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Dear Exhibitors,

Thank you for your participation in the HKTDC Hong Kong Watch and Clock Fair 2026 and Salon de TIME 2026.
Please note that the following items will be included in your exhibitor package. If you have any questions, please feel
free to contact our colleagues below.

Thank you for your attention and wish you every success in the Fair.
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Ms. Shirley Cheung R /)\48 (852) 2240 4850 shirley.ty.cheung@hktdc.org
Ms. Hannah Lam #GHZE/ )\ (852) 2240 5979 hannah.sm.lam@hktdc.org
Mr. Gabriel Mak #5554 (852) 2240 5841 gabriel.ty.mak@hktdc.org
Mr. Colin Lo EBRTHE (852) 2240 5814 colin.hl.lo@hktdc.org
Ms Tiffany Yau Jifl& )\ (852) 2240 5825 tiffany.sk.yau@hktdc.org

jong Kong Trade Development Council EEEZ B RE

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EFHBFEME1REREEN A KE38E
Tel: (852) 1830 668  Fax: (852) 2824 0249




HC

Hong Kong

Watch & Clock Fair

Uy
=

SALONdeTIME

‘ E PLUS

EHBERE BEEREE
Item BEIEH Index ZE5|
Exhibitor Check-in Form .
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Welcome to HKTDC Hong Kong Watch & Clock Fair 2026 & Salon de TIME 2026! Please fill in your
company information below and bring along this letter and your business card to the Exhibitor
Check-in Counter on the move-in day of 31 August 2026 for collecting the booth curtain (applicable
for standard and premium booth exhibitors only) and important circulars. The location and opening
hours of the check-in counter are listed as below.

Fair Location Time
Hong Kong Watch and Clock Fair Hall 1D Concourse

10:00 a.m. to 8:00 p.m
Salon de TIME Hall 3FG Concourse

We wish you every success in the Fair!

Hong Kong Trade Development Council
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Company Name A& &18:

Booth No. {258 :

Contact Person B4& A :

Contact Tel B8 E5E

Signature and Company Chop ZENEE:

) | 1€ ( vev pm 1 (o] | > C
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong

A BB R HBE 1 R R R RSN A AR381E
ERBEBERB Tel: (852) 1830 668  Fax: (852) 2824 0249
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Appendix 2

Protection of Intellectual Property Rights (IPR) at HKTDC Exhibitions
Exhibitors' Brief

IS ” o«

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”, “our” or “us”), the statutory
body promoting Hong Kong’s international trade, is committed to fostering original design and safeguarding intellectual
property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display infringes someone
else’s intellectual property rights. These complimentary procedures are not the only way in which complainants can file
complaints. Complainants can also file complaints with Hong Kong Customs and Excise Department and/or the Courts of
Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish whether there is a case to
answer so that complaints may either be pursued or resolved promptly. Our legal advisors will be on-call during the
opening hours of our trade fairs and will attend our office within a reasonable time upon natification by us to handle any
complaint filed in accordance with the Exhibitor’'s Brief. Our aim is as much to protect the rights of individual exhibitors to
be promptly cleared of unfounded complaints as it is to uphold their obligation to respect the intellectual property rights of
others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions of participation, setting
out rights and obligations of exhibitors at TDC exhibitions, which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part of the display
on the Stand do not in any way howsoever violate or infringe any third party’s rights including all intellectual property rights
including but not limited to trade marks, copyright, designs, names, and patents whether registered or otherwise. The
Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors and employees against all
costs, expenses and damages arising from any third party’s claim of infringements by the Exhibitor and/or the Organiser
and/or the latter’s agents, representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC
Exhibitions” (“Exhibitors’ Brief”’) that the Organizer may issue from time to time, including abiding by any complaint
procedures and penalties stated in the Exhibitors’ Brief, whether as a Complainant of infringement of intellectual property
right or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of the terms and conditions
of the Exhibitors’ Brief, the Organizer shall have the sole and absolute discretion to ban the Exhibitor and any of its
representatives, parent, associate, affiliated and/or subsidiary companies from any or all future TDC exhibitions and/or to
further ban any representatives of the Exhibitor in question from entering the venue of the current TDC Exhibition in which
the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with the Exhibitors’ Brief and
requests the Organizer to take action against an Exhibitor, the Complainant agrees to hold the Organizer, its agents,
representatives, contractors and employees (including but not limited to their Legal Advisors) harmless and to fully
indemnify each and every one of them against any and all liabilities, losses, costs (including but not limited to legal costs),
expenses and damages of any nature whatsoever incurred or suffered by any of them as a result of or however arising
from any action that the Organizer, its agents, representatives, contractors or employees (including but not limited to their
Legal Advisors) may take in reliance of or as result of such complaint filed by the complainant, or any other requests,
directions or instructions made or given by the complainant pursuant to such complaint. The Complainant further agrees
not to take any legal action or make any claim or demand against the Organizer, its agents, representative, contractors or
employees (including but not limited to their Legal Advisors) in relation to such complaint and the alleged infringement of
intellectual property rights.

)ng Kong Trade Development Council E2EZ KRR
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
R e ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249
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Procedures

1. If you have any complaint involving infringement of your intellectual property rights, this should be reported to the

10.

BERB Tel: (852) 1830 668  Fax: (852) 2824 0249

Fair Management Office, where it will be handled by HKTDC Fair Officials and the on-call Fair Legal Advisor
engaged by HKTDC (the “Fair Legal Advisor”). The Fair Legal Advisor will be on-call during the opening hours of
HKTDC'’s trade fairs and will attend the HKTDC'’s office within a reasonable time upon natification by the HKTDC to
handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify the kind of
documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the Complainant’s intellectual property
rights are valid and have been infringed by the display of the Exhibitor’s product or material in dispute at the Fair, a
TDC Fair Official will visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check whether the product or any
material in dispute is displayed on the said website. If so, the HKTDC has the sole and absolute discretion to disable
the link or otherwise take down / remove the disputed product or material from the Organizer’'s website in
accordance with the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without further
notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the product or any material in
dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from display and not to trade in
it for the remainder of the Fair unless he/she can adduce evidence to show to the satisfaction of the Legal Advisors
that he/she has the right to deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy of the photograph
will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating possible violation of copyright
and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required to immediately remove the product or
material which is under investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8 above, TDC shall have
the right and power, in its sole and absolute discretion, to ban the Exhibitor and any of its representatives, parent,
associate, affiliated and/or subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and accepted by TDC’s Legal
Advisors, in order to reconfirm that the disputed product or material is no longer on display and is not being traded. If
the Exhibitor is found to have breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole and absolute discretion, to
immediately terminate the right of participation in the Fair in question of the Exhibitor and any of its representatives,
parent, associate, affiliated and/or subsidiary companies without any refund of the participation fee already paid ,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary companies
from any or all future TDC exhibitions.

)ng Kong Trade Development Council E2EZ KRR
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EFHBFEME1REREEN A KE38E
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Penalties

An exhibitor or any parent, associate, affiliated and / or subsidiary company may, in the sole and absolute discretion of
the HKTDC, be banned from any or all future participation in HKTDC exhibitions if :
a. after HKTDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or refuses to:
- allow HKTDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of HKTDC in a form provided by HKTDC, indicating its decision whether to
remove or continue to display the product or material in dispute;
OR
b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal action brought against the
Exhibitor in relation to the display of the product or material in dispute is upheld by a Court in Hong Kong, notwithstanding
that the Exhibitor has signed an undertaking in favour of HKTDC and allowed HKTDC to take photographs of the product
or material in dispute during the Fair;
OR
c. the Exhibitor removes the product or material in dispute immediately from display and signs an undertaking provided
by HKTDC not to display or deal with any such item for the rest of the Fair period, but is subsequently found to be in
breach of such an undertaking; in which case the HKTDC shall, in addition, be entitled to immediately terminate the
Exhibitors' right of participation for the rest of the Fair period without refund of any participation fee already paid by the
Exhibitor;
OR
d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its infringement of
intellectual property rights of the complainant(s) during two consecutive fair periods, notwithstanding that the Exhibitor
has cooperated with HKTDC during the Fairs by removing the disputed product or material from display;
OR
e. within two consecutive fair periods there are four or more valid complaints filed against the same exhibitor and which
have been accepted by the Fair Legal Advisor:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items
OR
f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual property rights or
violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance sets out in detail
the different activities that constitute criminal offences. A person who commits such a criminal offence is liable to a
fine of HK$50,000 in respect of each infringing copy and to 4 years' imprisonment or a fine of HK$500,000 and 8
years' imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods;

(i) supplies or offers to supply any goods to which a false trade description is applied; or

(i) bhas in his possession for sale, or for any purpose of trade or manufacture, any goods to which a false trade
description is applied commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade mark so nearly
resembling a registered trade mark as to be calculated to deceive also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -
(a)on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and
(b)on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.

)ng Kong Trade Development Council E2EZ KRR
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
R e ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249
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Documents Required as Evidence of Subsistence, Ownership
and Infringement of Intellectual Property Rights
A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the copyright work
pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong Kong) - for reference
purposes, a template affidavit is available for download at:

[http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items 4-6 as
evidence, and provide information and evidence of all of the following:-

date and place that copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including photocopies or

4. computer copies will not be accepted;
original evidence on proof of ownership of the copyright work - for example, in the event the author of the
5 copyright work is an employee of the Complainant, that employee’s contract of employment; or in the event

the author of the copyright work is not the Complainant nor its employee, copyright assignment evidencing the
assignment of copyright from the author to the Complainant; and

original evidence of the date of (i) the first sale of the product/article to which the copyright work relates (e.g.
6. invoices, shipping documents, etc) or (ii) the first publication of the copyright work, and such evidence must
clearly identify the product/article in question

For any complaint made under Option 2, complainants will also be required to complete, provide and confirm all
the above information and evidence in a standard-form checklist (which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC at the time of the
complainant’s filing of the complaint). If any of the required information and/or evidence is missing or otherwise
incomplete, or if any of the information and/or evidence provided are, in TDC’s opinion, unreliable, conflicting, false
or inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong including any
renewal certificates or proof of renewal (NOTE: foreign registrations will not be accepted).

C. Registered Design

1 Original or certified copy of a valid Certificate of Registration of Design in Hongq Kongq including any renewal
certificates or proof of renewal (NOTE: foreign registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including any renewal
certificates or proof of renewal (NOTE: foreign registrations will not be accepted); and

2. Awritten opinion from the complainant’'s Hong Kong patent agent or legal advisor that the Hong Kong patent
is valid and infringed by the display of the Exhibitor’s product or material in dispute during the Fair with clear
and specific reference to the alleged infringing product in question.

And any other evidence that the Fair Legal Advisor may require depending on the specific facts of the case.*
3. The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including without limitation the
documents required for filing a complaint) at any time without prior notice.

)ng Kong Trade Development Council E2EZ KRR
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
R e ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular 3 Use of Badges and Electronic Vehicle Permits

Use of Badges

In a bid to step up security at the fairground, access to the venue has been tightened, only badge holders are allowed to
enter the exhibition area. Exhibitor, contractors and transportation workers must wear proper badges to enter the
fairground during the move-in and move-out periods.

Exhibitor Badges
All exhibitors and their staff assigned to man the booth are strictly requested to present exhibitor badges at all times during

move-in, move-out and throughout the entire exhibition period. Exhibitor badges are issued to the representatives, agents
and staff of the exhibitor only and they should not be transferred to others including visitors, guests or members. The
Organisers reserve the right to verify the identity of the badge holder whenever necessary.

Contractor Badges
Contractor badges are only valid during the move-in and move-out period, and they cannot be used to enter the fairground

during the exhibition period.

Transportation Worker Badges
Transportation Workers are required to obtain the wristband at the loading area of HK Convention and Exhibitions Centre
(Please refer to location of the e-Vehicle Permit) and is only allowed to stay temporary for loading arrangement.

Hong Kong Trade Development Council

)ng Kong Trade Development Council E2EZ KRR
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Circular 4 Move in/out Arrangement & Use of Vehicle Permit

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day (31 Aug) and
move-out day (5 Sep) of the HKTDC Hong Kong Watch & Clock Fair & Salon de TIME 2026. These measures would be
beneficial to both our valued exhibitors as well as the general public. Exhibitors are recommended to pay attention to the
details of the new arrangement as below:

All roads of the Hong Kong Convention and Exhibition Centre (HKCEC) will be blocked off for move-in from 9:00 a.m.
on 31 Aug 2026. The same will apply on the move-out day afternoon, depending on the traffic situation. Control point will
be set-up at the entrance, only the following vehicles will be allowed to enter HKCEC:

A) Vehicle Permit for Lorries / Light Goods Vehicles

e-Vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the HKCEC on the move-in day
(31 Aug) and throughout the exhibition period (1-5 Sep). The permit is only valid for use at the specified dates and
times indicated on the permit.

Under the new arrangement of Hong Kong Convention and Exhibitions Centre (HKCEC), drivers will need to REGISTER
their e-Vehicle permit via the newly launched HKCEC Marshaling App named “Go HKCEC” before entering HKCEC
loading area. Drivers have to download the newly launched “Go HKCEC” App to their mobile phones before accessing
the loading area of HKCEC. After completion of the registration, drivers can scan QR code on the e-vehicle permits issued
by the organiser via the App and obtain a ‘ticket’ and Entry QR code to enter loading area of HKCEC.

Each e-Vehicle permit is for one-time access on the designated date only (i.e., one QR Code for one entry only) and will
be invalid after the exact date of entry. Only by showing the QR code on the e-vehicle permit by phone/tablet or in printed
version will NOT be allowed for entry, the e-Vehicle permit is ONLY FOR REGISTRATION PURPOSE VIA THE APP.
Once the driver has successfully registered on the app, an in-App Notification will be sent to driver when his loading is
ready for the truck with an Entry QR Code.

¢ HKCEC Marshalling App “Go HKCEC”
To safeguard smooth traffic around HKCEC and to minimize the waiting time of truck, HKCEC has launched a

PRy N new App called “Go HKCEC”. Through this App, lorries / light goods vehicles can obtain queuing ticket, check-
=S in at designated locations and obtain QR code for accessing the HKCEC loading area.
Ve ALL lorries / light goods vehicles that needs to access the HKCEC loading area MUST obtain a ticket

via this App before entering HKCEC.

e Download “Go HKCEC” App from the App Store, Google Play, or via APK file
Apple Store Google Play APK File

= = (Huawei / Xiaomi / VIVO)
; TR
& copore ® Google Play

I T APK

yng Kong 1de Development Council 2 E % % G
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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DELIVERY VEHICLE ENTRY PASS ]
RSO =h

Move-in /out Arrangement

1. Move-in Day 31 Aug:  Offsite Mode: GF
2. Move-Out Day 5 Sep: Offsite Mode: GF

Types of Offsite Mode
Please look for remarks under “Time of Entry” on vehicle pass

ortsts Mode =1

» When the Time of Entry starts with (GF), it represents vehicle is

required to reach Offsite Marshalling in restricted area before driving to HKCEC.
» The vehicle status will be changed to Go to restricted area. Click

» “Go torestricted area”.

» Drive to HKCEC with the Entry QR Code shown on the App

/ . “Go HKCEC” User Guide Video ° -Browse App tutorial and other ”, 3 \
information on the App _
> https://www.yout > Click “Profile” o
ube.com/watch? | I - I [ > Click “App pes
v=brVUg74pakl . Tutorial” and Froquontly Aske Ouestions
. “Frequently Terms & Conditions
—-— z Asked Questions”

Privacy Policy Statement

Logout

\ “Go HKCEC” Hotline: 2582 7130

The e-Vehicle permit is for loading and unloading only. No Parking is allowed. Maximum time limit is 45 minutes. Private
vehicles are not permitted to enter the loading area. Vehicles will be given a ticket with the clock-in time when entering
the HKCEC loading/unloading area. With an aim of alleviating the ftraffic congestion due to a high usage of
loading/unloading facilities, the free-of-charge loading/unloading time during the fair period is limited to 15t 45-minutes.

The HKCEC will impose charges on vehicles with extended stay on 1 and 6 Sep.
The charges are as follows:

Every 30 mins (or part thereof)
First 45-mins (after clock in) Free
First 2 hours after 45 mins HK$100
After 2 hours & 45 mins HK$150
Each lost ticket HK$500

Payment (if any) will be collected at the exit control booth with official receipt. Please note that vehicle permits are not
suitable for parking purpose, and is not valid for private cars. The Expo Drive Hall loading area admits vehicles of 2.2m
or below only.

B) Private Car/ Taxi

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control attendants during the
move-in and move-out periods. No waiting or parking at the HKCEC is allowed. Private cars and taxis entering HKCEC
will NOT be required to present any Vehicle Permit nor report to the vehicle marshalling area. However, drivers can only
unload their goods at the Expo Drive / Harbour Road Entrance of the HKCEC.

The above measure has been implemented in a number of exhibitions and was proven to be effective in alleviating the
traffic congestion. Please contact the Organiser for any further enquiries. Thank you for your understanding and
cooperation

Remarks: According to the traffic conditions, we may implement traffic diversions at the

vicinity of HKCEC or other traffic arrangement on the move-in and move-out day.

Hong Kong Trade Development Council HEE & 3

38/F Office Tower, Convention Plaza, 1 Harbour Road,
N ERBFEBEVREREEN A KE38E giod

BERBRERE Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com
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HKTDC Hong Kong Watch & Clock Fair 2026
Salon de TIME 2026

BERERRTHEERE 2026

BIFEAREXK 2026
(1-51/9/2026)

Restricked Area — Offsite Geofence Mode ZZ 412l Z

CheckPoint Location: East Wan Chai Temporary Promenade, West Tamar Park, South Gloucester Road
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Circular 5 Insurance

Exhibitors are reminded to take out sufficient and specific insurance for the exhibition participated to cover its displays,
exhibits, stand fittings and fixtures against loss or damage, and shall produce such policy of insurance to the Organiser
upon request. In general, the coverage of the insurance should also extend to booth setting, property during exhibition,
inland transit, public liability and employees’ compensation. Exhibitors are also advised to obtain comprehensive insurance
coverage for the whole fair period, including move-in and move-out dates for the entire exhibition venue, as well as the
storage area. Exhibitors are reminded to observe the relevant terms stated in Clauses 70.1 and 72 of Section 3.1, and
Section 3.15 of Part lll “Rules and Regulations” in the Exhibitors’ Manual.

Additionally, exhibitors are also required to comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282
(“ECQO”) to cover their liabilities both under the ECO and at common law for work-related injuries to all their employees,
regardless of the length of employment contract, work hours, or employment type (full-time, part-time, permanent, or
temporary).

The Organiser undertakes no financial or legal responsibility for any type of risk concerning or affecting the exhibitors or
visitors, their personal belongings and exhibits.

List of Insurers for Reference Only
All the insurers listed below covers Hong Kong entities only. For mainland and overseas exhibitors, please consult your
local insurers.

This list is provided purely as a reference for exhibitors. It is not a must for exhibitors to use the service of any of the below
insurers. Please feel free to contact other insurers or your insurance agent. The Hong Kong Trade Development Council
is neither affiliated with nor compensated by any of the insurers. The Organiser assumes no responsibility for the
competence or integrity of the insurers listed and exhibitors are advised to exercise normal business precautions as they
would in dealing with any service suppliers.

It will normally take around 2 to 3 weeks for an insurer to process and issue the required insurance policy. Exhibitors are
advised to allow enough time to purchase the insurance well in advance before the fair starts.

Company Name: Allied World Assurance Company Limited

Contact Number: 852-3412 2688 (Mr Terence Tsang, insurer’s agent representative)
Contact Email: terence.tsang@apexais.com.hk

Website: http://www.awac.com

Company Name: China Pacific Insurance Co.,(H.K.) Ltd.

Contact Number: 852-2137 7671 (Ms Priscilla Tam)

Contact Email: priscilla.tam@cpic.com.hk

Website: www.cpic.com.hk

Company Name: China Ping An Insurance (Hong Kong) Company Limited

Contact Number: 852-2827 1883

Website (online quotation platform): https://www.pingan.com.hk/exhibition/insurance?lang=en

Company Name: Concord Insurance Company Limited

Contact Number: 852-2156 1535 (Mr Daniel Ng)

Contact Email: danielng@concordinsurance.com.hk

Website (online quotation platform):
https://digitalax.concordinsurance.com.hk/?cref=ciFQTnNxcVkyWTIsbTJSc2hDeENGUT09#/

Company Name: Circle Asia Ltd
Contact Number: 852-3596 5160
Contact Email: info@circlesgroup.asia
Website: https://www.circlesgroup.com/

Company Name: Zurich Insurance Company Ltd
Contact Number: 852-2977 0222

Contact Email: smedirect@zurich-ia.com.hk
Website: www.zurich.com.hk

Hong Kong Trade Development Council
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Circular 6 Storage of Packing Materials during fair period

Dear Exhibitor,

Thank you for your support for exhibiting at the Hong Kong Watch & Clock Fair & Salon de TIME 2025.

Further to the previous circular re the packing materials, kindly note that the rules and regulations regarding the packing
materials will be strictly enforced by the Hong Kong Convention & Exhibition Centre (HKCEC). Placing packing materials,
such as carton boxes, wooden boxes and plastic bags, above the ceiling or the booth, near the power sockets or
inflammable items and any public area are strongly prohibited. No electricity will be provided to the concerned booth if
any materials found leaving improperly at above mentioned locations.

In order to avoid any inconvenience, please arrange the packing materials to be taken away and stored by your own
forwarder, or to be stored in a proper and safe location within your booth.

Thank you for your kind co-operation.

Hong Kong Trade Development Council
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Circular 7 ' Booth Cleaning (for custom-built booth)

This is to notify you that for custom-built exhibitors, your appointed Contractor should take full responsibility for daily
cleaning (except carpet).

Should you have any cleaning request, please contact your appointed contractor directly.

Thank you for your kind co-operation.

Hong Kong Trade Development Council

 BOER(BESE)

FritBE . HERSREMANMAREE, BaH SRMERNKERAE GBRIN)
WREFEFZRT, FREFMERAERBS.
LA !

BRESERE

NG KOoNC le Dev pment Coundcl o C
) 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
! > ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249



HC

Hong Kong
Watch & Clock Fair diz=  SALONdeTIME ‘ EPLUS
EREER NI

Circular 8 Construction Waste and Exhibit Sample Disposal

(For Standard Booth and Premium Booth Exhibitors)

This is to notify you that all the exhibits, packing materials, construction waste, wooden structure for display purpose, etc.
have to be cleared by the relevant Contractor / Exhibitor before 10pm on 5 Sep.

Any exhibits, stand materials, publicity materials, the like of the exhibits left behind, etc. at the Exhibition Venue shall be
deemed abandoned and shall be disposed of by the Organiser at the expense of the Exhibitor concerned.

Any above materials found in the exhibition halls, loading docks and fire exit areas at all Trade Fair Venues will be cleared
without prior notice. are HK$8,000 (US$1067) and HK$75,000 (US$10,000) or HK$600 / US$80 per sgm (whichever is
higher) will be charged to the concerned Contractor/ Exhibitor and we reserve the right to decline the future
participation of Hong Kong Watch & Clock Fair & Salon de TIME of the concerned Exhibitor.

All deposits will be refunded within THREE months after conclusion of the Fair if their exhibition sites are, from the Organiser’s
view, clear of damage to the exhibition hall and all disposals are cleared according to the time schedule of the Organiser and
without violating the conditions.

Thank you for your kind co-operation.

Hong Kong Trade Development Council
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Circular 9 Reminder on Move-in & Move-out Schedule and

Rate of Overtime Charge for Move-in & Move out

Please kindly note the below move-in and move-out schedules of HKTDC Hong Kong Watch & Clock 2026 & Salon de
TIME 2026:

Move-in / Move-out Date / Time

Booth Construction for Custom-built Participation 30Aug  9:00am - 10:00pm

(for Contractors only) 31Aug  9:00am — 12:00noon
Booth Decoration (for Exhibitors) 31Aug  10:00am — 8:00pm
Booth Dismantling (including Additional Lighting) 5 Sep 8:00pm — 12:00 midnight

If you and / or your appointed contractors work after 12:00 midnight on move-in days (i.e. 31 Aug & 1 Sep 2025)
and move-out day (i.e. 5 Sep 2026), they shall pay to the Organizer the overtime penalty claimed by HKCEC against the
Organizer as follows:

[)  Charges or Overtime Move-in*, i.e. work after 12:00 midnight on 30 & 31 Aug 2026, will be calculated in accordance
with the booth area assigned, regardless of its location:

Booth Area Overtime Charge (per hour)
20sgm or Below HKD2,900 / hr
Exceeding 21sgm to 50sgm HKD4,200 / hr
Exceeding 51sgm to 100sgm HKD5,650 / hr
Exceeding 101sgm to 500sgm HKD®6,900 / hr

) Charges for Overtime Move-out*, i.e. work after 12:00 midnight on 5 Sep 2026, will be calculated according to its
exact booth location :

Location Stand dismantling From 0001 Stand dismantling/ Waste
hrs clearing From 0301 hrs

Hall 1A, 1B, 1C & 1E HKD 28,900/hr HKD 57,800/hr

Hall 1D, 3D HKD 20,850/hr HKD 41,700/hr

Hall 3F& 3G HKD 30,550/hr HKD 61,100/hr

* The charge for overtime is subject to HKCEC's final decision. Finally, please complete your jobs on time so as to
avoid unnecessary penalties.

Thank you for your kind co-operation.

Hong Kong Trade Development Council

"' ide Development Council & . G
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Circular 10 Immigration Regulations to be Observed and Followed by Exhibitors

1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the business
of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are focused on
promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an exhibitor from
outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2. Exhibitors from Chinese Mainland

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply for
exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to apply to
the Public Security Bureau Office (PSBO) in their place of domicile for permission to enter Hong Kong under the
Business Visit Scheme. The PSBO will issue an exit-entry permit with a business visit endorsement to Mainland
business visitors. Exhibitors from Mainland China are required to meet Hong Kong Immigration regulations as stipulated
in item 1 of the above.

3. Exhibitors from India

Under the policy of the Immigration Department of the Government of the Hong Kong Special Administrative Region,
Indian nationals will be required to complete a free online pre-arrival registration and get an instant result regarding their
eligibility for 14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals are being implemented from 23 January 2017 onwards. Failure
to present the notification slip from the online registration together with a valid Indian passport will lead to refusal of their
boarding a conveyance bound for the HKSAR and refusal of entry into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival_registration for indian nationals.html

4. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair period
(including move-in and move-out days), the above regulations will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department’s web-site
(www.info.gov.hk/immd). If you have any queries regarding the above, please do not hesitate to contact Hong Kong Trade
Development Council.

)ng Kong Trade Development Council E2EZ KRR
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
R e ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249



http://www.immd.gov.hk/eng/services/visas/pre-arrival_registration_for_indian_nationals.html
http://www.info.gov.hk/immd/

HC

Hong Kong
Watch & Clock Fair diz=  SALONdeTIME ‘ EPLUS
EREER NI

2 REAEBTHIARRE

1. REEBUIINSRE
RBEBENREBREOER, SMRREALARE. BY. GREOREFEEEFERETHES, HEBEHE,
MR N T BT HBNRRGINGTANSE TR, RBAREGH, KEATASREREILECERZHHIEZSH),
TGRSR ETER. AEAETENEHREREFRRERNAL, LARFLERE.

2

REZREEMS, SROSEFTEPFLIFER, $RFARBEMNEBUEEURMSEEME. —MRER, K
HEZRENEDTEAEBEEM NS RTE, ABARFIERSE,; RESRBNETERD, FRAPFIIEER.

2. FENHERE
EMEZRETNNMSREY, LARPENMARBPIRFLRST. EREHKE, tERARFEMENL
ZHE, MBEBIREABRFRETT, QRHEASENMOEHREA TZFERERBITERDHERE. A
SRBWRETUEEVERIIBNEENELRG

.RKEIHEZRE
REFBFNTHE (F81FE) NEEHKEWIES], DEBRVERENFALBBZRRINBZERNE
B, AU REENRBTEFEERBERBIE. BEATHBESNAEHERNER.

[ENEBEREHANEERL | K 2017 £ 1 A 23 AMKER. FIE, MERARGEHTBMNEMZAR
UHZEABANEECLHANNEER, FRETLARETEFENEG TR, URERBRHIERENS
BHEE

NERMELZEMNRIEFLER, FRE:
http://www.immd.gov.hk/hkt/services/visas/pre-arrival registration for indian nationals.html

4. BRERE

BEEHIAHZSREAERRETHTHE(SEEELEERR), £EOREEAEINREFTEUIIMIAL, £
RARBITREIRGE A -

BRATENERGFE, SHAEEENESHEEMAL (Wwww.info.gov.hk/immd/). ¥ ER IR EGEAERR, EUDBEEE
g5,

)ng Kong Trade Development Council E2EZ KRR
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 s ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249



http://www.immd.gov.hk/hkt/services/visas/pre-arrival_registration_for_indian_nationals.html

HC

Hong Kong
Watch & Clock Fair diz=  SALONdeTIME ‘ EPLUS
EREER NI

Circular 11 Subletting & Displaying Relevant Exhibits

We would like to bring your attention to two particularly important Exhibition rules which are set out in the Terms and
Conditions governing your participation in the Exhibition. Please take note and observe these rules carefully.

1.  Sub-letting

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor
found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and
will also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute
name cards of its own employee; and

(i) allow its own employee to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the
name of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the
Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party
company to solicit business for such subsidiary or third party company at its Space or Stand. Please however be
reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months
before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such
third party company. We will expect to receive some form of documentation confirming the relationship between you
and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

2. Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting
the appropriate product under a designated product category zone, we have the right and will have no hesitation to
ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on
our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.

Hong Kong Trade Development Council
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Circular 12 Booth decoration and exhibits should be ready before the opening

of the fair & Receiving Buyers at HKTDC Fairs

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding the
quality of fair, exhibitors are reminded to have their exhibits ready and their booths well-manned at least 30 minutes before
the opening of the fair every day. The fair will be opened to visitors on time.

It has come to our attention that there were incidents in which some exhibitors refused to receive certain visiting buyers
at their booths, which created some disputes. The Council would like to remind all exhibitors that, according to the laws
on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely based on their sex, disabilities,
or other criteria prescribed by law by refusing their visit to their booths.

The HKTDC, as the fair organiser, fully understands that a business has the right and discretion to formulate its own
business promotion strategy for certain market segments. However, in the context of an international exhibition, and of
maintaining the professional image of the exhibition and of Hong Kong as a trade fair capital, exhibitors are requested to
cooperate on the following:

All exhibitors should welcome visitors that are qualified and admitted by the organiser.
Exhibitors should treat all visitors courteously.

Exhibitors should not discriminate against any visitors due to their race or place of origin.
Exhibitors should not display any discriminatory messages at their booths.

PoON~

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor regarding the above
with sufficient grounds is received, the Council will carefully review the application for participation in future HKTDC events
by that exhibitor and may have to take necessary actions.

Hong Kong Trade Development Council

"' ide Development Council & . G

m 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
- ERBFEBEVREREEN A KE38E

BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249



HC

Hong Kong
Watch & Clock Fair diz=  SALONdeTIME ‘ EPLUS
EREER NI

FAREUTERSH RS REEGEREAAN

ERFHME AL TERSEH
HERERPBUERERVNECARBABRE-—SRERAREBEERE  SREFNESHRESHMAIS0SE
EHFHUKERMARR  ERBETHEM RESRSHERMARTER Eagﬁ

ERBEHEX

ERUTEEFARSEHNRET L  FAEMNSROEERFRLERMELERELREY  ARBLHIREEMRAS
RE  REFBNKRGERS  SREAGABRERSHEENMNR, BRAZEARILNECEEMHUSEHE
BRER  SEEEERALIHENSE -

ERREGIHME TELEER T2MAEMAQARAMAHITERETBNE - R AERFRETHERE
ERR  URBBEATENERZENML - AERBFIZREBAETUTHRE :

1 HIRARAREMESSHNOA LR TED

2. AREGHMBEZHEAL

3. AUEAZHENERIMBHLEMELKRITH
4. TEAHUARTEMTAERENER

THEMBSREARNEE - REARZESHEHARSRBIELERITAZR, MABEBRE, SHHMTZRE
HENESRAFAREZE -

BREZURE

ong Kong Tr de Development ( o% JF
38/F Office Tower Convention Plaza 1 Harbour Road Wan Chai, Hong Kong
1 s ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249




HC

Hong Kong
Watch & Clock Fair sz SALONEeTIME | EPLUS
EHEERRE EC N

Circular 13 Safety Regulation on the Use of Trolleys

For safety reasons, exhibitors should take all precautions to avoid causing danger to others when using trolleys at the
exhibition venue.

All trolleys must be equipped with rubber protection borders and there must be two accompanying staff when transporting
your goods at the exhibition venue.

To avoid any injury resulting from the falling of goods, exhibitors are not allowed to use trolleys to transport goods
exceeding the size of Im x 1m x 1m.

If the exhibition venue is too crowded, the Organiser reserves the rights to stop exhibitors from using trolleys and to follow
additional safety measures.

For exhibits move-in and move-out of the exhibitor venue, exhibitors are recommended to appoint professional forwarders
to provide the transportation service.

* Please note that there will be NO trolley rental service at the fairground.

Thank you for your kind co-operation.

Hong Kong Trade Development Council
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Circular 14 Important Exhibition Regulations

We would like to draw your attention to these important Exhibition regulations, as set out in the Terms and Conditions
governing your participation. A Task Force comprising members of the Organiser and Co-organisers will visit all exhibition
booths to ensure strict compliance with them.

1.

L
HC

&

Displaying relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting
the appropriate product under a designated product category zone, we have the right and will have no hesitation to
ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on
our part.

Sub-letting is forbidden

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor
found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and
will also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employee; and

(ii) allow its own employee to solicit business for itself,

at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name
of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the
Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party
company to solicit business for such subsidiary or third party company at its Space or Stand. Please however be
reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months
before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such
third party company. We will expect to receive some form of documentation confirming the relationship between you
and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

Receiving buyers with courtesy

According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely
based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths. Exhibitors are
thus requested to welcome visitors that are qualified and admitted by the Organiser. In case of non-compliance with
the regulation, the exhibitor’s future participation right may be affected.

Move-out Requlations

Please note that all exhibitors are required to strictly abide by the move-out regulation. No exhibitors can move out
exhibits or dismantle its booths before the closing of the Fair (on 5 September 2026, Hall1 :5:30pm; Hall 3
6pm). Kindly understand that this will seriously disturb other exhibitors’ business negotiations and adversely affect the
image of the Fair.

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give verbal warning to exhibitors
who move out before the official closing time. If exhibitors insist to move out early, the Organiser reserves the right to
reject future applications of the exhibitor.

o 1de Development Counci ) o C
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
. ERBFEBEVREREEN A KE38E
BEERS Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular 15 Caution on Third Party Promotional Offers

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving invitations from Fair
Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It has also come to HKTDC'’s attention
that other companies under the name Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial
Online Manuals”), Event Fair, AVRON, International Fairs Directory and FairExpo have sent similar invitations to exhibitors
inviting them to update or correct their data with its fair directory for free listing. The HKTDC would like to stress that the
Fair Guide, the Expo Guide, the Event Fair, the AVRON, the International Fairs Directory and FairExpo has NO
CONNECTION with the HKTDC or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has been warning
the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and
other similar guides and organisations such as Event Fair, AVRON, International Fairs Directory and FairExpo. UFI has
also reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for payment. The
practice of Construct Data has been considered as unconscionable and misleading by the Austrian Protective Association.
Recent information suggests that Construct Data & Event Fair have shifted its operation from Austria to Mexico and/or
Slovakia. It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are
virtually identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair, AVRON, International Fairs
Directory and FairExpo are related companies or are in some way connected. You should therefore exercise due diligence
and care when being approached for such invitations so as to avoid possible unwarranted and/or unnecessary financial
commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and attachments
carefully, as well as seeking legal advice, before signing any such documents. The HKTDC does not recommend that you
sign any materials that you receive from Construct Data, and/or Commercial Online Manuals and/or Event Fair, and/or
AVRON, and/or International Fairs Directory, and/or FairExpo. If you have mistakenly entered into contract with Construct
Data and/or Commercial Online Manual and/or Event Fair and/or AVRON, and/or International Fairs Directory, and/or
FairExpo, you should notify Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or
International Fairs Directory and/or FairExpo in writing and inform them that you dispute the validity of the contract on the
basis of mistake and/or misrepresentation. You should take legal advice as to how to respond to any demands for payment
that you might receive. For more information about UFI’s action against Fair Guide, Expo Guide, Construct Data, AVRON,
International Fairs Directory and FairExpo, please visit http://www.ufi.org/industry-resources/warning-construct-data/

Hong Kong Trade Development Council
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(“Commercial Online Manuals”) Fi# %) , EventFair. AVRON. International Fairs Directory 1 FairExpo R iFEZ R &
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8¢ Expo Guide 5% Event Fair 8 AVRON &} International Fairs Directory 8 FairExpo i & & 2% FHs A S E R &5t

UFl, — AR EZEHKREXFNENEFALS, SKREEREEZE/|LES Fair guide. Expo Guide. Construct Data.
Commercial Online Manuals F1E b $8{L Y3 FaAn4E 490 Event Fair. AVRON., International Fairs Directory #1 FairExpo.
UFI IRiRER, WEARMEBELIEEAASEBENRAGR, RMAWHESRE[IK. Construct Data Z&&EF A AT
IREENFEERFEHE (Austrian Protective Association) &L ALNRE, KiILHEERIEER, Construct Data. Event Fair
K AVRON B 1 R tth F1|#57%% HIZ(E 2 £ 7 S A/ Bk =

7 Fair Guide & Expo Guide MI{EHRETENE MEA# T 5E£48RE, Construct Data, Commercial Online Manuals,
Event Fair, AVRON, International Fairs Directory £ FairExpo AJ ff 2 HHRSEE 2 /N 5F]. B TEILERE/IVOEIEAEE
EREZFEE, UREHALENTHREE. ABFLTFEETESRSETMELH (SFEUHANFTEIENNEL) KM
ZHI, EARBRXHMEBKREEER, UREBRTASHFIE.

AEHTEZE THEEMAR Construct Data K/zk Commercial Online Manuals &/3 Event Fair &/3; AVRON &/
International Fairs Directory &/3% FairExpo W2z 3. B TEERERIENR TEL Construct Data & /3 Commercial Online
Manual X/s% Event Fair %/gf AVRON X:/=k International Fairs Directory X/=k FairExpo ;T3 &4, ETEIUE@EMN
Construct Data /3% Commercial Online Manuals &/3¥ Event Fair X&/3% AVRON /3% International Fairs Directory /3%
FairExpo & H E TSR WA E BN T2 EZX N, BHESHNEN. BT EZMINAEH RATEEWRIRNTIMERZK
FEER.

AREERRE 2 2T UFI ¥ Fair Guide, Expo Guide, Construct Data £& Commercial Online Manuals $REXZ T8, :5/21E
tEAF B http://www.ufi.org/industry-resources/warning-construct-data/.
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Circular 16 Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit card payment
terminal has offered its payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but failed to return
the transaction amount to exhibitors before the deadline as stipulated in the contract. The HKTDC would like to clarify that
it has NOT appointed any credit card payment terminal providers in ALL HKTDC fairs. To protect your own interests, you
are reminded to exercise due diligence and read all contracts carefully before appointing any service providers.

Should you have any questions, please do not hesitate to contact us.

Hong Kong Trade Development Council

\ R ARER R EREEERE

BRESURBEFAEER)ETLHAAAETEALRNNRETMERER M ORHBERBTERY, BERBES
MiEEHRRERMR S M. FREERBLESFARLRAZASURIREMNE ZFRMER FRIRHBE SR, e
EMAZREACREMHBHNRER, BAUFETRESR, WARABRXHRENMER], UERETASHME.

WAEEMMERE, AR FBE.

BRESERE

"' ide Development Council & . G

m 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
- ERBFEBEVREREEN A KE38E

BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249



HC

Hong Kong
Watch & Clock Fair diz=  SALONdeTIME ‘ EPLUS
EREER NI

Circular 17 Safety Measures on On-site Construction / Dismantlin

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with immediate effect,
a new safety measure has been implemented. This new measure is in-line with the relevant regulations implemented by
Labour Department and Occupational Safety & Health Council. Details are as below: -

1) Strictly for safety purposes, the use of ladders in excess of 2 metres in height is prohibited within the HKCEC by
persons working in association with a Scheduled Exhibition. If the construction/dismantling work is carried out at a
level over 2 metres or more above the ground, contractors should use high reach equipment, such as, metal
scaffolding. In addition, the scaffold shall not be used on a construction site unless the Form 5 report has been made
by a competent person. This form should be displayed in a prominent location of the scaffold (sample of the form is
attached for reference), specifying the location, the extend of the scaffold on the site and includes a statement to the
effect that the scaffold is in safe working order, strength and stability.

2) All Licensees and person requiring admission to the Licensed Area for any reasons in connection with building -up
or breaking-down of the exhibition stands or for any activities will require wearing Reflective Vest.

3) Workers are required to wear safety belt while construction activities are carried out at 2 metres or more above the
ground.

4) If this rule is not observed, HKCEC and the HKTDC will have the right to stop the relevant construction activity
immediately.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If you need
further information, please feel free to contact Mr Abel Kwan at (852) 2240-5466. You may also visit the website at:
www.labour.gov.hk/eng/public/content2 _8b.htm for the Code of Practice for Metal Scaffolding Safety.

Thank you for your kind co-operation.

Hong Kong Trade Development Council
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Circular 18 Security Measures Against Thefts and Losses at The Fair

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods and
displays at the fair, the HKTDC will put in place the following measures and revised procedures:

1) Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-out periods. As
most past incidences of thefts and losses, although few in numbers, had occurred during the set-up and move-out
periods, exhibitors are advised to be extra vigilant during these periods.

2) Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification, especially during
set-up and move-out periods.

3) Large visible warning signs indicating the presence of security cameras will be posted around all exhibition areas as
an additional deterrent.

4) Curtains for exhibition stands to be provided during move-in periods for retaining privacy of your exhibits during non-
opening hours.

These measures are designed to improve security against losses and thefts but are by no means full-proof. Therefore, we

will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the responsibilities for ensuring
sufficient insurance cover against any losses or damages rest on the exhibitors and not the HKTDC.

Hong Kong Trade Development Council
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Circular 19 Caution on Fraudulent Emails

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to remind our exhibitors to stay vigilant
and take extra precautions. We hope that the following tips may help to raise your awareness.

1.
2.

Ensure that the email is genuinely from HKTDC. Always identify the sender of the email from its domain.

Check the HKTDC disclaimer. All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the
email.

Reconfirm bank account number and beneficiary name (Hong Kong Trade Development Council) when making
payments.

Always use trusted Wi-Fi network. There is always security risk when using untrusted public Wi-Fi network to access
emails. It is possible that hackers can capture your emails or send fraudulent emails to you on untrusted Wi-fi
network.

The above is for reference only. In case of doubt, please contact HKTDC hotline at +852 1830 668 and quote the fair
name concerned.

Hong Kong Trade Development Council
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Circular 20

Attention to All Exhibitors

Electricity Supply

Exhibitor should check which type of socket you have ordered including those standard
socket included in the booth provided by organizer (if any) and its power limitation. Each
socket can connect one electrical appliance only. The fuse will be broken if electricity
consumption exceeds the power supply limit. HKD50 will be charged for each fuse re-
installation. No multi-plug or extension cord are allowed to be connected to the
socket. HKTDC reserves the right to suspend the electricity supply until the problem is
rectified by the exhibitor concerned.

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in
compliance with the electrical safety requirements (as shown in the picture).

For those exhibitors who ordered lighting connections only, please contact the “Technical
Services Counter” for power supply once your lightings are installed. The exhibitors shall
be solely responsible for any consequences caused by the electrical appliances they bring
to the fair. Please do not exceed the power supply limit.

Fair System & Furniture

\xﬁ

A

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied
to the official booth structure. No additional booth fitting (including exhibitor’s own
shelves), structure, lighting, display, decoration items or exhibits can be attached,
by any means, to the aluminium profile or structure or panels or fascia of the booth.
Please request for booth modifications at our Technical Services Counter ONLY. Exhibitors
are liable to any damage caused to their booth fixtures and fittings at the fair.

\
AN 4
S
RN,
/ -~
~

Each square metre of wooden shelf and cabinet top can only support weight under 3kg.
Hanging objects from ceiling beams and system panels are prohibited. For safety
reasons, standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly
prohibited.

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction
works done to the shell scheme

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The
exhibitor shall be solely responsible for death, injury, damages or any consequences in relation to the violation of
any of the above guidelines.
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Circular HE 21 E-Badge for exhibitors and buyer 2 EE R EXREFAZE

To ensure that exhibitors can obtain the exhibitor badges before the show and save queuing time, we encourage
exhibitors to redeem their e-badges as soon as possible. (available from August 2026)

HERSREONARMERSANIGE, BOEHERE, AREBZSREAZRGACHNETNGE. REUREUTEE
SEIREEFNIGHE (2026 4 8 AEATLURE)

HOW TO GET YOUR EXHIBITOR E-BADGE — Step-by-step Instructions

SIS S RAET NS — AR

Video Instructions #2435 F :

QR Code
RS

HOW TO GET YOUR EXHIBITOR E-BADGE -
MEMBSRBEFASE -

**Your Exhibitor
Account is the one
you used for booth
application.

*k 4 Z% 1/

Exhibitor.« Core Staff 2EE-BZLET Exhibitor - Other Staff Z2E®@ - Hth&T

(Administrator / (REIRER I 2RBEARERBA) (Staff who do not have the ~ ((8BZLREBBAREZET)
Holder of the Exhibitor Account) Exhibitor Account)
Download app Download app
THERER THERRER
Login exhibitor account Scan redemption QR code
BAZREEIRE RIEMERASE _#E
Manage exhibitor e-Badge Redeem exhibitor e-Badge
EHLRHAISE NE2RAEFAGHE [
HTDC
BRERE

o Send QR Code to Other Staff
BEHBTHEMET

~
\m\ Hong Kong Trade Development Council EE2EZZER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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HOW TO GET YOUR EXHIBITOR E-BADGE -

MEAMSSREEFASE -

Available in below app stores:

o RN ERRE T E

Apple App Store Google Play Store
(i0S) (Android)

I60FMENF LANABIE

i

 (MLEERCEN TS S )

CORE STAFF / ADMINISTRATOR -
®mLNETL / AENE -

EBHEER

Oops! No Badge Yet

Input passcode (PIN) You can access the fairs
WAFBIE (PIN) by the verified e-Badge
BERENEFASEAS

Click Exhibitor e-Badge
MBRSEBASE

Login exhibitor account
BAZRBIRS
**The passcode

has been sent to i — ‘
Hall Admission

Click Manage your email used AS
Select your own e-Badge
Exhibitor e-Badge for booth s d

NREEEREASE BEATHANE

“ Please note that each device
(e.g. mobile phone) can only

**Your Exhibitor Account

is the one you used for

Click e-Badge button
HEBTASR

booth application

application.

redeem one badge. n_‘
IR BASFRE (WF HIDC
#) REERBR—EIESE - FREERE

~
m Hong Kong Trade Development Council EE2EZZER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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CORE STAFF / ADMINISTRATOR -

BT / REKER -

Two options to share the redemption QR code to other staff:

BBUTMERES ZENASEN_HSBFEMET :

Option 1 53— Option 2 53—
Copy the link of redemption Open the link of redemption
QR code web page QR code web page
EREMABEEER L FIRREALGE AR AL
**Other staff would also :f:'::f.fff:l
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Circular 22 " Internet Access at the Fair

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as
website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless
LAN service provided by HKCEC (Please refer to FORM 5.2 in the “Order Forms”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light and causal
usage by a limited number of users simultaneously. The wireless connection may fail or become slow and/or
unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes. As an alternative to the
free Wireless LAN service, broadband connection will be set up by HKTDC in designated areas of the Fair for both
exhibitors and buyers.

Thank you for your attention.

Hong Kong Trade Development Council

| REEES AR

MEAFERETHEFERERAG  AREREBR AR WARETRE, ERTHHREERERARSES), &5
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nﬁﬁ, rEFln iE*%J WE@%*% 52)0
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Circular 23 Tropical Cyclones & Black Rainstorm Warning Arrangement & Extreme Conditions.

All exhibitors are requested to note the following emergency measures which will be implemented in case Tropical Cyclone
Signal No. 8 and Black Rainstorm Warning Signal is hoisted during the Fair.

A. Special Arrangements for Tropical Cyclone Warning Signal

. During Move-in, Move-out
1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is issued during
the move-in and/or move-out period, the move-in and move-out procedure will continue if situation allows.

il Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued or in force at 8:30am, the fair will remain closed. In the rare
situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am without a Pre-No.
8 (or above) Special Announcement, the same arrangement will apply.

2. If a Pre-No. 8 Special Announcement is issued between 8:30am and 10:00am, the fair will remain closed.
In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued between 8:30am and
10:00am without a Pre-No. 8 (or above) Special Announcement, the same arrangement will apply. Exhibitors
who have arrived at the exhibition venue for booth decoration should leave as soon as possible.

3. Ifa Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will re-open to the visitors
two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will be allowed to enter the
fairground for preparation one hour after the Tropical Cyclone Warning Signal No. 8 is cancelled if situation
allows. Exhibitors are reminded to return to their booths before the fair re-opens to the public.

4. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled after 2:00pm.

M. During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance notice to the
public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair’s opening hours, the fair will
close in two hours. The Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and
visitors will be requested to leave the exhibition venue as soon as possible.

2. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued without a Pre-
No. 8 (or above) Special Announcement, the fair will close immediately. The Organiser will broadcast such
notice to exhibitors and visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue
immediately.

B. Special Arrangements for Black Rainstorm Warning Signal & Extreme Conditions

. During Move-in, Move-out
1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the move-in and/or move-out
period, the move-in and move-out procedure will continue if situation allows.

Il Prior to Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued or in force before 8:30am, the fair
will remain closed.

2. If a Black Rainstorm Warning Signal is or “Extreme Conditions” issued between 8:30am and 10:00am, the
fair will remain closed. Exhibitors will be encouraged to stay in the exhibition venue for their own safety.

3. If a Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled at or before 2:00pm, the fair will
re-open to the visitors two hours after the Black Rainstorm Warning Signal is cancelled. Exhibitors will be
allowed to enter the fairground for preparation one hour after the Black Rainstorm Warning Signal is cancelled
if situation allows. Exhibitors are reminded to return to their booths before the fair re-opens to the public.

4. The fair, however, will remain closed if Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled

after 2:00pm.

NG KOoNC le Dev pment Coundcl o C
) 38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
! > ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249



HC

Hong Kong
Watch & Clock Fair diz=  SALONdeTIME ‘ EPLUS
EREER NI

lil. During Opening Hours
1. If a Black Rainstorm Warning Signal is issued during the fair’s opening hours, the fair will remain_open.
Exhibitors and visitors onsite will be encouraged to stay in the exhibition venue for their own safety.

AUnder “extreme conditions” caused by adverse weather, such as serious disruption of public transport services,
extensive flooding, major landslides or large-scale power outage after super typhoons, the Government will review
the situation (including public transportation and other aspects) and make announcement to the public.

C. Insurance
1. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed on it in
these Conditions as well as possible legal liability for negligence and shall produce such policy of insurance
to the Organiser upon request. For details, please refer to point 70 and 72 under “Rules & Regulations”

D. Other Issues
1. The Organiser will make an announcement on the above special arrangements through the fair website and
the mass media, including radio and television stations. Exhibitors may call the HKTDC customer service
hotline, at (852) 1830668, should they have any question concerning the above arrangements.
2. Implementation of the above special arrangements may be adjusted at the time, depending on the actual
conditions. The Organiser will announce the changes, if any, as soon as possible.

= o all ok A8 0 K 5 T BYZ2 Bk
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Circular 24 BUD Fund - “Easy BUD (applicable to Hong Kong local exhibitors only)

Non-listed Hong Kong enterprises may apply for funding for undertaking projects of branding, upgrading and restructuring
or promoting sales in the Chinese Mainland or economies under the Programme* Funding is provided up to 25% of costs
for all BUD Fund applications, capped at HK$150,000 for each “Easy BUD” application, and HK$800,000 for each general
application and each “E-commerce Easy” application#. The cumulative funding ceiling per asenterprise under the BUD
Fund (including “Easy BUD”, “E-commerce Easy” and general applications) is HK$7 million.

* Effect from 15 June 2026, the geographical scope of funding support of the BUD Fund cover the following economies:

the ten member states of the Association of Southeast Asian Nations (ASEAN) (comprising Brunei Darussalam, Cambodia,
Indonesia, Laos, Malaysia, Myanmar, the Philippines, Singapore, Thailand and Vietnam), Australia, Chile, the four member
states of the European Free Trade Association (i.e. Iceland, Liechtenstein, Norway and Switzerland), Georgia, Macao,

New Zealand, Japan, Korea, Austria, Belgo-Luxembourg Economic Union, Canada, Denmark, Finland, France, Germany,

Italy, Mexico, the Netherlands, Sweden, the United Kingdom, Kuwait, the United Arab Emirates, Tiirkiye, Bahrain, Peru

and eight Belt and Road countries (Saudi Arabia, Bangladesh, Egypt, Hungary, Pakistan, Kazakhstan, Mongolia and Brazil)
i.e. 47 economies in total.

# “E-commerce Easy” is applicable to the Chinese Mainland & Ten member states of ASEAN markets only

Hong Kong enterprises seeking information about eligibility and the scope of funding can visit the website of the BUD
Fund (https://www.bud.hkpc.org/), or contact the Hong Kong Productivity Council, the Fund Implementer.

BUD Fund

Tel (852) 2788 6088

Fax (852) 3187 4525

Email bud sec@hkpc.org

Office hours Monday to Friday from 9:00am to 6:00pm, except public holidays

Address HKPC Building, 78 Tat Chee Avenue, Kowloon, Hong Kong (The BUD Fund Implementer)

)ng Kong Trade Development Council E2EZ KRR
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
R e ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular 25 Statutory Requirement for Non-Hong Kong Precious Metals and Stones (non-HK

PMS) Dealers to submit Cash Transaction Report to Hong Kong Customs

The regulatory regime for dealers in precious metals and stones has been implemented since 1 April 2023. As the
organiser of the Show, HKTDC bears the obligation to remind exhibitors of the statutory requirement. For details of the
regulatory regime, please refer to the information below.

* Leaflet 1 - https://www.drs.customs.gov.hk/img/leaflets/HK-AW_combined en.pdf

* Leaflet 2 - https://www.drs.customs.gov.hk/img/leaflets/Non-HK-AW_en.pdf

* Info Video - https://www.youtube.com/watch?v=Puou Kn3NDk

According to the statutory requirement, any "non-HK PMS dealer" who carries on a business in Hong Kong, must file a
cash transaction report to Hong Kong Customs in respect of any cash transaction(s) (whether making or receiving a
payment) with total value at or above HKD120,000 carried out by the dealer. The report must be given within one day after
the transaction, or before the dealer or the person acting on behalf of the dealer leaves Hong Kong, whichever is earlier.

Non-HK PMS dealers can gain access to the online system by creating a non-Hong Kong user account following the steps
illustrated in https://www.drs.customs.gov.hk/information/43 _nonHongKongDealers

For enquiries, please contact Hong Kong Customs via hotlines at 3580 1483 (in Chinese) or 3580 1484 (in English), or
email to dpms_enquiry@customs.gov.hk

. FEEEEBREARSHERRERSBRENEEE

i
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« B85k 1 — https://www.drs.customs.gov.hk/img/leaflets/HK-AW_combined _tc.pdf

« B35R 2 — https://www.drs.customs.gov.hk/img/leaflets/Non-HK-AW _tc.pdf

« E:%E B — https://www.youtube.com/watch?v=kPQZoPsD7TM
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REXFMERBENUTEL -
https://www.drs.customs.gov.hk/download/drsform/CED418 Form%208 Cash%20transaction%20report.pdf
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Circular 26 Import & Export Clearance and Onsite Retail Sales at Salon de TIME

Import & Export Clearance
The Hong Kong Special Administrative Region (HKSAR) is a free port and does not levy any Customs tariff on imports
and exports. There is also no tariff quota or surcharge, or value added and general services taxes.

Exhibitors are nevertheless required to comply with Hong Kong customs requirements by lodging an Import Declaration
or, where applicable, importing exhibition goods under an ATA Carnet.

Import and Export Declaration:
https://www.customs.gov.hk/en/service-enforcement-information/cargo-clearance/import-export-declaration/index.html

ATA Carnet:

Exhibitors intending to import exhibits under an ATA Carnet should apply through the authorised ATA Carnet issuing
body in their home country or region. As application procedures, fees, documentation requirements and processing
timelines vary by country, exhibitors are advised to consult their local issuing authority for details and allow sufficient
time for processing prior to shipment.

Exhibitors are advised to consult their freight forwarders or customs agents regarding the appropriate import procedure
for their shipments.

Retail Sales Compliance
Retail sales are permitted during the exhibition, provided exhibitors comply with all applicable Hong Kong laws and
regulations.

Non-Hong Kong resident exhibitors who intend to conduct retail sales at the fair are required to obtain the appropriate
visa/permission for undertaking such activities in Hong Kong, or appoint a Hong Kong resident representative/helper to
handle retail transactions on their behalf.

For your reference, a list of Temporary Staff Agencies is provided should you require local staffing support.
https://www.hktdc.com/event/te/en/shared-contents/temporary-staff

Should you have any questions, please feel free to contact us.

Hong Kong Trade Development Council

)ng Kong Trade Development Council E2EZ KRR
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
1 LA\ ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular 27 Green Tips to Exhibitors

The following green tips are suggested for your participation at Fairs:

Booth construction and set up

e To avoid excessive decorations

e To use natural decorative materials e.g. green plants

o To use energy saving light bulbs or LED lights

e To use fewer electrical appliances or instruments

o To avoid energy-intensive appliances

¢ To avoid transport and bring in excessive display materials

o To maximize the usage of reusable panels, cabinets, signage boards and recyclable carpet

o To adopt environmental friendly construction materials e.g. low VOC paints, FSC-certified wooden products and
other wooden products with EO or E1 formaldehyde standards

o To adopt re-usable exhibits

Booth Operation

e To arrive the fairground by public transports or shuttle bus provided by the Organisers

e To use e-brochure or e-catalogues and minimizes the distribution of printed matters (e.g. catalogues, brochures)
e To avoid providing plastic bags or environmental friendly bags and reduce packaging

e To reduce souvenirs or choose souvenirs with a practical use

e To switch off all appliances or instruments consuming energy when not in use

e To place recycling bins in booths and practice waste separation

Post-event Management

o To take back materials for next use

e To record leftover materials and avoid them next year

o To separate recyclable wastes and dispose of recyclable waste at recycle bins
e To minimize posting printed matters to interested buyers

)ng Kong Trade Development Council E2EZ KRR
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
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Circular 28 Guidelines for Live Broadcasting

In view of the recent increasing demand for live broadcasting activities at the fairground, we would like to remind all
exhibitors of the following guidelines to ensure smooth operations and a pleasant experience for all the participants
during the Shows:

1. Unless authorized, all live broadcasting activities must be conducted within the exhibitor’'s own booth. HKTDC
reserves the right to stop any activity that takes place outside the designated booth area or causes disturbances to
neighbouring exhibitors.

2. Sound levels should be kept at a reasonable level at all times. Loud speakers are strictly prohibited. Shouting or
creating excessive noise is strictly prohibited. Slanderous messages against other exhibitors and visitors are strictly
prohibited.

3. Exhibitors are encouraged to set up their own KOL live broadcasting room or area within their booth. Alternatively,
dedicated live broadcasting room at Mezzanine 4 of HKCEC is available for rental from HKTDC.

Your cooperation is essential in maintaining a professional environment for all exhibitors and buyers. Exhibitors are
required to adhere to the onsite livestreaming activity guidelines outlined above.

Should you have any questions or require assistance in booking the live broadcasting room, please contact our Business
Devlopment

Thank you for your attention and support.

Name Tel Email
Mr Colin Lo (Hong Kong Watch & Clock Fair) (852) 2240 5814 colin.hl.lo@hktdc.org
Ms Tiffany Yau (Salon de TIME) (852) 2240 5825 tiffany.sk.yau@hktdc.org
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Circular 29 \ Pre-order Meal Box Forms

Online meal box order is available for Exhibitors. Please advise the concerned parties to first select the Event

THKTDC Hong Kong Watch & Clock Fair, Salon de TIME, CENTRESTAGE ; FAH & EEEEERRE, BIBLERER,
EHER PSR HERE | then input Password provided below in order to place the meal box order. Full payment must be
made upon order.

Link: https://preordermealbox.hkcec.com/
Password: wc2026

Online order is available from now to 17 August 2026, order after deadline will not be accepted.
Exhibitor Dining Location: Green Dining Zone (Hall1C Café)**, Hall1C Café

**Hong Kong Convention and Exhibition Centre (Management) Limited (“HML”) is committed to sustainability, and
strives to be at the forefront of a more sustainable event industry. To this end, HML has introduced a new “Green
Dining Zone”, to reduce the use of disposable utensils with a designated dining area that provides reusable utensils
for organisers and exhibitors to enjoy their meals.

Those who have selected “Green Dining Zone” but wish to take away their order onsite, an additional HK$3
per meal box will be charged with disposable utensils.

Onsite Catering Booth Order

Booth catering service to exhibitors is available now. If any exhibitors enquire for F&B services at their booth, please
feel free to share the attached booth catering form to them for further processing.

BYOD In-booth dining service

BYOD In-booth dining service is available now. Besides pre-ordering the meal box through HKCEC Online platform,
Exhibitors can also order the on-day meal box by scanning the below QR code and catering team will deliver to your
booth directly.

%BE le
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Circular 30 Parking Space Reservation Form

We are pleased to provide the Urban Parking Reservation details for the upcoming HKTDC Hong Kong Watch & Clock
Fair and Salon de TIME 2026.

. Hong Kong Watch & Clock Fair : https://www.hktdc.com/event/hkwatchfair/en

- Salon de TIME : https://www.hktdc.com/event/te/en

Urban Parking Reservation

To reserve parking during the event period, please complete the online application form via the link below:

Link :
https://forms.qgle/TkRZ2JKeTNeU8xhs9

QR Code :

Application is required to be submitted by 21st August. Reserving spaces are limited and on first-come first-served

basis, late applications will not be accepted.
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Circular 31 \ Join the Most Scanned Exhibitors Campaign

“Scan2Match” is one of the key components of the Exhibition Plus hybrid exhibition model, enabling buyers to stay
connected with exhibitors online, allowing the sourcing journey to continue even after the fair period. To foster even
stronger business connections between buyers and exhibitors, the “Most Scanned Exhibitors” campaign will be launched

during Hong Kong Watch & Clock Fair,Salon de TIME to drive greater adoption and utilisation of the Scan2Match service.

—

EX""BITION

W

If you have the Scan2Match QR codes, display them at your booth and encourage buyers to scan them so that you can

stay connected with the buyers even after the fair. The top 5 exhibitors with the most accumulated scans will enjoy FREE

EXPOSURE daily* to highlight their achievements. The leaderboard will be displayed on digital screens, as well as on
physical printed leaderboards located in various halls of the fairground. Additionally, it will be featured on our social media

channels. Don't miss this chance to boost your exposure and business potential at the fair.

*The number of scans will be counted based on unique buyers. If a buyer scans an exhibitor more than once, it will only

be counted as one scan. No campaign activities will be held on the last day of the fairs.

Hong Kong Trade Development Council HEE & 72 R &
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Circular 32 Fast Action Scheme

Starting from October 2006, the Customs and Excise Department (the “Customs”) will collaborate with the "Hong Kong
Brands Protection Alliance" ("HKBPA") to conduct a trial run of the “Fast Action Scheme” (“the Scheme”) during local
fairs. HKBPA represents 60 trade associations and is now inviting applications from Hong Kong companies who are
members of one of the 60 participating trade associations to join the Scheme.

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA and paying
the applicable handling fees to HKBPA prior to the Fair. Upon receipt of a complaint from the relevant trade mark or
copyright owner, the Customs will take enforcement action against products exhibited at the Fair that infringe the rights
of those companies that have joined the Scheme.

The Scheme will be operated independently by the Customs and HKBPA, and it is not a substitute for the existing on-
site intellectual property rights (“IPR”) complaints procedure implemented by the HKTDC. Exhibitors who do not wish to
participate in the Scheme are welcome to visit the HKTDC'’s on-site IPR office for assistance in the same manner as at
previous fairs.

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

Address : 1/F, CMA Building, 64-66 Connaught Road Central, Hong Kong
Tel : (852) 2543 1255

Fax : (852) 2544 2406

Website : www.hkbpa.org

Email : info@hkbpa.org

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary due diligence on the
IPRs attached to your exhibits prior to the Fair to avoid possible IPR infringement at the Fair.

If you have further questions regarding HKTDC'’s on-site IPR complaints procedure, please feel free to contact Mr. Colin
Lo, Business Development Manager, Business Development [Tel: (852) 2240 5814/ Email: colin.hl.lo@hktdc.org].
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Circular 33 Custom built Exhibitor for onsite use of electricity

-For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The official
contractor will not provide installation and connection services for these items.

-Total power consumption shall not exceed the current specified. In case of overload, the organiser reserves the right to
suspend the electricity supply until the problem is rectified by the exhibitor concerned.

-In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical contractor.
“Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official Electrical Contractor
by 1500 hrs on the last move-in day. Failing to provide by 2200 hrs on the last move-in day will result in suspension of
electricity supply throughout the fair period. The employer of the electrician shall be liable for any damages caused if
the electrician fails to comply with the above requirements.

-It is important that custom built exhibitor should take full responsibility of turning off main switch of the booth after
fair closes every day. For safety and energy-saving purposes, the respective contractor will be asked to come back to
the fair ground for turning off main switch if it is found still on in the empty booth. The organiser will not be responsible
for any loss subsequently caused by turning off the booth main switch if the responsible contractor is not accessible.

Exhibition Services, HKTDC
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Circular 34 Go HKCEC User Manual

Please refer to “E-Vehicle Permit Users Guide” for the guidelines of using Go HKCEC User Manual:
https://www.hktdc.com/event/hkwatchfair/en/circular?fairCode=hkwatchfair&locale=en

. ERRESTHEREERFM
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https.//www.hktdc.com/event/hkwatchfaw/en/cwcuIar?fa|rCode hkwatchfair&locale=en

Circular 35 Scam Alert: Fraudulent Attendee/Visitor Lists of HKTDC Events

It has come to our attention that scammers are contacting our customers, purporting to offer them attendee/visitor lists
of events organised by the HKTDC. There may be variations on the name of the events when the scammers contact the
customers.

These scammers have no association with the HKTDC and the lists they offered to our customers are fraudulent. In fact,
customer data protection is our top priority. The HKTDC does not sell attendee/visitor lists of our events nor does the
HKTDC authorise any third party to sell our customer data.

While this kind of scam has become a common occurrence with large-scale events/conferences/exhibitions/trade fairs
in recent years, the HKTDC takes this matter very seriously and has sent the scammers cease and desist letters.

In any event, when you receive an offer to sell you attendee/visitor lists of any events organised by the HKTDC, please
do not respond.

SEERET ERBEEZURBEHSMERNERE

FRESHREEABOOARTHEAGSES  REERENARE SIS IE KFLE - BT EREAEE
FlF > Frig A SRR RE G AT A

A > ISR T AR A MR - fRAEE - RENEEEERY - FE L REEPEREAEEE
5 - KA g EREEHHISINE KaiE4E - A GREEME=TTHEARNE &R -

E AT AR L R S FE RS B SR R A S g TR A BEARIEE ERLE > CRESNRT-5% H b RIS AT -
FEAEMIEIT - & T UEERE L EA RSB 205 & G RV BLIR » 5577EE -

ng Kong le Dev ypment Counci . G
38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
! > ERBFEBEVREREEN A KE38E
BERBREER Tel: (852) 1830 668  Fax: (852) 2824 0249


https://www.hktdc.com/event/hkwatchfair/en/circular?fairCode=hkwatchfair&locale=en
https://www.hktdc.com/event/hkwatchfair/en/circular?fairCode=hkwatchfair&locale=en

