/or International Fairs Directory, and/or FairExpo, you should notify Construct Data and/or
Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs Directory and/or
FairExpo in writing and inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment that you
might receive. For more information about UFI's action against Fair Guide, Expo Guide, Construct Data,
AVRON, International Fairs Directory and FairExpo, please visit http://www.ufi.org/industry-
resources/warning-construct-data/
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s (15) /L EHE S =3 (Fair Guide/ Expo Guide/ Event Fair/ AVRON/ International Fairs
Directory/ FairExpo)fefit > iR EE

T T R 2 s 1 1€ Fair Guide (1 Construct Data Fii#A ) VS - fEHIER P FIE M - &
HHZERAaE - 8L EREITSIN SN % \E] » 55 Expo Guide (f5 Commercial Online Manuals S
de RL de CV ( “Commercial Online Manuals” ) ff#7% ) ° Event Fair ~ AVRON - International Fairs
Directory 1 FairExpo JJR[a 2 fErGss HBIIUE M » B2 b SO B IR (M T HAgr b 2 ERHE B e & 1)
BT o BAEE LSS K EH: Fair Guide 2, Expo Guide = Event Fair 5, AVRON = International
Fairs Directory 5 FairExpo i} 5175 5 4% /i 5iA s (T el 2 B 50 4 fefed] -

UFI, —(ECR2IKEBEFEN @AV - CESEEEY/VLEY Fair guide ~ Expo Guide ~ Construct
Data ~ Commercial Online Manuals F1HEMEE{LIAYIE G F14H4% %] Event Fair ~ AVRON - International Fairs
Directory F1 FairExpo - UFI Z# &0 - WEA BIF1E e ie r AN AH S A B ARV RE (% » 181 2 2 s 3K
Construct Data 7 &2 F /A # BEH AR IE A\ i 2 (Austrian Protective Association) 157 5 R /N Kz 2k
& o fpdTH &R > Construct Data ~ Event Fair 2 AVRON . f B HIEERS 08 /F 51 5 75 5P/ S 14
T o

FFA Fair Guide §z Expo Guide HI{E4 K ET BN K EEa]%%F52 4 fH[E], Construct Data, Commercial Online
Manuals, Event Fair, AVRON, International Fairs Directory ¥ FairExpo o] §E 2 fHFH S 2 N\ 5] - B NAE
EREVNOEENREREEZERE - LRIED AN DENIHERE - AEFFHLrrEE MEEZF ey (8
D NFRSYIEIR &4 ) Kbt i BRI A RIS FI=ORERE R, - DAURIEE T ARS8 4 -

REHAREEE T&Z2F{¢ Construct Data f7/=% Commercial Online Manuals K /=% Event Fair 57 /=X
AVRON /5 International Fairs Directory fz/2k FairExpo UZZ| 2 XA - W1 N ESERE M T EL Construct
Data /5, Commercial Online Manual fz/z Event Fair }z/5; AVRON K;/g% International Fairs Directory Jz/zk
FairExpo 5] 1744y » B T FELIE M #EH] Construct Data Fz/5, Commercial Online Manuals J;/zk Event Fair K2/
2, AVRON K;/=% International Fairs Directory fz/Dk FairExpo {5 T #Enai g 2 [En N EEZ X E B/
REGTAUIERY - B T FERZ A el FE R AT RE U BRI R ERA R E A -

AR 2= ERE T UFI ¥ Fair Guide, Expo Guide, Construct Data i Commercial Online Manuals ££H{>
1T, SERE 4G E http://www.ufi.org/industry-resources/warning-construct-data/ -
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Circular (16) Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit
card payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in Hong
Kong, but failed to return the transaction amount to exhibitors before the deadline as stipulated in the contract.
The HKTDC would like to clarify that it has NOT appointed any credit card payment terminal providers in ALL
HKTDC fairs. To protect your own interests, you are reminded to exercise due diligence and read all contracts
carefully before appointing any service providers.

Should you have any questions, please contact:
Ms Ailsa Chu, Project Manager, Business Development [Tel: (852) 2240 5825 / Email:
ailsa.kh.chu@hktdc.org]

Hong Kong Trade Development Council
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Circular (17) Safety Measures on On-site Construction / Dismantling Work

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with
immediate effect, a new safety measure has been implemented. This new measure is in-line with the relevant
regulations implemented by Labour Department and Occupational Safety & Health Council. Details are
as below: -

1) Strictly for safety purposes, the use of ladders in excess of 2 metres in height is prohibited within the
HKCEC by persons working in association with a Scheduled Exhibition. If the construction/dismantling
work is carried out at a level over 2 metres or more above the ground, contractors should use high reach
equipment, such as, metal scaffolding. In addition, the scaffold shall not be used on a construction site
unless the Form 5 report has been made by a competent person. This form should be displayed in a
prominent location of the scaffold (sample of the form is attached for reference), specifying the location,
the extend of the scaffold on the site and includes a statement to the effect that the scaffold is in safe
working order, strength and stability.

2) All Licensees and person requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of the exhibition stands or for any activities will require wearing
Reflective Vest.

3) Workers are required to wear safety belt while construction activities are carried out at 2 metres or more
above the ground.

4) If this rule is not observed, HKCEC and the HKTDC will have the right to stop the relevant construction
activity immediately.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If
you need further information, please feel free to contact Mr Abel Kwan at (852) 2240-5466. You may also
visit the website at: www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal
Scaffolding Safety.
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Circular (18) Security Measures Against Thefts and Losses at The Fair

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’
goods and displays at the fair, the HKTDC will put in place the following measures and revised procedures:

1) Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-out
periods. As most past incidences of thefts and losses, although few in numbers, had occurred during the
set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

2) Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification,
especially during set-up and move-out periods.

3) Large visible warning siézl_n_s indicating the presence of security cameras will be posted around all
exhibition areas as an additional deterrent.

4) Curtains for exhibition stands to be provided during move-in periods for retaining privacy of your exhibits
during non-opening hours.

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
res on3|?lllltﬁ§_lf_%rcensurmg sufficient insurance cover against any losses or damages rest on the exhibitors
and not the .

Hong Kong Trade Development Council
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Circular (19) Caution on Fraudulent Emails

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to remind our
exhibitors to stay vigilant and take extra precautions. We hope that the following tips may help to
raise your awareness.

1. Ensure that the emalil is genuinely from HKTDC
Always identify the sender of the email from its domain.

2. Check the HKTDC disclaimer
All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the email.

3. Reconfirm bank account number and beneficiary name (Hong Kong Trade Development
Council) when making payments.

4. Always use trusted Wi-Fi network
There is always security risk when using untrusted public Wi-Fi network to access emails. It is
possible that hackers can capture your emails or send fraudulent emails to you on untrusted Wi-
fi network.

The above is for reference only. In case of doubt, please contact HKTDC hotline at +852 1830 668
and quote the fair name concerned.

Hong Kong Trade Development Council
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Circular (20) - Attention to All Exhibitors 2 ERGFE T E
Electricity Supply E& JJfiLtjfE

Exhibitor should check which type of socket you have ordered including those standard socket included in the booth
provided by organizer (if any) and its power limitation. Each socket can connect one electrical appliance only. The fuse
will be broken if electricity consumption exceeds the power supply limit. HKD50 will be charged for each fuse re-
installation. No multi-plug or extension cord are allowed to be connected to the socket. HKTDC reserves the
right to suspend the electricity supply until the problem is rectified by the exhibitor concerned.

SEMFAEEETHEANAGRMEQEH ZENEERER - EEESAEAE LR
DRAME—SREEM VBB ARN  DRREGER - BSEFYERBRGNVENLERE
T 2BV ZREE PR EEREREN KSR ARERES LR ERNEZAH2
JE 7 % [ 4 PR IR -

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the electrical safety

.- requirements (as shown in the picture).
=% T | ST 2 TS R 0 R R A T2 A B O = A O (0 B R ) -
W17 For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for power

supply once your lightings are installed. The exhibitors shall be solely responsible for any consequences caused by the
electrical appliances they bring to the fair. Please do not exceed the power supply limit.
SEELECHHENEGRD (RETHTRLEBEEMN ) TETXHEERE  FHEGHZ

BURERGET LEZHENER - 2EMEBENETHEY CESH GRS N2 EMERAE
FRARME - U7 @B A -

Fair System & Furniture #7458 & 1% {E

\xﬁ

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth structure.
No additional booth fitting (including exhibitor’s own shelves), structure, lighting, display, decoration items or
exhibits can be attached, by any means, to the aluminium profile or structure or panels or fascia of the booth.
Please request for booth modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.
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Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects from ceiling
beams and system panels are prohibited. For safety reasons, standing on the table, chairs, cabinet tops or showcase
tops, etc. are strictly prohibited.

AR R AR R AE B ETEB=AT 2 o RACHERR R B G HHET -
N e, BENIAER T BT WS TRES L -

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the shell scheme.
SEERE - WM ETREEE RN R Gl LB (VR E - TIHEREIAES -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely responsible for
death, injury, damages or any consequences in relation to the violation of any of the above guidelines.
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Important circular (21)
Hong Kong Watch & Clock Fair 2024
&
Salon de TIME 2024
(3/9 - 7/9/2024)

To ensure that exhibitors can obtain the exhibitor badges before the show and save queuing time, we

encourage exhibitors to redeem their e-badges as soon as possible.

RERSERBNRBRABENSALR  BEEHERER  XERBLEBBREBCHNEFAERE - REUREBELUTHE
TRBRAESFASE

Download HKTDC Marketplace apps F& HKTDC Marketplace £ :

iOS: HKTDC Marketplace on the App Store (apple.com)

Google Play: HKTDC Marketplace - Apps on Google Play

For Mainland China Android users DA Z s FH# N EHEEMH:

hktdc.com/web/empapp download/android/index.html

ios Android For Mainland China Android users
SRR ZEFE NS EE:
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1. Download HKTDC 2. Login with your 3. Click the e-Badge Button

Marketplace apps Exhibitor Account EFEMEETAGE
T & HKTDC Marketplace X EARNSEEIRSR

wiae - Tm

Login

i L L T
O Phprient Pan

—

6. You can access the fairs by the

4. Click “"Get Exhibitor e- Badge” 5. Select your e-Badge
BEHRMNEFAISE verified e-Badge

RERENEFABEAE

REME TENZREETABE .
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Gt Denibition a-Oadge
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Circular (22) — Internet Access at the Fair

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as
website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless

LAN service provided by HKCEC (Please refer to FORM 5.2 in the “Order Forms”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light and
causal usage by a limited number of users simultaneously. The wireless connection may fail or become slow and/or
unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes. As an alternative to the
free Wireless LAN service, broadband connection will be set up by HKTDC in desighated areas of the Fair for both

exhibitors and buyers.

| B (22)-REEFER LERH |

MELARAERESHRFEZERERGCAREREARAXAEWAETE, BRTHRERERERARSEIS), &5
SEFNZBE TR B — AL RE LR RERMPER, BRRBEEETERED MRMZER LERT (RERE
Frag i [ REE A% | IR 5.2).

EERATWEIEERPVERZ R ERR LERBRARAERMERZRMEERERN LARE. AEERESH

EIAERE AT RE W IRIEAR AR, TRENREFIHR, EHERREFELIEFETER 10 78, R ELARBITEEITPIL.
FINEEETEEARETHN—LiEE EMR R R BRIERT, HERBAEREHRSZ—ELANRE.
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Circular (23) Tropical Cyclones & Black Rainstorm Warning Arrangement & Extreme

Conditions.

All exhibitors are requested to note the following emergency measures which will be implemented in case Tropical
Cyclone Signal No. 8, Black Rainstorm Warning Signal and Extreme Condition is hoisted during the HKTDC Hong Kong
Watch & Clock Fair.

A.

Special Arrangements for Tropical Cyclone Warning Signal

During Move-in, Move-out

1.

If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is issued during
the move-in and/or move-out period, the move-in and move-out procedure will continue if situation allows.

Prior to Opening Hours

1.

If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In the rare situation
when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am without a Pre-No. 8 (or
above) Special Announcement, the same arrangement will apply.

. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will re-open to the

visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will be allowed to
enter the fairground for preparation one hour after the Tropical Cyclone Warning Signal No. 8 is cancelled if
situation allows. Exhibitors are reminded to return to their booths before the fair re-opens to the public.

The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled after 2:00pm.

During Opening Hours

1.

Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance notice to the
public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair's opening hours, the fair will
close in two hours. The Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and
visitors will be requested to leave the exhibition venue as soon as possible.

. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued without a Pre-No. 8

(or above) Special Announcement, the fair will close immediately. The Organiser will broadcast such notice
to exhibitors and visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue
immediately.
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B. Special Arrangements for Black Rainstorm Warning Signal

l. During Move-in, Move-out

1. If a Black Rainstorm Warning Signal is issued during the move-in and/or move-out period, the move-in and
move-out procedure will continue if situation allows.

Il. Prior to Opening Hours

1. If a Black Rainstorm Warning Signal is issued before 8:30am, the fair will remain closed.

2. If a Black Rainstorm Warning Signal is cancelled at or before 2:00pm, the fair will re-open to the visitors two
hours after the Black Rainstorm Warning Signal is cancelled. Exhibitors will be allowed to enter the
fairground for preparation one hour after the Black Rainstorm Warning Signal is cancelled if situation allows.
Exhibitors are reminded to return to their booths before the fair re-opens to the public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal is cancelled after 2:00pm.

1. During Opening Hours

1. If a Black Rainstorm Warning Signal is issued during the fair's opening hours, the fair will remain open.
Exhibitors and visitors onsite will be encouraged to stay in the exhibition venue for their own safety.
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Special Arrangements for Extreme Conditions

During Move-in, Move-out

1. If “Extreme Conditions” is announced during the move-in and/or move-out period, the move-in and move-out
procedure will continue if situation allows.

Prior to Opening Hours

1. If “Extreme Conditions” is announced before 8:30am, the fair will remain closed.

2. If “Extreme Conditions” is cancelled at or before 2:00pm, the fair will re-open to the visitors two hours after
the “Extreme Conditions” is cancelled. Exhibitors will be allowed to enter the fairground for preparation one
hour after the “Extreme Conditions” is cancelled if situation allows. Exhibitors are reminded to return to their
booths before the fair re-opens to the public.

3. The fair, however, will remain closed if the “Extreme Conditions” is cancelled after 2:00pm.

During Opening Hours

1. Once the Hong Kong Government issues a “Pre-Extreme Conditions” Announcement, giving advance notice
to the public that “Extreme Conditions” will be announced during the fair's opening hours, the fair will close in
two hours. The Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors
will be requested to leave the exhibition venue as soon as possible.

2. In the situation when “Extreme Conditions” is announced without a “Pre-Extreme Conditions” Announcement,
the fair will close immediately. The Organiser will broadcast such notice to exhibitors and visitors at once.
Exhibitors and visitors will be requested to leave the exhibition venue immediately.

Insurance

1. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed on it in
these Conditions as well as possible legal liability for negligence and shall produce such policy of insurance
to the Organiser upon request. For details, please refer to point 70 and 72 under “Rules & Regulations”

Other Issues

The Organiser will make an announcement on the above special arrangements through the fair website and the
mass media, including radio and television stations. Exhibitors may call the HKTDC customer service hotline, at
(852) 1830668, should they have any question concerning the above arrangements.

Implementation of the above special arrangements may be adjusted at the time, depending on the actual conditions.
The Organiser will announce the changes, if any, as soon as possible.
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Circular (24) Tips for Smooth EMF Application

THEON  Srtpenancm ..

T et RhBREES i
SME Export Marketlng Fund %E' u ﬂ

¥

\ 1 i _'f e
[ \‘ PARNESARE R " IENLF
‘ SVE Export Marheting Fumd Tonda and lachistry Department

ERPFEIRFN T EEESEIR
10 Tips for

. Smooth Application
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Read Guide to A_lication in Detail

HRPRISSIRXEER

SR TRERERZONES
FREZUNRRERTSEETEK
ERXANEREEE

Read the Guide and the documentary
requirements in detail

Focus on understanding the parts related
to your promotion activity

Ensure arrangement of the promotion
activity meeting funding requirements
Ensure documents contain the required
information

2
3
4
L)
L
L]
8
9
10

WIRONTRART TR | TREs ot o
Trade sed ledusiry Degartmmt o e oz of o
I ittt o e o Ko

* Resin AU Apacan

i T T ot o e : iESZEF %1:1
i i x Comleted Appllcatlon Form

\_.- Secten B NG IAR Pariedans of e Apglices Fateree

X C
v.hk/english/emf/em form._html)

#2F% Full Name

v'Chan Tai Man xPeter Chan
(BEATEBANS  S2EARES)

(Including Contact Person of the Enterprise and
Representatives to the Activity)

IEFEE Eih it Correct Email Address
= 245 E 5% Hong Kong Contact
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Declaration

Sign the Declaration

Apply company chop

Submit HKID/Passport Copy of the
signatory

R ERA
Submit all Supporting Documents

. spmmcpse | R
GE1%%§EE§@Y1¢ . @ Supporting Documents

e e w330 B 4 S Somywes KD Fars SR W e

S S b A A MO S

Refer to the list of
supporting
documents to ensure
submission of
sufficient documents
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BUEFREEER

el |.—1-::MI--|- Copy of Val|d Busmess
o , Registration Certificate (BR Cert.)

Eogioinm %Qf&’

s Rk
Do oo D

D107 e

Source: Inland Revenue Department

BE BRAT
SPECIMEN Limited
Form

Company

“"“Q”'a- %ﬁaﬂg$$ﬁ§ ( NARl )
e "" Latest Annual Return (NAR1)

Gansoa. sovesnauradazosmsNeOERN.
easwaant e

It“! 12090 B W 9 i 26 360 09
Persed Comred
A AL 4 wovwm cormay s or oo W seston
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© S E RIS Addrss of Repiatered Office

m
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BINAREEHAANSRERADAEEER TR el

(FAMBERD Form 1(a)E Form 1(c) ) Company

Latest Certified Extract/Electronic Extract of Information on the Business Register
(i.&. Form 1{a) or Form L{c) of the Busingss Registration Office)

Bisnudnbrananivan
Pt ooy
e e v

e
-

I

—

il iy

b ey
R
- .
tnnnnn
———
——ro o
e

WHETF 7o) B EE
,n?;ce Original / Certified True Copy
of Receipts

ik
Receipt &

S5 R A AN SRS MR
ORACRESHEERERLARR Relevant Invoices

Showing detailed contact information
of the issuing organization :

The name of the payer must be HEE - RTEE CHONTRE
the same as the name of the applicant RRAREssRERERONE

Shicipnse

The digital files uploaded through the
online e-Form will be regarded as a
certified true copy of the original
certified by the applicant enterprise.

Unit 13, Expo Galleria, Hong Kong Convention & Exhitxtion Centre, Nl.ﬁl%mgg
1 Expo Drive, Wan Chai, Hong Kong Fax 2824
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Other Supporting Documents

EEBER

Enmas

BE

BFFS/RT
AERAE/RUMERS

Exhibitors’ list 7 =
Delegation list HEXFCHETSRERD
Advertisements LAESETHANERNY
Electronic platforms/media
Corporate website/mobile apps Ensure the documents showing full company
name and Hong Kong contact information of
the applicant enterprise

ERBRHH

On-time Submission

Application Period

W | EESR  EBrEEc0EmER
Reimbursement / Final Payment Within 60 calendar days after the activity

EHEE® EEME4SEI20EEER
Initial Payment Within 45-120 calendar days before the activity

BRILL TR —WLAAER
Application may be submitted in ONE of the following ways.

+ 8 |74 through online e-Form {https;//emftid govhk/eform)
* 8% by post

* UM via drop-in box

* RB&AZ in person

ML S NINS RS & BHLE Plosse refer to the EMF website for detailed address.

- x-3 &8
Unit 13, Expo Galleria, Hong Keng Convention & Exhibytion Centre, Tol WIE (852) 2584 4333
1 Expo Drive, Wan Chai, Heng Kong Fax 8 X (852) 2824 0249
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Get funding easily with good preparation
ThhERERIEREE B
‘ “SME Export Marketing Fund Branch”
it Address : EANEEBEEIRTRE S R13181301%
Room 1301, 13/F, Trade and Industry Tower,
3 Concorde Road, Kowloon City, Hong Kong
&% Telephone no. : 2398 5127
8% Email - emf_enquiry@tid.gov.hk
15 Website - https://emftid.gov.hk/
i |l

EJM DS RTEREE L ” TENLA
: SME Export Marketing Fund 2 Trade and [ndestry Departmet

L~/ ")

Unit 13, Expo Galleria, Hong Kong Convention & Exhibyton Centre, Tol WK (852) 2584 4333

1 Expo Drive, Wan Chal, Mong Kong Fax @ R (852) 2824 0249
FARGNREEFARTEER SO MRS 130 Email 1 8 exhibitions@hktde org www. hktdc.com




